*.LJi%%)l 




■UjjJl 



/ ). C) { 





»«. a, 



uA^Jlj 



jxL^ 11 u>) jjXj^ifl t yrt l ,| ll >»jyi At. f g * ' 3 < «Sr j 



riV'\\:r.:'\v^\\\^^^ 



'•vm^^ 



SP 



^^^"\ 




'■n mm c/i\\ 



UfcuL^ij^^jityij 



"I'm / \-\v\ vj^ji jiju ^iju-yi ^ 



I. S. B. N. 977 - 8 - 005 - 5 



^•UH^f^l 




■UjjJ\ 










uLJLj 









f9£»»>M j-O^KjJI 4-LH f*UMU 



<fc< \.-\ i ♦ # ^ *J i ♦ ..-» 



# 



^jftltf 4lM J4*0 



id jj>1 



\ \ h>jl* 

W £&J\ huJcjyAxAjJl . t,^J\ 

\ ] ^LumjMI i>Jir»jJI t-ijjJU * 

f \ ..^jii-wijVl oL^jMI *Lkj * 

f £. .............................. uSuuMji) {Am*ij1> auqJ jjuauc $ 

iY uLuijVl jji (-iua^lljCiUi^il (ji iujjfill 

Vr JjVloUlJba-j^J^jVlu^^lg-oL^ 

VV JjI^II jjifa^j jljcl * 

A £. ' • > " • . > >.fl<rtjl I (j£j\ i, no jj j5j $ 

M L^IUI ^L^iUI joij: * 

^ .....t-L-a^JI < ^<alAcjJ[5}L5 k ^l v< p.| * 

1 • ' 4fcjA-%l I 1 .Si^lJ — 

^ ■ \ <t*Cj£l I ^Cj-n-^il (-L-OJ — 

H ■ (JxU^LuiJ I ' °'^j — 

m oL^I/olj^Uli-iuaj- 



^ Yp t-ix-ajll jj-allcj J^Ssk. 

. l^k ^Jiilllj <jiuijVl cLu^JJ ZaI*1\ UjJ\ jfcljill 

y a *Lu>j2i' oL»>i*ll 

yyy> ((jyLiijVl v^wajll o(jjl» jLa^V' J^Luij 

■ .........<— AJjJUj H-aAJLa 

yy^ jl^VI JjLujJeakkj 

yy,yv jl^tfl JSL^ ySuJJI lU*H 

yyy« galil U.iJU jU^jl JjLuij * 

y^y flj-"j^l lA^iJU ^Ljjl JjL"«J * 

y/£ 4jjoUJj JjLaij — I 

w« y Ujljcl JxAiil jjA JjIj-uj — y 

YVV oUK-OAJ tSij jju JjLuj - -a 

Y A o iurfjxW jaUxa 



it. 



U (^ Lf ^iJI J%ll JJ^i 

yy ujLuajJIj ^ . wjhYi ll JlS -i j fl 

yy ^yfljrfijVl oL^>l«II aUu 

ry AIS ^yiu&jVl CjLjWI fUil 

Oi ....i-iuijVlj CiLj^II u* i-ftxojil JjiLa. 

y^ , ....(Ju-ajll plj| CiLileUbQ 

\ -V <t>AaJ-l ^-aj^'j^-l 

\.V <LjAa.il ij»ir>j jA<aL*J jlacVI J^Lu r Jj^u 

\ . A ,....jji<->ll j i <t\f , Jjj-iailJ jljcVl J^jLuj r Jj-aJ 

^ ■ ^ ^*-J^' itjAaJll t.,<'V*J 

\ \ \ (Jjjji^LuJI i ., a i oj (JSji 

\ \ V •••••• • JdiuiiLwJI ' fl'OJ jjuaLlc, 

N N A JdUj&LjJI i . a i r>ji jljc^l J^jiLju r*iij^j 

\ \\ SjjiU c-io-aj 

\Y < • ...OUjLuJLI JJjlLq i_flxojJI 

Y*\\ •••••> ...((j tg jjuiaJI)> jLaj^l JjLjuj Juki 

YAf ^jU^iuSlS 



JSxu 



s ^' Ji ^ ijji ie-iai j u-jLs jii j^ji ik^i . ihz, ^ 

.1*11-11 .SjUall , P UiVl c,*l$, <<-oUil c.Uiifl .j^Jl .JL^ji 
<ZjL*l\ .JUa^JJ .^Lua.yi oL^All «4L>JJI <ollu»Lill ,4^1 ^l^i 
^jLi*il^Jill ^LJJ ,oUSJU ,liU,J| .obuUI „». l ; a.».-!..,i f 
«1*%A>-I*J Joo^ J U^ L^il ja^ t UjAj o^JI j^lj^ <L ULai 

<> ^ <jjl5>^ cliLy oU^Luo <>uAs; jj| jsiy | ^ ^u 2>.< 
oLki, <> jsiy | ^ oj^i jub ^i ^ ^ , l^ijuijj L^L^ 



<> ^— i u^i jtfla <A ^^ L* .iiSU oLu& Jiis J giuj ,<cjiu 
Jl <Jc s>^l ^ ^Urtl oljai jj^ .j^l^ j<Liu jj^ 3^1 

6- fvi^JI j^JI IJA ^^j^ ^ ^^ ^^ ^^j, ^.^ 



U 



^£ , i j^ - ajLUI ljUnn.,1 ^1 Ui.All ^LJij <JLiiVl <> j^l 

4_iil£ ^jIju oil* L ; -" <> V^ 1 J 1 ^"^ 1 *^ U? ^ ^^ ^J 
£ j~ >H P \J^jl^Afj^ (^jUJI JajJI C*IjI>5 « Sl">-> <> jLaJlV •oLajktl 

t LpUjft-% i> ,jJt S j,lm i»jL«j V^ -m>»-a Ay^-j ajjd-'-* t^^S J££j 

L+J.i^'i ...I die (yLj-^jl J^ c^" <J'J ^^H ijks ' J L4' *^ ^-*# 
aIa 4> ^m^Lu U j'j—'j <aUj ft-U Sa^alJU 4-u*UJI j-Alkll SUIj-a 

, l|j-.«..L *« jir>rmtl 






NY 



i^ ^ «j^i\ xjjij ^Lk jllu&jVi oUj^ai oil* ^ <> <Gi ji 

JaaII <k-uu] j> JaLwU ^V S*la.j^ .h^^ 1 -* J <**-[y* ^^ <l£» f^ <£^ 

.jjjI*I(j JcljSlI AAA 

.kail 



«j*-Aal,it1 OjlajU <<lgla.Lll JLac] jjm/jj Jj$ ih"> <>> Oui-aaj <CiLoj]all 
. Ij"l iVta„ 1^ J^ai| <bjljl Jeulja^a giAt <j| oLc.JjTti.ull Q£. LU7u.nl Lai 

JUyjUl #£jllj uuSIl jljl 4-abJI Uatil «U.i£ tfjll JUJI ^LSllj 
pltt^t! (JiL^ ,-fl <Luij^-ill *U_ilij rtuJ^yA ^JiLill JaoJJI eLa. I , out 



»jil g^Li^ ^Uil ^i UiUViM iual ^k j£U oi£ll J^l U 



\r 



^ajiojVl i_L-«jJl «LJjiJ jjj!-*- fA^ jjjjjJL aJjf^jlu* ^ (Ad xlOCJ 

ISAD (International Standard Archival Discription) 

t^^iijVl JLue^ll JU^ ^i <jjLjJuJ oijJull <> «illj .AJU jW <jl£j 

.iujljjll 

LjiL J* P G ^1 .^Ullj j^klll JujA ^ Lj^. till. Jl^l jjlll JUJJI 
.tiki I oLiuijVl ail^ ^i jl JLyill UjjJ ^ *b*« 



U 



^Jajl <i iji i,rtA"U oLSLLJIj ^j a ^tl j mi ■% ^i^ilij j^M\ oL»j (U^xj 

Ifl ul j ,^j Ifl Ufl-J <jaL^JLI dLtl lu>U Ij^jKA. <_aJLi_oj ItjJiuN 
J^Ja (^ < ii " > " j jaj-aujJ Ai . kYit l o l . jlft r ^ 4nJ -%tl pi j'»a *itl ^1-* -^ " miIj 

i^jAj '(^j^l ^iu&jVl *-?>U} C£^' c* 1 ^' j^lUjJI IIa^aIajj 
j^jlJIj j^Ul 4^^ ^^ Jb xfi Uljll <ljjl oVU- <> JU^ 

'■ <h ^ ft jyi CiLaj la fl i t SjjIjJLllj 4_fcjjullj SjXaJUl CjI ,^1 -».l] 4jLaJLwjl 



\o 



JiBiJ-JJi 

#U$JI A&jJ=*i juAQI «JUa $11 



jj£! a^l jl uUi: jl jiu J£ *,.«,. .^V l <kA:Vl jLki J^ 

aL^WI Ala t « h J jui^l ^ L4JI tf jU| Jj^II ^j fl ^ ^U 
^i >^5 <}jLIj l|iAJ <k^j ylku L4JJ fS^illj I J ojkuj I J L ; . ^ 

Jl J>-uU Ajio^JI SjcU^ ^Qllj «GLuiLo ^i ^Vill <> ^ii^jVl 



<> ■■■■tt*"j j *S JL >kmj Sjn'uill ^LtuijVl <kJiiVI <> .-fl.^yi LLiij 
^i oLJ^UI cJla ULUj . J5iyi oL5J ^ ^j Sj^JUw SaLj JUa oil* 

r-iiij^j «Lij-» JJaJI LgJil *i*j-^ " ^J^Jj LjuiLwiI I til i A aJJLi iiLi-iVLfl 

L^Li,; ^ ^31 1 351^11 ji j~~ J c^* ni-... . n t^Jiij 



^■■^ JtllLj «LAjl jLjJJ ixUJJI ljjlja.1 d& i^lill ^juaLII oUbUil 

.tui <jLL flu Jldu Lfi] VI Ua>lj^rt.n«1plja.l Inj'in JSjjSju 
<LtjL»J«_a i^jLajJjL-a J-La»_ujJ <oJ ajj ^■Ul pIjaVI 4jU t -fl i rtyl I i_£j^uj 

Ijl La jj>Sj (>» jjjjLuAl (j3Lu Laj <(3-iLy I (JSJuj t jj><> ««"> «\j v^J"* u>^ 

(<UH& jjJu Lfi^l (^o .Jul 4j_ujLcuVi t_jL_ujVI ^j^ Sdswlj g,.aj itijSU <u^ill 
Ja^-uu L jrJjL <jc JjIjjJI ^1J JaSiillj JfuJI J>uajJI (JJAaJ (^ »i-^*JJ 

Ol.iV" all _lc 4 itftj Jajlj-i-a j itm pIj-^m 4JI-J LaAjI <.S<^i^JI t-ijju 

^ISjJI Jjujj jU^VI jSLu.ji . jUjVI JSLujj J^l J}LL <> <Ju^jVl 
:%uVI JilUI jLittfl <y IkVI ^d ^jjluJI l^ IfaJL 

Jja. Jju| ^Jl JaJJjJ JJjIjjJI *j^-°^' oLa-uJIj <L-aLaJI ^rtll utAll jjl f \j 



Y^ 



Lfi>S (j-A jj^I ■(* *j *"jl ■!■•>.'' "^ >a*>**' "A frA>*i *^^*£ **-*-* JL^J £*b 

£jSuai ttjSjII <Lui>H ^i £ull pIj^v^I Lalu .^Ij^jjLj JaAa-i 

^j& ?|iiiLii}| jj| ^jfljM ijVI (£Jp»J < L^al 3 (jjllLjll ^jaJj I fl nij (juJj 
JLdLtJijVl <oJLJLl I (| jir ^L3 ^lll Sjj oil. I 3jflj ,f,jVl AJ^ll 
ijb JjIjjJI £[$il t>» £>» J£ <jl £»£^ "-k-^jfl jjlLi^J t 4x,j o^ o i l 
«L5j ,Jc eULt iJul %j ' t ' i ' <L&— o^Loj 4 **m n~i -* in Aj i^Lnlml) ^gj Imn 
JLuJL jl* "" j^lll oLojLlII J .j .ft, 3 am oil tf fl j «mjVI AjJL J fl fl <^>j 
.Jill <L»jljyi pljlntll (j^ ej-^l (^L Lu ti^jujjjj lfl.<>fl-vil ^oUUI 

.Lj^xi^Jl ^otknll Jlj^JI *liJ 

^1 UJLxAjJ\ 'tfjUL UL£j UaLujI ^Sj.t.jVl .Juojll J^jJj 
<Lf lLi!l JxAflJI ^ J&J?" L<»S Lf-cJblj UjjjI j>oj oJAudl 11* fjA C i* tr y 



YY 



*b1 *&1 1 n njUYij LfcJc uijjujlj Ujja^J ^ ^1 — jSiyi *la . a.^ 

<k«y ^i L4I Lu^La. ^L*Li U-i^»j - Ujd-ua-ft OsJi ^St itjjVl JajJI 
O^LatSull jJjjLrJ (^OJ-a <j*jLuj| ^Jfc ^j_L jJaitl I j_fj uijuajllj 



v jj^cdij c^li&ii ^ipj ^jli* ^bv.,,,1 <ji jI^l jjjiaji 4>j 



Yr 



.<JI J^S Jill olja^l jl <£u£jVl oK^oail fultff 
tfjLWI pUJI J^ U-Lu.1 ^ ^LB 41^1 f k» » ^ vuXjJtll II* 

.oIjIjVI t> Sjlal J£ L^jj: oiLS ^1 <k^Vlj uiili^II vA^ 1 '** 

. I4I1J 4JbUilj 

SjU Jeulj^aJI 6 la £-aaJi J] ^ISjll uix-aj ^ « ..^ It LaU l""«- JSLiu 
^Ljlj^l l^oLuSl C&4J '(£J^ **^f^J oUjiOi^ft ^ <LmJLuL1I JjaLti'ttl 6^a»j 

qu iLJjlxJIj <LLJI oLfcU Cjlu L^ JSVI ^jAjkYiH Lpl^jy ji—Vl 

4 j n jU'ill l JojIj_^JI ^jJLl S j J * *S (jLj_a.1 ^j ,C»I J-a.jJIj O Ijbtf I aIA 

«> j-ju dii j j^j .JutLiai 44jijyi jjsi^u aA-Ae u^' u- 1 - -»* » 

uii-a^tl j i^h i U jlj-atfl ij* ls JLuit J M\ dJtLaiJ ^1 4-^Lu.Vl oLc^jkll 

.jjlflll [JJA. 4 nj 1 1 III I 

.Jiifll lift 4i QUj J&ll f-u^l ,j1 ■*>,"" ^"-"ilf a njknH J<jj It 



Yl 



SjljVI ^hI-^o 



SjljYl fj"'^ o (jiuaj 



1 



J. 



L 



^uli^UJ 






(Jl l l 'vl il (JOfaUj i^jjSjq 



(jAiLaJLI ^j^Lui i,..mN f> 



dijAallj ieuJLaJill 



f^jlSjojj jj-al i^fo-« ^xuxuJJLI aLc. jJJ-a S_jlj¥l_y a jIVmi I AJa^j 



1.1*11 o($Ufl 



Jjj^^LU 



ga 






iijUjSLuJI 



hji\ (jjli ^LLs 



crzi 



jjj^uu ^LL2 



rm 



a 






& 



(\)J£4 



Yo 



<^a J£ <jx, £ ^iJLI ^jlll <Lj_c^iJI wi^UajJI {rjjiijj J^-J-^ ^ i< J mLuiVl 

^1 ^LutjiJI ^Lkjll p,„fl1 ^1 fj,,,a1f) a ,A«j ^ ,4_^«iLuiVl OSLUjJI 

JS £fC »y\ l <<] 4 \ i n'tlL <■> juuLml qLj*> in <> L^jl jLaIcI _Jc oubLc. <j-a 
Sj^ilil I j Ul tulj LAjjLa-aj <ilLaJ»l I j *i a j j L^J (j}-»uj I fr't ft .JLuij ££j!Luia 

»1 J ft tyUlj ■J- a- ' tH jLaJJ JjoIj-X. ^a ^L-oLx. (jjSaj -la l <i ti'» l ,>& 4 j -%j 
CiLajJuiSllI 6JJb Ja.^j (jl «Luc Loj^flo JjJuj J>* 4-uilLa Jn-> > ,-LJ ,. iutijVI 
jljll J* ^j (Js i ttt 1 IJL^J „>$-£ ■4-a«-J-^lj ,3^Lj^I 4-^1 u'.'im .Jill <tj5.ihjll 

oljL«tl ^ ?„.<«:tll <bUULl oUiUII L^u JS ^^uj j ,^j ^ULuijVl 
^ «G£. o-> Vi tfiil ^5 jl^ll tjj" ...1,1 Jk 4_u^L^Vl ?U.,V>VI , JUI 

i_iiLLa_jj| ^Jj^Lj VLusuI J i ft *t*i 4li.ii Ix n l JS ^jl L*Ju| tt iri*t> I oS (Jjui^LuJI 
.(V) <jjljVI ia^LaJf LUj QUU» JaLuu jl £>ULjft *$xi»jAJ ^^Jkllj 4jjljVI 



Cook, Michael: Archives Administration. London, Dawson, 1977. p.p. 106 - (\) 

107 . 
Gracy n, David P: Archives and Manuscripts; Arrangement and Discription.(X) 

Chicago, SSA 1977. p.p.7-8. 



V^ 



yiuijVI Li-ajlL Ofckj (j-jiiilll J%ll 



SjljVI (jula** (3^MJ 



ijjU CiUaiix 



y^aj 




. ,.i6jjLua 



:<jt_yi JiniLu 




.•luteal I Jjuj^LJI ^j^l 



QIC I fil^t I jiAI-> a 
«oliiil-»)) 



"Jl ^ 



■L^jjLU jJjUu 






:oUUI ola^ 



Cil i»l~» u^aLatd 



■J! 






:olJjL 



(V)JLi 



YV 



JiU. t> <(> njUntl pLJIj UuiaVl Jj-i-alS ^U*] Jc. L^C.La.^l^lj 
jjjjSIjj *ll»j jJ_i-aJll I (] 8 i^>j La5k ,3^^^' V£V>* U*^ J*-" f^U* *Ij^J-lm| 

Jja. ^^k LujLul t-iSjJJ jOi-ftil ^Sjjia JiLa. <j* ^jj-ajJll Jj-najll ^Laa 

l| jillj Ja-UjJj (X) Sieuljla CjL^Llj* J£juu jj n-» llj ^^ojJll £)U 43}U]I 

CiLj""kllj w-flJ^JI ^ic OSjli La£ t(J «j i t ijVl SjLf-oj (J&jUoa (j±u> JajI 

.fjjlud.1 tjx jjjJuiluJ.1 4 <j^Uj 



Lytle Richard: Intellectual Access to Archives: Provenanca and Content (\) 
Indexing Methodes of subject Retrieval, American Archivist 43 (Winter 
1980): 64 - 75. 
Ibid. 71 00 



VA 



o"* ts* **fi u^b M fc-iUI oULSlI <CLoj5 tf jll dUj <> Jj-VJ I 

^'^ « ■ ".« >^H?JI vi-u»jll JbLA t^Lj .4_aU Ljlal LSIja] LuLj] * .t :., 
Oft ,<? «GjU^ ^ jl^II *Ia ^ ^| ^J ^311 jl^L ^ j,! ^j^Ljl 

j^ J£A» jJjU O^jiJ JLLfll LjlaVI uiSU^II aIa .oL^l^II ^ 



Y^ 



Ais ;ujA>vi oLjUi r (& 

The Archival Information System 

JjLuuj J£*i ^i <iljjh\j t»L-ajll o>«>*j (^uiij^jVi (jl J^SJI j^* 

,4jAixjJjV1 oLjixll «,$!")■% o j JUAjTpil j^juiLluVI jJjuaII 6jLucL u-L^aJI 

ikflLaJllj JjIS^JI 4jI n-J LuLxuj CjJa.j 4jfljMijVl ~- f l «..ij1...tl ^| 

JaJ jj-^3 <(^lak,LJJ <flj_>JU» Ifjltj-ojaus Jxaj <jl ^5 n.fijVl » Jjl i.utl ^j] 
oLbjJa-o aUoJ ^jji LjJLa^jJl oLi-Ux, Sj-fc oLfc^a** null Q<.ujLo <Ju^-M lift 

. t^La ^■tjS'S ■■■«!( <llxl oVL^il ^JjC J^| <> Luc J«JU J,] ^Aoli <GLij£i 

0) : J^ jA^liall 6lA jjj] <>j 

uL^oil CiLajJjLo * 

oljjVl 61a jljutV jtljSj jjjU-o * 



, Uj*jLy \ (joiU^O ,»j^lill .ji^ljaJI .llVitl (yU-ijVl i_i^ajj| o(jji :J*a.i tf J*a Jj»li (\) 



n 



JUuijVl jljil Jj£j £>u * 
jSl^U Ulill ciL-*Hjtl u»j£ aSxij ^ * 

jUj^ I JjLuy £-<>U_>J f^S * 



H 




rj^i 



rr 



Information .oL^iai : ij 

,£&J\ dy*. oLuktl j> Sjj^j. j-uallt t^La^ll f.jJL ^1 f+LI <> 

■ i.^j ll J^JLaj . Lflx. OaJU ^1 ?j flj .t.jV I iLiiVl < L^ual * UjjL-a^ 

.^lajil ^lAJll (gJlsJLl J_ja. oL^ji*-o — ij 
&* Uj-uu 4x,jn ? t,l <J&r.j i^UJI ijVjJIj jau-all J^* oLjk. - -a. 

L+, o^ ^311 ^I^JJIj e^lll jl d*-* 11 6^; ^ J* ^ 
a^j ol^j <Ljlll ^L^JIj ^A^l o^L^iil > ^ ^ft JiCjll 

<><illj Jl Laj L^oa^ < l^jjSa « I^^iju i tf jUI JLl*«uII ^jhjj^h Li 



u 



.«GlJ (>f i : ui J VUljVL 

j.j^LV ^ <Lfcj-a ^ o ^ja iA11 <jj 5 <j"i r> < „jj *T ijl <J£ *t r>j Lo SjLx. 

ft 

jLuujV aJ A Inn .Jill 4,\ auLuuVI oL-ojlsu.1 ( JA_juaJu <( jJU it jjl (Jjuaj 
•LjJJeJ.1 obt^Jxll ( jo,i«ff>"tjj (CjL^LlII Sjljl f UaS ^Qllj «(jh*i.< j »"> i, J. I 
Jilj ^j cCiIfIja] (>a <.fl> uijVl ^ all U LAj(j <(. 8 1 i.mjV I jljj SjljV 
6.1ft A-tA" u/tj <U£>4 Jj^a-J Jt>^a> u* CjLojJaJU jx-a Lit *.- n^ . "u <££cLLiII 

LjljVI «LLLuH J-ulSJI J...l..."tl J^a. oL^Lu-g JjAJ uJUlj jS 4-aLfc J^^J 

r Lljl I ^.">.-%*l *a jjjJI iaJjiLSlI <LjLuJIj j-A-Joolll J^*-flJI (>t oL»jiA~a 



re 



j^j_uLHj LflJLa^lal LulltU f<JLkf»yi L$j cul^ j^lJI <jlLII Jjjx oLa^Ix-s 

.ball J£ r ljV.,..l Jl <*Lw ^i ^ fJL ^ 



^L*JI <> Li* v IUu 31^11 oLli <> <^i J£ u' ^Lj jaj^Jlj 

iJLdai^uJITools ^lgja>jl :LjLJ 

^i llinitl LJLdl *LAib . l(|lo<L ^j^uJll oLuULa Jb^oL^il 

n 




AIS ^jVl oLtfi*il f Ufci 
oIjjVI 

oUL5£ 



(i)J^ 



rv 



■ <fcjft*\ all 

,<jujjj| (jjSljjII Q*"j "^ " t>» 4 tin. tst\\ ^La-a-Vl £-0 JaLajJI Jofcj 

■ a.^j tl jj^-a LJU. JJU ^1 JiiiiLuJI CiLfl^alj jl^L (J ij Jl ijVl {^JL 

, \ ■ ^. a ]j ijLaaVI JjLuuj JjuojJ (£j^' *^*'j^l I "* » ,» ) tilliAj <jjl^& «CjU|Llu£ 

,jjj>SII ciU Ij^U LSI jjGjLLixl^l ^'illjIio^uBJIc.l.ri" inn L^ 

^ c*s>» J< •■; ij.i,tj."....i <j£JU t> ol.rm.it I 6iA «JUby Ij *iiLiiVlj 

]j_4S yiJI ^ 31.^ ill jL^VI oIjjI JLej-*, =^ j,Li ^U J^iuj 

(\).<iajS ctliLu SjcU ^ iuSJ.1 oU^IaII jjj33i ^jh9 4iL-S.VL 

(0 Standrds j^Lxl^I sL^JL^. 

j^Ld Uij f jEj dJU ^1 j^uij 43lj/(j c ^jA,Vl O^l ^L-aLifc oi 

U£ a^jVl fll*. ^ j^Ulj .^aj JL*i f Uu j^j JeJ <> <*%* 

^UJI J-xill >ll (X) 



TA 



CiLajLiII JjL^iJ ij-o>lil ^j-JjLatil <oLj£ J^J 4-i-aUJI oL^MI a^A 



ijx.l_y3j 4j 4-i-aLa. (_Lua_j jojula f- Jjluin (J5J yr i < <a.t Jjj J ti.n jjuilj 

.f- Jj")l.liO 

Discriptive Formate. l^>J\ Ji£ * 

Rules of Discription <-L*>J\ ^\j& * 

Terminology oUlt-,,^11 * 

.^iuijVl oUjkll <j jja gill JSL2JI tf t Data Structure «cliUl 



n 



USMARC AMC ^ ^U^jVl oU^uJl li^x* j** p Lu j^ 

Jfiljjtfl 6J-A <«Jj(jlll (pLeuouVI Jxa <i_fli/^l ^Jj-oJ JiJj .-ft CjLajJjt.il Ljj 

JJoIl xjuj oLiLJUj ^S^lll oUiU, a b-^" Mil <u ftX Jaj^jJ cuuoijj ai 
Ija ^ <*L$JI <1jVI j> (APPM) ^^ (N) ^uiU ^ij-i <i^j tf ill 

1( >u ^ ^ ^n ^1 ^i j^i ^ w AACR2 

^ ^Vi,,,". ^1 oUJkuoil U>\1 La Lfc j^i, :oUlU, rt ll : 15113 

<c Jj(Jajil <HLo CiKllrun ft AjljS JjjjflJuijV I a.I&JLuUj t^Sj.i.ujVl < a.^jtl 
4-ULju^j-a f-^L^ 1-tAjl t j L ^oJ *%**) i„im La£ 4 jnjfcull <JLi£uVI <<LjLLI JlixuVI 
JSjuk CjLc^j-l^jJJ ^jI^JB Ja»G La Lillfcj .CjI mm -^"11 ■ '^^- ' ^1 t nifl" _^j£l 
«_i^jjj jj^Ja LT-"' o'jLaajIj pi ftKll (j-A gj n ^**< '-f^'-^ t-JjJU ( Jj1\ jilSlI 

.(r) JuSttll oli^Ulj Joilj^ll J...!...^ «oUaljlll 



Hans, Stevens: Archives, Personal Papers and Manuscrips: A Cataloging Manual for {\) 

Archival Repositories. Chicago, SAA, 1989 

Gorman Micheal and paul W. Winkler, (eds), Anglo American Cataloging Rules 2 nd ed. (X) 

(Chicago ALA, 1988) 

American National Standards Institute; Guidlines for Thesaurus structure; (r) 

Construction and use, ANSI Z 39.19. New York, ANSI, 1980 Z 39.19 



jji c4*-e>jll j irtlu i Jlail J jnj .i. u ^j-itj 4jL1juL<» 4iLS ^^Jc Jj ^Jjl <,„,1,1 

LgJ d*-» ^j^a»l <Lc.j) 0-% » 1 fl'ut 4&5-OA-1 oLfl-Uu <LojL2 ,_lc (Jo") un S^x-aLa. 

Liuf <GLi o^Lj <> I4-JI Uj aUaVl .pU-luVI ,^L»VI ^ <IVaU 

^( > ft fl 4jIJ uLl^oII j_uaLlc. oLj-au (Jahl jj-a ^jLajuLI w I ti < *> 1 1 a J -•> "1 i.u i 



4JLU 



^| fciitl oUJkuJ.1 ^i ?j...iitl oLfelliVI o^ *Li jyi *iLiV, 

ajj q\ ^i uj a.-^-vH fJtnm (jLfl J Lit I J J J < 'i (- IfcJ <CjI— n^Jxll JiaJ 

(juLiill jj| jl Ll* Lo^j ^jiul (^ij (jU^I aJj^I jl i^xnill aJjUL AJuJ-aJ 
liA .a!j,?JLi.ijVI ajL&II ^LiJll ^AJb <jl£ IjJ ^jjiLuj JSLuU aj^.1 1.11J ££j-itl 

. o I ~> I Li i«*i I, I <j^ 



L\ 



I4LUJ jj» ^1 <k-tuVl <> 6jj2 ^LA AiLi ^ij.ftjVl O-ojll oj 
. l^lj jljlL jkuL l^Uj <LmiJ a aj,t,jVL jku Jill dlt» lfl« «oLS*ll 

3JUI J.LL-JI Sj£-u Ijuju ^ J «uk ^yijLu , u ii ,f,jSU ?j,„' t rLi 
J&LLJI ^ ttiUI SjiilL ,r,i.U.J ^III <2jljHI Sjlill «iib #1^11 Jc 

?j_iA (3^^* O 11 ^' U-^' J[_jJ-*a_jiL f*l mull aJ-Cj tSj^j-uitl jpii. J^jljjil t^ 

.JL^VI ^ac c^jljS s^kill a ja j,i i_Lu.SU, ,<l>ill ^-plyrtil W.lb <ui 

tf 1 (jj.^-v jjlill (> Ja^} UiU Oii^ ^Sl^ll Jia-. ijJk <-fc_JI jj-u-jJI 
I d '!<* iLJjj Si J -kt I pLajh in n jjjft Jplj^ll C*a_ijua| q\ J-JUJ (j'' 'J 



IY 



j i all 'hi li i_ujulill ciSjJI u& (>u£u oL^Iaa * 
L^ <L^ ^ LuSj jl* LK <i1 dlj Jl ULui] Ijji itejLVI J-? Jj\ZL> 

SjdJS Ojljj < jLa^VI ^Lwij oloiSl LJ£ <oL«jJ*-a £y> liLLu U <Ajia ^ 
SjLulIjuiI ^1 La.LJI j^Jj JdJj'- c^l **■■■'■" ■«■'■„' J*-*- 8 ^' <jk- ■* J atiull 

^yiijijVI *ijj iS ^Vl 11a <jj £J»(^1I y-ij aj!>o AldaJLuil dk, ^aufjjVl 
Ui hil^i ^IHLj <<.^uJSjll uL«VL j l5 *^II ^ jc Jl (jL^Vl <> j^ ^i 

t ft j oS <<Lii£ L^at pl'tvl i.uVI <j£ajV .Jill <4jLajJ*-« J^a Jjjj t-i_j-tu (^jLljil 

^1 oLo>Ull JL vJjju, (^JlI <jl ^|i .jUjVI JiLuj jlatl Sj^ c*i£ 
LSjIj <Ljc. (^J)j <jl (yt^L III <Sjoj£II SjjlsJI o^lirfr* ^aj tnjVI ^aj ^ 

jLaul ^ tita.LJ) (£xjl Iuua4 cJjjl VI ^U ulLa-iVI JjLuij Jl (> 

iLjju JSLtSu ^1 (J^ajV <4jjjSuh JjLu(^£ ^j <^^juuIj jj^I iJ^f-uiu JjIjjII 
j^uu jl J^uV Li 4tr axJijVlj , uau.il. I <^u ^j.n^.fill o^Lliail IjajK 

Jl ^kV oSj 4> <1 Sj^l iiLu^Vl oAiu <a^ Jl ^ULJI <> Jjiwull 



tr 



•LT^jVl 



t nj t -A il l ej-ui «-i mjll J&LiJui ^ jjjj ^^lll ££j_a.Vl J$.\ t.ull J^ 

<i\ U*n U l^lsu l^iLa**! »_A-ueJI ^a 4j1 lAa^J (Sjlfl Jjuj jl»*»l <^-wy jljfcl 
Jj . J «" (.f-K) 'MJ' rt hi -^lll Ay*-J ^^J 'v_A-xl(SuJI Sjl^j Ciij Jjia £y> <iJJJ 
Ja.lx-9 ui l i t i < Jj_jo jL^i| iL-iuj Jj_fc] ^ ]j_jl» <j1 <jSLJI <>» :JLjJ.I 

■ 4J 4jtLgjY Lfcjj r.nn (JjSLlui 6 jjJj 
oLcjhpinll yJ ^fl> i.tjjVl t.Si^ll 7^-alj-J ^(jJ C£>^' J^l ' » " tiiliA 

^1 ^1 al^ll t> 4_LLui oLq^Ijj ,> u ij .f.jVl 43^ Lu ji*JS ^Ul tilt 

.LLnJI jo 



4 ji.mIL 4-ucu^C. Jfl fl" ..■! oU^U. J^iVi 4jji>tl Ctl jn<ll 6JJk ^1 

1 An Am ^ L£ LfuL eJljtf JA ^Lpjl^l U^» <-*£ \+*l*\ ,>» £4>Llu-J1 

JuLL^JI iilL 3K,*,. Ljjl <? l^J ^Lil aUaVI J5Uj aljtl <>!*;; JL£ 



(.fli^j g_ab>al Ijj -^ J-Ju ^jl (ji ji'ij 1,-flj 'MjVI ^1 ll* jciiiljJI J^a 



li 



Luaj| <LLa i_>1ku .Jill J^Jjil nil I 4-vl -fc (j J.3 "k*t «Gc a ■% u Lu <<Lii-JajJ| 
, l^atdjf ljjij(j <<JjJiall jLaazI JjLluj oUc^j JjOaj 



£0 






lift JjSkjJLLa jJJJJ <>ljA uii^jJ LfcjIjxJj IxlAJj LijLo AJftjlj_ft A»tojj> 
.<bil Jjjuajll t_uILu]j <CLiJLskJ CileljaJ 4jJS t.flh.Vi La jj2j i_5ti$JI 

olmflU <jV oL^ll file (> <uUn 6^ u^?L- JliA ^ <i] Ijljj , Jj 

(jjjtfl't tnll <JLLjJa qU j^iJ^ <-&la» cilli* ^^la-J Jj <iJli-a Jjjlailj ^flll-Va 

^1 ^Uu^ljll CiU&Lktf I £c jlilll <jiJu 41? (SJi ^1 Jj^ iilliAj 
^aJ (JaUL j>muJ jS CjI u\U (JS-Sk <jL5 (Jju Lnjfl 1 fl Ujlr>A «oAjj u^j-lu 

iilc J)t LaLaj L^jIjj *LuU <JjBU-ujj> jjjULo .Je, J-i^xao <j| {jAajJI Jjjj £^ 

<> L>J J&\ yjflll iLfilll ^ ^j4ill j, I 0>Sil o^; ^ J*3 



£* 



ISBD ^ OJjj LS Iftjla-j i4;uS£ll Sja.jll iiixdjl! iiojj^ill <jl - \ 

.oloU I .sl^wi jUoij ol>Jl Ji^ : J, LS ^ (AACR2) 

JiLv ig-jjj-lllj j-t&jJI JjLa. tbjj ttiUI jl^II f-jil (j^o-a-aJll jLaJI 

LIU ^Ij (^,1^11 ci^LLj Jj^ajJaUu jl Jilj-o J^jjilj jLl^l -Y 

.<LcUdj]| 4jj^iil <AxullL 

S0»JLl 3JL£JI Jilk <> , Sm^ll fj, ^ JowJh ^jll V L&1I ■ &».~". - 1 
j| t-ijil ^ylc <J(Sj» JA^J ^iUI cjuSJI f-SjJ (6jj«.j) (£JJJ J-*-*) I ij ' " " 

.4llajuuljJ <UiL aaj ^lill Mjll 



<* , * 



jjUjVl ^ Lieu I "><Alj jjii <j] ^jAjoj ^ijifijV) ufln*>>ll <Li.w'tlLj 
JjVI 4&5II ^-oUiJI r hV>,.,l JLiliJ yi l^^J^ 1 u^4 J3LS-J3 



j^L uij^l ^i^jVl UL Lyi lUu,l J^j aj^Vl , jy,,^ d ] 

J*ilL ij^i] js <^iuijVl u? J^i' u*i *iUJ jju LJ .(Provenance) 

cAHL^il Uj|, Lh^ &JL£ J*] <> OuijVl ^.jjj ^^ ^Ijj 



^i i^jii JUtfiii j^ ^ 4^ fcjtf* e-Aw jlji d^ij 



M 



(jjfljjUijVl tJjuajll ^ LjJjUjLj Ljujfill J3I&. 



OuiijVl^ CiLSSll^i JSaJI 



^ylfc J aiiujj «t_i ,"_All pi— jjlriio ,-lc. jl n 1 it. o , L|JjLuLa jl oWdll lil Ij ^J I OJ 

glill jj hi nit (j-juujjII u uull f-uiij (jlj ."nil (- — «_>-^ Jii jlj oil 4 aLsJI 

y-J^dl oU-^Jl J i3— ^ -iljil 

(vlij ijlj— II Kj-i Sj 1 til 1 ft 4 1 Ij 

0— ft ob-***' a— I* J b ■« ■»" 

Si^jll ^jjIj jj-I°j <-"iljJ (5i>t> 
..LjbVI 

^ vi f <in f.1 Vi...jLi 'ijjLi oiaai jiiu«i ^i fe^L fuij &uUi * 

j^LiVl Ji_« jl>LI o^ JLJL* 

(& J~ ' ■■»■ ■ u^- I < ' ' " J f^ ^l 

■Sjkj&LI 
Jjll JL>1 Lr Ja <-JVall f-A V.,,,1 ciUUJI jjj -> "il ^ J..4. I-m."! j^JJLI^IjISjUI * 

iQil "ilj-a «3'jj' *(3 — *Ui B J— u '*jj — ?*>*' Sji— 11 J j . -> 

J ^'"> * ij~- ■ ■» ^ <cil uLa&l 10L— a_— a.ja 1C1I 1 1*1 ^ I ft)) 

(J l»j — u^^l 4J* Sjjl_jll <_UJjill ,ol j*'"«n 

jljll £ lay J-Lill ^^11 jLUI jjiill gjjLi .joillll .£(£11 -^ <&h * 

•L-ki SJjIjJI Cilj -^ all Jua_s>a *-« 

w* j — t-^ J M=»i«_S jj—y 



oY 



AjVI^ 



.Lattl^ 



JWI 



j|,il I <U ,7,1 ^1 <^l_uJ:i yAj* x JjL {.^oUI jLuI 

(j~Lc. i_i jj-juIII u \r J a " i ft i 

riljj— »-« iJ-SIjjII 



• L*jjx.j <q^7> hi tjjLij t Kit t o 

Sjj_UI <_L5j1I <JU ^i LiLp.lj 

Ol SkLuu ii_yajl\ jljulj <ijJ>ll 

Sjjj-iAlu J «.1i ij I I — aS jji — *(>^il 

<J>I j iol(j U a -til ^Ji i-JbLij*; 
•jM^lj 



t^jUl i_L-ajll * 



• ■ » 5 •* I • 

i\J t * * U" '* U ^ 8 I" ft J I ,1* 

iSii.ii _tl olj-a-jJI ji <? \l \ iiijVI 



J^u^L-uJI ^L_ijb ulj^*JI 



Jut^LJI * 



(£• — J ail J>^ CiL 

^Ul jl_J uJlj , 



&X> jJ S j j a ft ol— ojia — a 



-£j 



,IWII 



or 



'-I .--- » ,jULI <> u£j a-i ISBNJSSN tfill fijll 

,olj_>iI.I i iiflj die L-a^lLj 



61 



<lLatl JaaII ^Lisb ^Lif4jVl oUjkll flu jn...i «j«L*uVl ^ij 

^ ^31 1 ijiuijVl f tfjUI ,jJt « Ifoi Lya- UaUu uXu^ll JSi&j ^1 

Origin juu-Jl I b^~ \ 

JUa.jJjjjJ 431 J Ja ^ Sju iji.i.iUn |kljjWb *±*«U«Vl ^ jL ^' *^» uj 
.Sjj^ull 4>Ljl2il l^Laj I4J hkU J*± 1+a.jj <hiu$>j 

Ull&J <k&j ^j Jj <f Jbi J faL* LI j^ j] <{ p£J\ £* J*Ll3JI 
J*UUI .^LLJll fjfclll ^a^ oUjiJI oi£ .L^Vl j^l ^i Sjl.A^tl 



00 



. L^jUL 

dJaJ (<L^jS^aJI S^^-^-l CUJJ i^-ualjSj^-iJI aJaill OJaj fo, 1 '^ ^JlS' (^J 
^j^l J-oJlII t^-o JSL4JI *£if ^^it £j,U> lilt) jj-0 tJ^CftTi ,JZ1 «Jj> ui it I » 
J£l jjza^ia I fl jfl J-%. *nj Aj(>S jijcl yJc ajSlj I^Jji Ja-% iu*if l ^(Jftj (jtSj 
jll-Vfl <-JJJjJ *liai f Lxil *-* «4j'j «jjLt-e»» jLfl>»JI LaLSJjjI I fl ^ Ti | «UL»JJ 

<> JSI^JI ^1 dJj fobs 3K.t,« , LLut ^QjJI Jsi*. Jc <j^UII *~b 

,_gl ^ -itlj 4 j| n nil oLiujjLall £yi (jjj-3 S.A-C. A-JUJ^NA1\ - ^\AY^ 

.-O.ISUI J^Ij jSl^ll u^jil ^j^u ^ <s1 VI .jj^ll \sa c^ 



Schellenberg, Theodore R. : Modern Archives: Principles and Techniques. (\) 
Chicago, University press, 1956. p.p. 65-77. 



<n 



•^J (jk- ^"" i n 'ty^^l V^J-^' f^ O"^ crW (j^-all) 1+1 SjAi-ail 

l+LfcjS Jaij *k£dl l^iLa. *lit CiUJil Jj ? mm ^ ^^i L...1 ^^j 

J.A. c^J .Samuel Muller Jj^ J^^u* ^ j,uvi %:'• ,■ --j V 1 
tf ail ^ojli ^Li* ^ ^uu ^ u ^i iiUjj R. Fruin ^^jj <Feith 

(((JpLjJI t_ii-<aj3 cjjUjjU JfiJw (jljlxi <— fljc 

Maunal of the Arrangement and Discription of. 

Archives. 

LuSl.1 j£1 aJ JUVI ujluPHj jdi-Jll J>±±* j*k ^jll uifcll 11* 



oV 



Manual of uij^l <jLl£ ^g ^ H. Jenkinson ^ ,„\<\y 
J^ j 1^1 ^ jjSVI juAftll <I <j£ L£ Archival Administraion 

CjuJ-tLS ^ 4 j 5 j ,t,jVl A^-^jaXjVl ^UVI J-ibll o^SJ J-ilj 

:£jUx*aj_>C. 

Jjt «jU dmLft" f> ^gji^>f, jjLS <oiujuijVl 4fcj ft -^ 1. 1 ,jl :,JjVl S^tlSlI 
J^iu^II <Lc.j./>^ ft ££J <SjilU «^jjlac» g.J Li< jail A.laliijl jSlj < J-aJj jjnio 
(pljVI JiiiImmI 4 ^ j.T> u^usl£. LAjI^^I JojjjUj <^^Ij laLuu £jC 07-""' /Jul 
.^jLxS j| jjASk-jui <LjluIjj : 1 j r l?>irf-> da n no /Jul (JjjujJI 4-fcj) ft ■% n qUj 
CiLajJUIl ^^Ic p^jjtAJI (Jlij jl t>*Sju <fcj ft^ 1 1 e lj^.1 Qu <bj 1 A 1 1 1 4jfobullj 

^ I dUt <> IjpS jjSI J^ jSiyi tfj^JI luill J fcSbHj « Lfci SjjIjII 

<> d*jj «<*1L 4 joftl I4J ^^Aall lljj <jj <Aill ii^UJIj ^I^V jj^ 
■ pi jTFCU ^ I4J JjLLtt Vj (jjjljjll olcjn-^o I4J1 JjAJJ jjlll (joaL-saJI 



<jl jjUVl gjjij.f.jVl j^i Sj^UJ! 6iA ^i :JLj15II Sj-cUII 

(j£, »JLj Jj <<LflXi-a jaau jj^} f^ «tx,J o,^ nil A.UJI pllJIj ^li^VI (^jjjjlll 

oju^ tf jll tfjbVI aUSJI ^i ^i-J^I J<4-^Ji pjkVi.1 ^iU'.ll ^Lull 

^lfc *UL»tfl «jj_fl «jlli ^ pUuj (\) <ILul1j <-|t»ViV *iljf 4^1i #Gjil 

UAjl <il J4 ,^G^i ^j ,A «ll o^ill -US-i u^ju ul ^L—VI *-*u>3ll 
.«GlJ (^jlaVI jU^ll ojj^ tr* -*>*" <> £^L<> ut &iu» 



Muller, Feith and Fruin: Manual for the Arrangement and Discription of Ar- (\) 
chives,p.l9 



OA 



1^mJ\ gOiJl ^ Juilj-uai *ja <^VI l^xuj: ^ cuJL UUa g£J\ 

4LJLJI fS& <J^J yfLH (£^ ^Ai ° " . tm jJ ^Ij IfSVU. Jsu\j Jj-Xua] 

(\) *l^.l jl LLii ^j J^ 43jLaIIj LjUII 
jJiil jjaj dliA #£» |Ji < jju jjLi &{&i{J <jSLi>oVl S.i^UI oLVjll 

.jj(£ IrtiiS caaj <Jlj.iAill (jaLy I oilSj <<bjSkjja joe. j| <LjS_^a Joa-ujj 
l^ ^UaJjKVlj 4*1*11 oUSJU fkx* c-li ui)-A*ll OJ^ 1 J»W c*4* 
pi >* o^tl .-i <b Jjjulj CuLS> (^Ail flHpj' (j**AJ /J* (JH'-lr ' O Lfcj n -^ /> a-o 

L| ^Jo^LaJI jIjJU rfl^i'j" ■" « «.u"t aJj .Sjjlltl jljll oljjSLaj <?jA.jjLill 

j-uu ajj <<Gujj JSl 4ln"i flfl jjjujLg-d <3(Jaji a hi A."t ii< I *-a «<LflJtLa>_A 4jflj*wo*t 
pi in->l,o jl^tL \ja[2 i j toll AjLkl' olj jl <Lalf)l oLlill 4 1 i.intLj 

(y) Calenders ^Uj ij.Jr, l^siU olj^UI &>- ... * ^ LAil LfJ 



Jenkinson, H. A Manual of Archival Administration, London, P. Land, 1973. |\) 

p.p.20-21 

Schellenberg, T.R. : The Management of Archives, New york; Columbia (Y) 

University press, 1965. p.p. 33-52. 



0\ 



*!_£, jji <UajJstaJJ jlj-LI <Lluj_$-a1 Lj-Lij ^juj^jj^ll 4_jJj£o OJ-f-l Lojitj 

Ja UJLi I ^ «L1jJa L^ol Ujj^La ^ Jli I ^u^JI ^L^+il 4HUI ^\j2i\ 

MjVf ^jLaU a ill I 



.&a£ll ^IjiVl c^uiLo oil ^1 olilil <> 4 ft ^,All oL-£]f jt^ <^ui 

SjSJll olJ^uljVl j>a JjOaII ^ <-J„lA" nil ^Luij ~ Ciljjill (juLuul ^ 

jjjc «L_L__i j *tijV I ^ J Lai I Jfrj t irn ,—fl (jAAJJI £)£. gjlj J. .fltj 1( jJiLjJI 

(> JjJ-jJI <Jj ? .,,"11 ^La^jl ^ ^^Alll tillj ^ Lj <-i»j-aVl ^GjJI 

<> ^L^ ? jL r JjL. ^ ^ \M\ - \M. ^Lccju Luij .JSLMI 

jljil Ouuj-flf I^Ja iLJj ^uj-ajj^JI 4j-j£a Oicl N^O ♦ A,Lt ^ij 
Sja.j \]x^A\ ^ Icja&JJ OjJJclj <obji-a£ O mjlj oU jfl^n^ <]o$JaaJ>l 



l^jjj SjLxJI tills o*L WV fL ^j .L^aLx« <> £j^ik^ oljj^ 

^yij-uijVl (Ju-ajil ^LJj SAA ^j-aV I ^^L-uijVl <uua. CijJ-ua] Uiaa. 
Jxo-ftio J !■> o I *J\\\ i\* ft "\\ I Oj-JjuJ La£ (\) j_iLJI '"lj^ < i a i j s,i.„j 

JSLiu ^uL^jVl fcjUl 3^j f^fi-o ila^kUl jl^ll pL'^ ^: a ;--r jVl 

. J^.1 £JjOAUA ^ Ujjfc <A^V ^jjlj 

jl j A , ** i{\ \X±* JaJj ^j-LaVl v_jjj^ail (J ]c eUbVI M ; - j'^ .AJalj 
6Jjfc i- tJJ<1 fU CiSjJI JUL^IUJ «?j flj m.jV) <kuuVl S^lj L$j .-.l-i<l ^ill 
jjL-ax jJa Ujji. *j» JjjiLaJI i_Luajj fc-JJJjJ <ui£«l Jjfc i_Slu£u1I Ijjfc jlxulj 

.JSIV V 1 *- <^ V"^ f Vb ^ *=Ji& 

4o^ tf tiS ^1 ^jVl jl*il ^ SjJui^jLlI <> Ua J^VI u*uJ3ll 
Lii JL^infl V tjljjus tf4fe d \jL) tfs** t^M' *-Wb f^ 11 



Gracy II, David B: op. Cit (\) 

SAA: Inventories and Registers; A Handbook of Techniques and examples. (Y) 
Chicago, 1976 



•w 



»-i}--u.jVl Sjb] ^ Lf l^aVl .oluj-IIIj <^-aJI ^jOjuo JiiUlf 4.jLc <JLjL 

^ JjiV U"J ' ' J * J J "•" (^1 (jpljjll t>* I " "^ "*» I < A J fl « ' -^jVl 
CiLli * J , o ->*> i_^}JLu| (jlfLfl 1 1 (I tnt i Qj 1 j jlr SjUj i.JI ajajL=JI ■ $j .~~\\ 

^j <-^>*ll SxaUJI o=^ 4_ut>ll jjL&l ^U*i1 l d ^m ^1 ^SlSjII 

f.j-$JLo j;»>t»J <>=■ <±*-i I-*JJ> jixul t^j^JI J « . nli , u . lt l £yA JfLJu ^ 4 nhVll 

(\) Holmes j^J flU* ojj-— ^ \vu ^u ^ .«fW»tl oLj- >„■ „» 

iuA^JI C5 ieA# l iM' ut (j^ '-aj«"jVl ^^"11 oLj->...,„ ^ 

(3-tH9 UJMu <— fl_>*J <r"' (J^H^' LH^-kuA c UbJ^.j .Jl OJl /*-" ' •-SjLJo'jjIj 
JjjLjj <<<lm Ii.ij JS (jLlj oLaIa ^j-o UJm"**' Jojj^LuJI 6.1A <4JLLxlajj <LLuu 
JaxxAJl CiLyl in ft jJa i-flri'Vft (jL9**' u a (Jxoj I fl'tn ij£_j <.-& I ft JS (JAIj Sjji-o 
i^mjuLIj (^fjll ..fl 1 > ln*ill <ll ^ n I j.'ift ^gj *i I, i,i ft (Jjuj <(jj-»lj^II j-i aiL»JiIlj 

Fi Holmes, Oliver W. : Archival Arrangement, Five Different Operations at (\) 
Five Different Levels, American Archivist. 27 (January 1964) p.p. 21. st. 



^r 



Jl jllLu^Lj . jljJLl Jl J^jJIj ^UlLJI oLikl^ ^jIjVI oUUJI 
ajj J\ {£** J...I,,. "I I ^jjj j^i oLyJjVl SLcIjajj ? j ?t l j] jx-^Jtl 

^lla-fl «££>=wl <blj i «n ft"> Jjf^- «W J' PJ^-UI UJ^ Cgi "' 'm n (^1 *iic ujLj»jI| 
(Jj~t.nn Jt jl <«UfcjJl]l <C- J ft ^ 1 1 (g > »*.u « J& <. tt i ^i >ll AJJ <j| ^jSLoil J^ 

ULij till j ait (-iSj-llI aj L$j <LajL1 j!jx,| (jSLu cjj ~h <«LjtjiJI Jju^LuJI 
.ci (ill I Ji^lj-a JLSIill C£^j Jl jIA^VI uj^ <^UI 

J a^lj ^L£ g&J UhJdl oLjI^JI aicj .oL^M! <> <itLL* tcl^il 
^jbV I £jjllil (> oLjkLI <> jjj»1I £a»jj ^-55j ,j1 J&£jit (jSLcu < j^ 

4LLS iakJu Jl Ja-a-j <jl ^jU" ,,n LAjlj Jj_ill SL^. ^jjtl j] jLiill 

. ,jj-tLi_j]l \ A i irtjl 



oLjTt i.u o <jl <U J i<->ftj <L 3jl!ljiJ JaJill JculjJill <AJLklftJ aI ii'tftVlj 

I J "(J " jjlSLajV oLiio Sj-skjJ JluILj (jjAjljlj I j i Ai * i <LLaIjj» 6 JJh aN**"II 

Jja Iq n jS aIjj AiKuin iljjjij JIjjV ikSjjil CjLflHI A-LaJLAj <jJ^I oLajJaU 
i_UJjaJlj jj irtU IJjuq (j i i U*> <j j I j-qJLuj I CjIa-»I JaIj n_u!>jlll 4-oieul JiLi 

^L*J\ a^uLL* LLjj^ L>I LLi^il dLu j,1 ^ISjJI ^LJl*^ Ji JL*VI 

^jjjlllj jdi-all Jja* Je. <liiUil <> iL^I ^jU j^.1 1oj-<» JH^ 



■\r 



Sjjilo £&a£ l|ti/\j ojJ t^ 1 -*^ J^A? dP^W «-*-"*j l*^* v** tA°^' 

CgJ 4 a i-ilj JJL) * LH» fJ M * <->"' "' U^* 4 *0 " 

j£& dllJj L^IJJ 1>1\1 6J>1« Sj^j ^-LmiI Jc S^Lk- jy ^i iJa^tl 

Li^ iUi jju <u*Lu,] ^i plj^V 1 '-Hs <-^' ^Luj ob^b 'JW 1 
6JJb JL> «*!&• Jtl>a ^ V 1 ^ 1 ob** <^-» ^it Sjj^II oU>l*iJ 
^jaU JLa oxJj , L£\m <^\1 Sa^yS V L£II tjji <>■ jS$i lui^l 

J^I ^ JUx^^l Hill ^ ^ yill v^JI <> 1.1* S^ 4>e-J J\ 

.u^l J*1 Jl 



J*|£]| Jjklll J^Lk <> Oi-ajll oLjU j^jfi o-LluI Jc. tJ k i Aji\ 
. l^tul Jl ojI J2l\ oWja^I *%2a <^Ij43 «l#3lj #1^ 

JSLuy jl^l Jl gjjij.^Vl l^Lj JJJ <> ^b -^^J 11 ^^ o* v*e 
^ 11a <jl dLA^j «Cu-su UL ^U^i-wl j> (j^O; ,j1 J^» M j " ■ * * 



•\t 



^.XAj JjjQjU ^LuaJI u-Luajl! t_tj Lul <j] £j /tlj i t j^j Lg^j i^ljJjaJI 

^ <A^i^ll <Sj_>itl 3^^' »-*^ LS-k ^JjL° t>-i-aJU (£jljj xJlSLa JjIjj 

iJl t^^*^' <-***jll aiL^-b £j ."l» ' " J*+ oj l >5 ..""j ^ fr^J ^j 

jjj^Ja (j*j <4j 4 flit ."ill 4,-nitl lei >j *GLo_mj <U <jj£i cJj-juu .JLkulo * « "-" 

^ULJI t> i=JI J^u J 1 ^' J^ J^' fc*^ ^- oL)lJ ' f^' *-*"** 
*JIj1I Jjawj (jJtj <4Jii J£ <Ju-aj die <a(jJI jt-oiUI <-Lloj ^ cjtjinVI ,JI 
Sj-vjJU ^jljVI ^Jjtjll JJJ^ iL-etLo Uu-aj Jju <j] ^11 j^JjLo JLlA uuJ 
(£ J < AYi (j| (ji-aJ jl <«tc,j<o'vnlt <J_$SLtl JdLxi^Lujil ^jjtt «j(i,ijli.« J£ (-jL-aj JJ£, 
i-Ji ^i ^H-fl aj (j^j <aVI itja,^ nil daJj | — aajU L_ix*aj Q"fc" iJjm^jjJi <Lili 
.^lAJll A^aollj Liu ^11 <!LjLfl <2a_>ia AjjJj J-* (-tLaaJI 



Schellenberg: Management of Archives, p. 1 13 (\) 



*\6 



JljA>VI uu*J\j iu^jJI JLu^fill Cjm ol&LLLVI j,Lu J 1 ^ c*** 

I ja ^i SjjlLI fctfll ^USII 3i-^ «=.U£ll ^ i-H-^l fj-E * 

^1 <jl>, «^A— J^ c> W! J^ 1 ^W ^^ i^b •«-" 
J^JI Joi ^-pLj LLii 6^ <^AjVl a-wll L^ <*J^ **i 
^ .1^1 oUlj».l 6- f3Lu liUMM *^ <> '^ J^ 1 ' <> f 2 ^' 

;<JLill vju-ajl CiUjsJ ^b* 

^jsli J<L£ .^l .^i-jll jU^» Ob^ 1 '^ ] j* 4 - 11 <> s ^ ^ 



"n 



<^u LjjJI (xJ* j> <Oj£u ^aj 't .jVl ^Lj jl .jj-i-all Sk^l^ ^UJI 
«£U#I oldi^ 3LfL. JtjJLi <jL£ 'JSI^I £jl <&** -UL^lDj^ ijl^ll 

If^aa^a. JjJajj '(ibAij (3^(^11 UiS^J jJ-*ai.l ^ uij*aJI ^j * 

jxLi jA, jl ^^LpijVl ^ Lf i_Alj < IfljUjj ^Ul ^J^l JjUalll jj^j 
jjxaJI 11a ^ Lft.aj aj ^1 (\)<HSJU < ysuiiijVl «Juua&f I jcl^S ^LUluil 

.«b]jiAjl <_fll^jJ) (_JLiILui|j p JjlLuiil <jU|I_U-U 

LfrCj) n-\ n igi (JS i.fi*> SJj,*kj J^juH La_iIJ (J_jSj JJjL^JI L<Ti \\ <Ql »*i\ U OU-o 

.oL&ll l^k j^ ^1 ^iJI a «iij LjUII o I mill ^i Jjl^V 

S liiiiAJ La£ J,j tut I ^jo Jt •>> Lax <jfcjilill Sjlll A *,i,i)n jj.**>* j i * Tu 
lilij elj-uJ <Lxl5Lo gi gjU"i in*t <<Lujj_$-i oLSLLj jlj-cl (_^uj_aMijLjl <aJ5La 
<jjLuijVI icjAaJ.1 Otaj ^i Laiu . L^ujL^il I o i ' ^j SjJhLaJI Cii-SlisuJI 



Steven Hensen: Personal papers and Manuscripts; :i-Uii jijjW WiiL i^jfi-j ,> (\) 
A. Cataloging Manual 2nd ed. 1989. 
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J^ Acj*** J3 Will buJ*l\ J^^L-j j^l^ J^jO^I iJl*u 
Q ^--" 1*1*131 lu^l* <:U W 11 l^ cu^ ^Ul 5iill J>- C^ 

.>1 £4^ oLSi- <>^ Li 4iukl c£*i* *& 
J£ j| tf I Ju-AjVI O^l oliU* ^^ oLfci— 4*W p*J * 
^ *iA oLL^ll ^ul^ f Liiu«l u^-V ^ u-1 ^1 ^» u- J«- 






i^i o-^-sii Jc ,^ijVi a-uii <> ^i ^' f^J * 
jx-il suy-ui ^ s wi 3^ ^ ^ * J ^ ^'^ ai ^ 

jJj^l^jllS^bj^LlI 
^LjijV tf ill c*— II J*^ 1 ^— ^ ^W » ^1^ ^ J^VI * 



*\A 



<*p Jjfi't i rill ^dJ A4II t>o-fl j»J ^H>J <oL»>i*-<» {j-* ^ \ni~i Lm SjLjLLuiVI 
ciirtjJl j nthr (j-4 oL-ajIaII *ili^»J 'i^-* ^ipVI (f\ £y>~A J>-*-a CuL£ 

(i_L-«aj]l) ^rlU.rto Jja j^Jj ^1 JSLiil yit p^uSJI ^yLt ^) ^ 
L ; .Alt j] ^Jjil.Mll flj >"m iVjLajVI JjLuij jLaI jAUk* JS <LL=J 

^JaJj-tl (j£. SjLj_t ^.fl j '»jVl tjLt-ajil j nil'ir j^* ty-**-^ '^— ^ 

«Lujj_$jJI .^i I ,ft\jt <Ubualj oljLxX. *-a yrlUirt nit Jja-SjJI aL^I uiVI ,JI 

:Ij^iAj| ujIjuloV t_flj <.mjV I i.fln*>j jQc I Q fl 1 1 til IflJln.o (jSLa-iV oLiiiil 

^■ill ^aj ' t <jYl uL-ajll oUj"> in <> Ij_i-o £jc <alLlll <Ljj»_t«cJI >^IJ # 



■u 



i&Uli Jc pULVIj ikiUil JUL, «4jjUI J&&VI <> JjisJI LfSlijio 

j j_*j ^iJi Lj jii -ii jL^vi jiLcuj j <>£» teUi j-oVi * 

J :JL1LI Jjtiii (jicj .i-jjltfill f- L^jILluI jj* <j£a2j (jl J^S ^l-?^! JjL"*j 
ajcLu,: ^ill ^iijfill <SLkjj £i^Lf I liu JLL-uijVl oU^jLaJtl «> ^^^11 
jL^I <Lx4ij Jl JEu fi «**■> » 5W*1I oli 4-oLJI jl^ll Jc wi>jull J 

. <Lliloui LoJ 6 uuilu 

j+Sa* ^ 4j ix .t.jVl jUaVI JlUuj iju f^la Jill 4-fcUM «ii £l 



jiiJijJIIJLogJI^L^ 

JafllaUhirgg 

I kf-fc ft UJ^f (jl o*."J oLajJ*II fji A^aJlfl jijJj <J4.tja*t mil oL^.Lla.1 

If n->J (jl <Lil£. .43Laji*_<» JpjJj J^ i.fij t.Si ^ Idj^ i-ij_JUj p IjVl oLlUxU 

L«Jc ^^ J ^iaL ^1 JjVl ijLU\ ^A .U^lll ^| ,1.13 1LU 4JL*1 

.Sj*la jtJo-eu ^1 AJjfaJj «<2jll «LLa] jlj] |j| ^ftu.tjjVl 

LLik^3 <J UjU^ll l ^ ^1 ^^iuij tr ajdA ) 1 U^j g-«Uj4 jIjx.1 ^j 
J>k :Jl3il J^ (jkj ^V J ^uJ <IL<;i ^ju-JI j> <g] . *■*■"<■ diiis: 

.AJjja. ^ J <iili; Sj3ll j] 6jUjI <Jku ^jll oSjll 
■L^l ^ du^ fcA^I >^Lt ^ ^Ipll l»LSl LAjl ^Uij L£ 



vr 



^L* uij^u ^1 tf ij ,\,Vf j^lc .UtLUI iXms^I oIjjV ^xuLUI jjoilj 

ii* jjil J-kuj JJaj <-L£ ^-ij-Jy ob 'JL«-ill <-inajil 4jjlktl oLa^kLI 
^1 :J£JU Jjj^ ^j wLuaj SIjI J£ ^u*Uj ^1 oL^kll j^Jfc J^jj <-Sj£ 

■ a.>^ . (c aj_2j jjJI iilij I a*" ' <Sl_i-aJI «_»jlj jl SLutlil j-ijjLLlI jL^lxill 

U .^LkjJlj UuiuSU ULSj ^LJk2 ^ J^LiS J,1 ^uL ,#1^1 otlil 

Jjk "tlj ^jLill ii^JI oljL^ j> }L£ a jj*,* " uVl f ^ "" ' j *!+*}*■ 
f* ^j-u* ^j-^ jjLllI oIjUIU .cL^Ldl fJc t> 5 1 ■ «"! . . . I I olJU-VIj 

oU Ij^YU ^jLUIj uj^b <il^V!j JSUfclb V^J 11 ik ^ Vl t> 

jl tSJJLH-aJI c> Jlw iCiL^lall L»ajb^» Cwjil—lj *J¥I Cj^ U^j 



vt 



jL-xuj <£p-^I (S^j^u .-Luaj <jLjX, fjJiS ^ IjjLS ^flj ,t,jVl Jj^ 

.$15*11 

.SjjulUI oLI.wI.mVI J&Al atiL. Jiljj O^l jj.L- ^ Sj-l J/l 

U ^ 1. ..M oUik^aij i^iy I J^ S>LHI oLojLai 31^ ^^U 
^ flbll oUJk^il .oUfcUl ^UVI <u ^U^iVl <> j : ; . ill 
^ oL^II oIjjI o>^ Uiu .jSISjil SjjjlUI JliiVl Jcj .c.1^2^1 

.ja^l O^ll < jUjVI J^LuijJ yi-ill J^uJi jjfcj ^^^Vl vJ^I j 6f i s j 

.(jUjVI JSUj) o^jil oIjj! <> J*l£ai ^Luil f LkUlj oUU&ll 

O^l g_*L^ oLJkU jULI ^aiSj jSLJll <>_» ^xJfcL. ^ *Luj 

.(1 JSA) Jbll JSJJI ^ ^UJI ^jVl 



Yo 



Aduayi £lj| Oullruo 



Lua>jl\ 



— (3^^' Jff^J J ^i ~~ ^ 



£/5Lu*J — * tk'tlj <-»JJ^* — f^J' ~ J j l "***» — gjj"'?*' 



— I 



I 



J 



i 1 r 

I 



1 



1 



,l3LLi 



f^ 



^JjOJJ 



0)J^i 



V\ 



:#U*Jl^ g *Lx*l:[J g i 

«Ui qJj»L*JIj <OL$jLa~aj ^StxtijVl g^J j . 1 mi l f? "^ <jfc jJalll U^4 

<dol_«JI jpljjlL aI^j LaAjI j^ <SjjLill j^ualll (Jpkii j | < :> I -^ 1 i3^j u-* 
L£ ^JL ^pflt'l LiSjjJI #13*11 ^ J^LlL <il ,<^UJI jSiy I dlj*, 

,<L)VI oULill oIa-Jaa-oj 4ialaLaJLl JLljIjJuIIj 4xaLili Ctljii <ol.l *_<» J-aLali 

«-aJL=J.L JjJuuu jjlll (jjujjl j-aj 4 ft j Lii^i 4-Jj ) 1 1 i i » aJu ^aj i T ijVI U a 

4j|_iflw J£ JJLuU <Lc_jILo oLlaJj^ <ln,i.u*H 4ia yjlli**n <jJj unll tilij .6jljJ(j 
<<JLiJjjVl <lfll J[ja AJliljcijim ^ JfJjJI L*-eu| <la i^jllnTij <<Lu$II 
(jft n-uLoj <<JS j-Li-laijVI «-oUjjJj ,, ftjlnVi ^yuLml £-*^J J^^*" (lh° ^ ,J^$-" 
Iflail 'Ljjj ^311 4Aui)Vl <k^Vl ^Al l>U <>j .^jl^^aluiVI g^Li^JI tilljj 
.Jul oLfcj n-vl.1 jjjjAJj (JjL^JI elUJfll jJb <JtaJ_UiJI ^i Sj^JuLxa .. tt utijV 1 
* \ n ■%**> 1 j tlfi pill ivli .Jill <_tuLuoJI *~l2*jj t<L£.JfjAj.uji CiLulLo I j** Jxuijj 
pLxLSI la-JJj-Jj ■ 4-C.Jj'i niftji jj It *t 1 1 jjiij ml "II jj^jJLS .Jl IjlYi ml JpG^ll 
j-ajLjuj ., (I j itijV I ui-uajJL lj itjl t ft LLLxijI qLcj ft ^tl (jjjijj (JjLyl 
•Uo-iIuVIj Jftjlj <rf-ill J[jf Jju i_Lla*j(j <<J5u i.ii" jjlil 4_i_uil_<juVl Sj_Ll=JI 
iJljJU (jl wJj-ajfl (^JJJ (JAA ^jxAISj ^^jJI <CiLcjft ^tl ( j\c 4jjLllj <LuJhJll 
Jja.j (jJjJa (j* < 3*"*\ > CS"^' «-*»j J "M <$A ' Lfa-oiLo JJ^jj <tc.j ft ^ 1 1 4j_j4j 

.4JtUl4iLo.Vl ( >4 J UVI 



vv 



?J5I^1I aIa l^j ^-j^li ^1 <^II SjliJI ^U 

SSii** »_i4jjj 4ijjla, JL% ^ ^jS I jLl 

JSLujtll ^glc \Jtj aVi Jj| «Lfcj ft -ii 11 J.j IVfo wui ,a pllil I., iAj 1 • *'" 

•LuaSLi j| SjjSiua Jjlu^Lju aUJh Jjh t LA43A.J Ja*>*vll 

VA 



£Jjlj :Jla <AjAaJ,l jjfl Q| I* flit I jj-aLAiiVl SLak. u& ^jjljiJI »Jfc| — 

- J**il (^uxub) IjjIjVI is^Jl J iflkUl SLa. ^i ^jl>ill fdbl - 

(...aiUauIl «*okull5jLI 

.CiUJtl Ciljaj ajI^S - 
■ «f flkUl qLujaSl! — 

.U? S PJ1> Lfl) 44dJ)L5JI j-j-c J ^jLJI ^ ^-J) ^i jiltyl - 



v<\ 



olilftlt ^jLuJI <_u3j3ll J[j«fc. oljTw.un j| «uj| — 
4fcjft;> oil ^—ajjjjJI a mCuYI — 

S La J£uju ^ I ^ji <JJj-a <fcjfl-vl I J-A — 

sl^i^ J^S ^fijJl ^fLuaVl ^j^ 1 u* ^k^ ^^ i> - 



^jL-JlI J I Jit ..n ^oflj ,^-ajJI Si^-UI ikAiVl <> JLjJjJL ^ 

jjfcj <_IuaVl (.jjjjailj jJ-waJ.1 IXi-a I Q . ^Uo LjLaj LlAJ LjaJ&Lj <<oa^1« 
<<J a"t-un dij a. <J}j(jjll ( _ f J-AJ V^-^ J" 4- **! (j ft « At ^j] J> i K> luj ^jLlI 6,1^, 

4lAJ ^ I "fc iAIj JljSLj jjl ^ii ■ ;> . *» ^-i.1 Ljljjjj ^i^j t ftJ '» ft jAj tC\"\ ui,"J| 

:t»syi4Lu.Vl Jt^UVI 

uuLa ^l SJj^s^-b (jjll!^! CjIjj,..&.,„o <j-o IjJ-C (iJLlA <j| LajIj JUhLudl 

L_luajll alt Lfjll jLuuL LIU. ciljjiJ.1 &JU <L$JIa.Ij ^ u^Jj JxuiLuJI 
.iLJLJI O^j jit tiltj Jl SjLiVlj UJ! l^L] Jl I43JW <IjU* 



A\ 



■ If&Ll Jl ob>il SjW ^ jcL^ Jill J-ol^l «> jjj*ii JUaj 
ollu^S j^.jjL UUj < L^jjX^I jll <f?JI J jXuJI Jt ^ijjtiil I4I0 

j l^i j^mi 6-j .J*-Jti J J^' J! ^-^ ^ J c>u+& J\ 

«£ljitfl SiiJ* Ji* ,oliLil Sj^JI ^L^JI jjAju LAj] ^ jS 

a. .*.j Vl ,tta* La-o tillj JJAJ uJllL (Jb^Jtlll CiLajl*-* <<bL»£ll Jiiij iauu 

^L^l <> JjVl uij^l <> 4lVI Ij^LL Wu Lj cdLuJI J aUuVI 
SLuJI <uu ^i Ijji^ f-aLu*; LA* j^l £-•-»>* tfi J J <&£*!' <^ J 

.I4J-IJI 



Ujj.li JZjZs L^lj oIj^UI JU-iJa j £j-A>-» J «^ J! 
L^>JI ^ii; L« jj-.^tL 4,,aU">ll oL*>i*ll Jc J^-^Jl LoU tf L^> 

.Uuyi l*£U Jl cIjjUI j^j J J^J^ 

Mj *Wj <1j ^j I4JC ^A>ll Jjl*ll u^ 



Jc aUI 1,1a c** 1 ^ ^ 'Control File i^All ol* j» sjj^'j 



AY 



JLilil .Ou^Vl J\ Jx^UI ^jjJa ig mi j4 u*JU <vA |^| j^ p ^, 



uJ^hu LUill Ijjh J^ jj>j , JiLJf ^m gjJLLuJll <^J\ ^jip 3 Jnft j 

L£ ,^1 ^ U* If^j p&y uLu^jML Sjj^jJII kiuijVl o^liUll 

.UU <^ ol ^V JJSUI i-L-^ll ^Is* 



Af 



:juu£jj|l JtasJI jt^saM ^tjJsu -.Lull 

L-U ^ tf all i-uysll «dlj j5iy I *-*»>« ^J ^J 1 ^ t^ 11 ^ 
f; ■■■« ,Ll ^^u tf ill .J5M 4,1— VI f lliiJI «> UtfLUI J*1 <> 

J£ JaLSki ^LU .JSI^II ?jiU'.« obu*3 J^i ^i oj£l* Salt t^i^jVI 

jljll Sjbl J <>^A> Vl aU»WI r UiS J JU-L«.VI ' tf jUI «>j 
Udl 11* pL Jilj <C £>Lu« <> j& alc^^^^A^.Ui^jtjibi^.jVI 

LSij ^ ^1 ^^uijVl ^^luJ.1 o^LSio JUKI J <LliU JSI lu-SlU 
pIj^u 3r j- r >» gjl.i-.,..tl oUd^L^lj ^Jj^u* JU JU.UJI ^LlkLJl 

a^jJi c^l— jL^ u J^j ^j |j ! J *^ oL-las-j oii^ 

,J^I <> S^UIL Jt&^L crfJf j^j i!LI*u .kk~ J ^ -r- 1111 
SjU <gU .cul^ ^j-i oL>j-^Jll J^-fc u^ t> f^J 11 l^ ^ SUIj-* £* 
j» ^kV g. 4>j > OtLkj oLji^ ^^ j^^a^jVI ^^"i...j U 

l/iAjUjI AA*v"' III 



Weber, Lisa. Archival Discription Standarde: Concepte, Principles and (\) 
Methodologies - American Archivist, vol 52 (1989) - p 23. 



At 



glill ^IfAj uijUij Jc Jaiuu 4^ja.l CjLjLj ^ualit * 

Jpljjll jjiLlI jJo^Jtl * 

j^cdLLiujI Ja.| ,Ja LfLjJajJ <j^ a>AJ-aJll Jja oU^ktl all 4il£ 

Intellectual Access ^jii ob^ii - w 

Jaj <> 4^11*11 oUjJaII ^ijj^A In ^nill Jb-^jlL jj .oil I 
^jjlUI j*bi <djj*. U Uij <( 3Siy I <> ^u. *li > U:.., V CjJ^UI 

.^SGjJI ijLUK, ^La .illj tf jlil Jb-^jll Jb-^. ia^uLuilj LajV oLyldl 
^Iji^V Uji hjilj) JLU oUkL- Vb <UJ Sa*1I jUj^I JSL^ 

;l,^l &ku ^j ^ y ji jjLay i ^ J Uiui ^llj . jsiy i 

ilLJl <J±auuZl\ -Luuy^jUl JUJI ft^X\ |j^| <^ ^Sjlf^Kfl 

j^j oLaji*^ j I 4 K 1. 1 J^a. <_iii (4 ,, rt lrt ; m) oliLu <4, ijjUl 

• Cj Ip I ja» Y I 

^VL c Uu^JJ ^ai ikLJij (liJ _jjti\ tLA3 i ,„i,| ^i Ujj^j 

.y*-»vi jsi^ii <>b 't^ 1 u 1 ^ <*±^j 'tW>>-^b 



Ao 



ijjl'O * <^-»Lyl a^ ^ «>^ <4fcj o ■> I, I ^j*>mj ft JLa jJtVI oujl Mill ^jn^a.1 



JLULI 



(jl tf*^J t3^^' J^ 6' U^*^ oL j" mi l £jJlil i-iua^ll g-aLijJ <jj 

J£ >«lc. Jft « tl jjl Ju 4j£Jfj tjj i/tl 5 "II ^jJLuj-a ^juii ^ilc I j a ij^j a4j 

t_flSjjll £-ual>* oUlaJ jJj JLs* aUjVI ^juii ^ (£>ao <jl (jA^J i>»£jfl 

J^S Jjju^LuJI i _a i r>j ajj ^jl L-ajI j^jja^Vj < L^IQjS-o <=lj^.l ^^-4 {^1 olilll 

tJiii/tlS*>ll J^a *l=»>!j) (.gjp i ii ft ,JI JjjIj^II «-flu">j ajL jjl iklaaLa IjjjSij 
(jSd&J La ■_ -"^ * (3^ J I JLjJLI Jj.i <ij jj.1* fl . Q I *> j fl n Jjjs (ill J ,-1} U dl^Xi aj 
QjbU <*UujuL1o oLo^Ll-o L^alj^Ic ^jij I ojV Jjlu^LoJI ^gj " < ii ft jlf. L^Li^aj 

fcjjll ,31^ Ox^U <-uUaI1 oLljjSiII Jt ajJL tfjll J^xLI liA 
Jc uijioil l^UI oULx JLJs <> iL^i «4jjljy I oULl=wiU VjiUI 

jLjJLaJ (—Aj ^yfl J imjVI t-ft n->jil oI^Im* Jjl (jl ^e-tAjLi 3.' * " ^" 



A*\ 



<> uUi J 'uLj-SJI ^ijVl «-lLju jL»£ SLl£u£ Uiill J JlU- ai ^l^I 
S J-^V iJH^J J Ji>^j J-»-« iJH^J :^UL^^ jl j>_5 j] <£Jl...^jljjJ| 

^rjU ^ oUL^JI c>u <J^Lli^VI iU,j J (sp^ j <LLA\ J,„l„r» 

rJLuijiJI ic^jMlll jiji*^ - T 

r L^sVl J .fyLUI ^bVI oliUSII oIj^j ^ <> jj^a f U JS^ 



AY 



^ u^L-Vl li* jV (1.999 yio^ L000) ^U fcv^A-il ^j ^ 

^yuJo J^juu <jj^" J^ tf* Sjc^aII oLcj-a jJl l (jL J|_jSJI £i*m L>$j 

LjIjVI ^Lu»iVl ^^As cpttjll <*£ cijSiil lal ^ *Uij «Lwl>* 5a^ 
j^^Si l^jj U£fl JfUn J&L <> Si* {& c>) cA^j Vi (> fO 1 uLill 



Jp jjl J-^-^ «Uulu^1I jJo-oVI Aj.kntl aLuSI ^1 J^i-ajll aIj LjJLc 
llAj <4xuLa> ^jllc Cjaj ^JLoJlLo 1 . S 1 rtjJ I jL^uJ u* <UcjJUl ol-C.j.a, r i. l l 
J,t ^" ...I ^jj <-fcj o -vtl <-ix-aj jj-su Ja.L Lf-a.L»jJ 4_ul£ol <j-i» JJju^ 



AA 



fjXxJa J$omj Ijlo CAmaHj CujJu Jjjljjlf <j-a <Hi l^aL <LLuLoJI uiyu 
tJ^jSj LojAfc 6±u I aft ft <Jju£LuJI (JJJ^J Lfji AJJ O^La. j] M«>^ »i!LlA« 
.jib jl JSLluJ <£Lla oljji* C»lj JjuuiLui ^j olj^-jJI -' j-j flj tWiVl 



•J 



I jl *illj a&j t i±zj± JxuiLui Jj J^^uJI puLEi c/f oiUI <>j 



'J 

\si\ 



tf j " '" » ^ cJ-L-^lf <jl jl (\) lJj~£j!>U <_uJbjN J a j| >> a-Ll| J LjIjV 
^UjIxuV CjLjLla jkjiiV Sjlc <LifcjAll 4fcj-aaJJ (£jjLlua jit j] 4c^m»J. 

Ac O^l j^lxi Lalu ^uix^jVl a(jl ^jlll ^i» ? "iH Jl££V Sj-iLw 

.tJuayll JjJ-aUj <j-o ljjj-o t_Jku &uxa « t <va,j S^j f- UjIujI 

JjUL Llj^ iLill Jft 4k=^ .I^ujjj l a *jn ? "f ^iLHI ^Uiill «> 4.U 

^ JLftjill J^^LuJIj Jui^LuJI CjUu «bi ^u vta=v ^JjluJll ^i la lVii.il I 



Cook, M. .Procter: Op dtp. 125. (\) 



A^ 



<i1jj It UUU A J ft ftl Juju^LuiII (£}"* 'lift /*lfc <-J '^\y 1 oLojIt n tj,ft*t i.ujj 

^jjjl'n^t »jljji j>a.j jjjjjy jJ IJLi . l<Ajl ,a jfl*ij.n filfj i.fljifijYI _i <LLLxtl 

i.fli^ll ^J^J ilLaJI AJ-4 (ji <j| aLcIj-a «_* <Lfcj ft ^ ft II fr La^yi i.ul JiUu-a 

Jjoi^LuJI uj"\ tii f> xic t _a < /ijJ I 4 j n ft I j^-u L*£k jLuuLl Jjc ^ « ■ >■> «" j^i 

^jB J-C Luu J I - ■ "j*" I 4-aj) j fl ft j-iuC-J S J fl t,n «Lfcj ft -^t I (jij^* I ftttV I jAi I 

■ <bjm/ill 6J-A jJt i_Jjuil 

:<LaLel)l tfa&gJI ji^iuLA - 1 

jl JjljJ (-A aJ-vI km .Jill olda.jil jl otjjLsJI ^JjU.1 ibXa^lL JkiJj 

.uiuoijVl f- La^jLuil jl Ui-w 

(Aj_aJI «oLlLLI Jji_a J^Kl ft (£jLa J^jA oil Cjlj-^jil (jj^ SjLcj 
JjoLjullI <L .H ft Jo inj ££jLo J£-Ju <1 Ttx-alj jJh I ft ^ I j'ln JSkJ «oIaLsJ.I 

.Jjlj^b 
IbjLJI jl jjai^JI jUzl ojSl Ji 3>lft*H oLuijUl <> V 11 ^ 1 ^-*A#I 



<\. 



<4j£a 3lmf.nH /j^a LaJJc ^LtuI! lift tiii*. ^u ^] « .>U | • 

i-j-fi aI. iAI „, l 1+jl* ,^IUI ^ j^ <£_<»] JLLfc /,] VI , 2 . a . -j , ,V 
J\ j^iAiJI Ji^^li V>> LJ J^il ^ j| < <Lju ciL, Sd^, J£| Jl ^ T 

lie jt oL^kJI Jj^Jl Ja>] <> jSG>U UilUI ^LaAll Jjjki 

Lit J oLLuJjll «1| 4^1 4^ .14^ I (]* n ? fLLj ^jil Oj-^II 
CjUj CiLjiUI g-aJ i^LuiVl 4x^1 Cju £>"*# JjE L^i] Jl UL^Jl 



oUjiai Jyj Jc iSfe Oi^l j-^Lkc du^S ^k j-^pll j,| 

j^ oLjk* ^ j-i^ :( ^uaii (jjiai - ] 
<^h <^jii jiksib 'jsi^i t^ u'j^i ijsiy I jJ^- * 

jsijjii 



i \\ 



■?U.,,I1 Jib L*jll ILAJl O^j - £ 
,i*&ytll <!LAuJ\ /<1uJLlu1I Jilj Sj^JLI «,.fliQj — o 

4c.j^l,l - Y 

J^^LJI-V 

(\) 5a>ttl - 
<SiLtV oLj.l.nurt ^1 a j mill I ^i jLuull (jl K -i o ij ui^} u' cj*-A*3 

Cook, M. Ibib. P. 21-22 (s) 



U 



:£bj{ji jL*<ag ja&qjl JjA iliLa glcLti :LjL 

jii^i g^i tf jii «\ ,t,n jt ^j ojknH sj^jji Ji^ cLo^ai ^i 

^l.l^lj J5l^l J^ol^iUI^Utl-. y^ L^JI ^klll ^^JLilj 

.JpQjif iusLaJI 4jluUL Jajjjli JjjLjll ijj^ CjUjJjJ.1 Lalu 
t-iSUajflj 'tSjIjVI I^sLjjLjj jjjjjliil l <j t 1A 3J Jajaj jtJjI^L <JJ "h i ^ i 

.ILliLI ^jjljlll j& £* jUaLj j>ll SLa. £ajlj 

(jjjllaulj pLajluVI (jLi i^&ju^jI jjjniJin iJja, ol^j-Ls-LI *— o bill's I,iSj 

oLa^yuSil ^i 4j 5 <fi^ ol"klUi«iftS I iAjI a, j Al i n"> iJj-uj (3^H^' l»7'** > *'^ 

.9 4jlu*ll (jjluu (jJc <UaLuJI oUliti^tlj 



<\r 



■ ((oLulAi.uf))) Ctfu Lfjl-il <iluall oliUI j-i yi*J 4jji4j f Jjluill ,ji 

: ItLo L^Ia jjl irto 5 jc IiAii tilLlJb 

.(^iljSJI < jcljill .oljuj-illl ^CA^u^ll (Y) 
■Sj^uiIa jjc. ^_j| Sj^jjuuIa 4j^LuJI jjjLiHII IT] 

■ Sj|j<ti\ft ^ic al 6jj-ui1a <LoiajJLI «jjljj tOj 
., ^.<-,flj jSljaJI ^i oVU- (V) 

U 



:_LL «Llfll 4ju\J}\ Jf*uil jjLtAa £y>j IdA 

.£j^ill obLf-i to ±Jl\ 4j£L» ajSfc <<±^>J\ 

.Kjl...<LtjA&jl 

t&jj Ai ft j-uL j] 6jj ifi't n p (>Jlu c£tfL*fl ^}j!>» jl <LulJJI J J " i l l (Y) 

.iuljil ^1 J^LK Jt S£JZ Jill ioUJI ^jjljillj 

.oLl^iJlliyjIJ^^jVl (o) 

.jSI^JIj, ^.^IIoVUL ("V) 

.^1*11^ jl^il^oiLU^ (V) 

:^2i J VUIjVl-l 
J jjioj oL^LlLI 61a Ju .(jiuuijVl ..fl.^ll ^ Uii t> UU Ip^ J£& 



^o 



L*^ J* 'UJJ^V'j M iJ^ J »\ )V> 4gj >-> Mm ^ylt Jaii ^jujJ ^sjdJL olj 4^^ 

Jj^oj (4 |3"> mil) 3lif> 5*iH (_Lua«JI ^-i^»Lit <^a JdJui '( >* ■> ! -I f 4_uutilL 

tlftjukj^ <LaJt*il <Ajijifl"tl <C»ljUfll.l J£ J^a. oLa^Lua ajjSj Ja.1 J^a L^LJqjj 

.4taA»-a J£ 4j,rtA.t, f IjSaJ £* fc^/lirill LflJjIjJ ^1 -kiaJI 

jtjjLl ^yJc J ft 1 1 o i <j] ^iaii oLa^aialf 6J4J «JjVl ^_jj ^1 <iLuaVLj 
<f».ljH» O^LoIa.1 «<I^aJll CiIUmiII <Ja*JI ^j] ^jll ^yvLA 1 1 <Ja*JI pIjI 

■ < i( tfl" < (i n CjIpI y»J <Lif jLkjl 

<> *>* LIU, ojii ^JijVl pbVl J>a. oLjJ*!! ,:UVI ^kill ^ 

C*-aJ (jill 4 k -» H I ,lla JjjLjJI jj-o 4., P t . , S J[a-». J-JU j^Jill wJo-ajll oLc^^lauo 

.^JjluJll Jl IfLa-jJ yit l^ii 4iil^il 

<LtuLi Asu jjl ^ m . u> (jjLiM JpMj 4j&j o^. n Jjjj^Luj t.airt^a villi ( _ r lc 

UtjAjYl ^jJI f LfljULualj Lgj&lfij Cilfcj ft^ ft J^atjJ I jj.i *J (-ill «jjljJllLj 

(jLu La£ <4fcjft->ft iJSJ 4sJulLI fuuaj J[>a. 4tjJ*^ CjLajU-n a iiiSTt #ua .-ajSJI 

.(Jjui^LuJI 6 JJh ,JI 4£jaJ OUUaj <ULJil ^LSILum p*ijni .JLa I 1 A J I 

■ ,a ^^ ^ " ^ 3 l-»i*^ll LjKi'ini n - cj 

(jjft 41 a 1 1 <i. ft ClLqj U n /--It J ft **> itn jjS J i.mjVI OL-A^uJLf aU&J £jl 

.(LaUJI JLIiUI) tikll JiUI %Jl& <> ^ji2 61a f <vill oIjjl— 
*i_a 0! USMARC AMC Ji oli^lj, iLl£M ^-U-JI ^j 



<n 



Jill I u* CiUUj^l JJjJLa ftift Ut iAll Cilj Ti ti l ft ^ ^A^ajll ^| 
£l^l JLc Jftl ifij SjU. (jLuiijVl Uj . At l oULj Cil nln i ti n ^i jjl^jll 

^11 ^Li^ijVl j^il J^j L^k JaI^ ^1 oL^M! £^j Jl.il ^y, 

. * j ■■'■ J[$AAaJlj CiLo^Uul AAA <ua> jlj vjBjSj t LlLusj 

zl-iirill ijULd 

.Jill -"fl -»■ 1L ,»1 I ^4 j^£ J>A^ f^*^ L» J"*-*-* ' -* ' "\r ^ J-* - *^ J^ 

aJ">*> iii> {jj 4oic 4 ilsll (jU»| Jj-o ,, ft j nijVlj < UhjM irtn> L^Jajpj (jAjuu 
(jj» bJjLflJI Jj nil' IJJk ,Ji (>S^ "II (jx (jSLaju (j| (Ja.| <jjb L" .^ c^LLla 

•UoSil <jiiil obJJa^aJU <Lc.j n-^ n Lift Sjj lofltl .LuAll oLiL ^oj 

^V ^Ul ^Vl JlSLiVl Jl ^^a 4:1 j ofcll ^i ^b • k>-Aj 



JU*aVI <jl , Lfilj JjQjJI t-Luaj Ciljj] <jc Ijjju ^Jjp mi a fj\ <U t 

f ^" ' ■ » ) Ijl JLiil J;^^ ^LiJ .i£U« gSLss 4> j a ,„" uij^ ilSUoIl 



w 



£jjl*u- J£ ^Li ,4^ t> ^L^ijVl ol mall <s y a.^u U l^klj 
^1 oUUI at <Gi/uat L*U U. .A oUL Jl i^U ^i ^j ^^ 
.ilaaVl <<j£LVl pLulx.1 .JLkll pL^u&U - : »-..h J£&JI Jc J.-.w d^u, 

£jL\ftl*II jl J Iff. I <j^"°iJ .JjLj^l <JjuoVI t< j wjlnYill J^Lflll ^fl ola^jJI 

j£*J oLlLu j-Jb Lg—uijLu < Jill <JLuiaVlj O&Uaollj jd_uall jjiaJ &Jj^ 
<oi i_j-iaiLil! a infllb 4-IaJj £* jJn'it.l tillj (3^HJ lP* <-a ' ^>J .ii*. t+a I J V> > » I 

<kAiVlj j£l!ijll £ 1^1 .a.nj j^ (^i^jVl <^o £«ilj Jl*iu |oi 



."> > mi 



oUIU.^n c£& (J*- jLCVI o! .aU.jji^l J£ ^ ^ U Jl^iu j^ ^1 



U 



lijLtLo jjlfi UUa JjIjjJI ^ylA^fl (S S^ n\\ J*>J* >. «"->j f^* 3 ^^il Jjx^l 

yr l,Ii i jt o jJc (jLfijI 4j?^5 t* («ULai (— flioj J)& ^Lla A'vL JLuu lojlcj 
4lllo <LulS tilli^j «£JjIxJ.I oLjn^ft jxc jjia.j Jj 4fcg ft-% 1 1 (ju JjIjjII 

JLJi\ jx-uall ^11 ^jl ,jj_^JI 11a v 1 -^ c*Aj ■ J'jil <iLW Sj-*il 

.CiLjIlII <1o CuSIujI ^jJI - -^ ■ mV* 

Cfri^jVl c^u fULl^VI <^Li o,,nl luiI^SJI 6lA <jl ^ ,(ISBD) 
Cju ttjilll Jc JtfLs ^31 1 (lit*.) cililjiJI fljVi..,) f^lu jaAj UJ, 



^ 



^ UL^ ^ .iialu id^} ^JJI J^VI Ji^ll wi^LL» <L*i Ji^ J£ 3 : ... : a 
U.jlHI oLaUll t> ^jj JLaU J£j j^ jx^ iuLc Sd*U£j 



14JI jiaLfig J$iu aljAj :Llulj 

^U.jl*ul (illjlj SjbVI JLcl J> $ . im v-ixjj <ij-»ilj UjUVSlI jj.^v J< i.t t 

Ifcj ft-% ft <JC SjLit JH* (^^J^jVl vJLuajJI <jL (JjJsLfl <j£-oJ tiUj jjJfc 

I j L>.A aju I ojlf, pUu jJll I j jx-aaxl I oLol n't ft I <jtt,iUj JjjLsJI &»LA <ixft| 
^o <Gl jl «JLlaj}\ ^ jaJI (jjJ_>juJI t^aall ^IdaNjujul Jkjc ^^XtV lift <<2jJi 
J$,au jjlik 1 ftj n t^sk. L^aa Sjj^yaAlL a i<V> < ,8 < ri^l I CiljJl J£ <jl JJbLuJ.1 

da^V <G] j-A JJm-itl lift ^ LAjl aU ^SiJmijI \Axa JIaAj cyjj^ijll Sljl 

Ob 0) L|a Sa^^il oL^UI J ££J\ gUjiurf %jj^ll (JiUl) 



Cook Michael, Margarcl Procter: A Manual of Archival Discription 2 nd ed. (\) 
England, Gower House, 1993. p.65. 



: ( _LU Jfft^j (^f t-ij^j tf aj i. t ijV I (JLuajll oLajijca ju-aliaJ oL^jiua* 

«> ^Iji-ikWI l^\si\ ubIjj&J iifiUI oL.jUI SjW - \ 

.oli^jVl <il£ ^i JUL ^V ^1 J^iai 

jj'i* '**»■"! I *Lo.AaJ aJ^Iiii" 4jjujLjj| QLajLua — Y 

«L=Jj JaI jJjj Cii ir>j L^JS L$j| ^jJI aLaHVI ^ i . au O^LsJI J£ ^j 

j| Jjirtl fill I J£ ^1 - 4VJ -v (jjljJJ ^Mlj <t SfaajlL ajSj ^jll ^ijLujVl 

,4j|| «LUULaJI <£wL=JI AjJLiLaj <i_jjia «_»i..l'itl » I j' ^ j II A. . 
jl <<Xjaa_« jl <<>.ft,ii,uj| <LolS'>oS La I L^JLuaj aHj Jj| JjSoi JjjLtjJIj 
Jj i\tr\ i n j\ «U-oLui *Lolx. i_J-i^aj_II oLojia-o (jj^ <La>LaJl LJLflJL9 <6Jj_Lq 

(jl tlUU 4-aJjj jjl f Jj*? in oil (jSLoj J j/v i.Sij^j j^o U^j J^La (Jj»j 
jl^l j^loil t-niAflj t ,ljS" mtl JaJ ^ ^LajJLtuVI Lo-Aj (jLjuiLuVl 

. i„< > i.tijV I 



Schellenberg: op.CiLp. 107. (\) 



S.\ 



jl <<^^JI ^k Lilt tfUU* fJaa ,4^ J^j* J£ Ji^ <^ jiui 

^i tf J>«JI uii-^ll ^j OiljAlu.1 £lAj tf j|| O^il ^kVI JQ.H ^ 
i^i^II Jc ^LU ^i Lj^ S^ 4^uu Jilx. <> SjL*. ^j t0 ljSi 

<L^ 6j L^I ^ tf ill JL-yll JL4 ^ 4-^JI oljLi^lj ^yl^ ^V 

^1 yu^SJI oLjlu^il oljii ^ tf j^JI o^ll JfcLi] J, Luij 

J& ia^HLI O^ll ^^Lc jLjJLkl fl* J\ dA^i JL-^I l+Jc ^JLu 

.■^Vlji^ll 



^Y 



:ie$*A4JI JLa$l i^aJL :[Jjj 









e. jjj*i,mU ajuu 


1 








£jjllfl 




4cj*aJJ <j[$ic 




^Ujlu<VI jj$ 
















^aJI 








SjaJI HtKi'ill (_L-9jJI Jl^la* 







(V)J^ 

< (-»« naf l <LoS ^i j^.jj 5j.v-w 11 JjLsJl fjA jjuc ^jj LaS[ jSLifl _ij 

ji ^»\r , ajjj j^jlftjll jLkiil LAil tilLlA ((jl^^ic — J(£\ ^Jj^il J)jtt.^iw> jutl'ir 

^1 dJU j] Jji ia>LJI alt ^jAl Jjia. <iL-al LAj] <j1a1I <> 

.^uiaJI <£jlil .JLill ,<1&1I i^^JI <4^&1\ Jla jJI 
(jl Sl_clj_o ^jJLjjjj .^>aI CjLjjJLo Jjj J_S j-aJI ^><ajJI lM""I j <x* * 



\.r 



**jji*-* ol^ii ^1J 4 ft j mil JxiuiVl t> jjijli c^j'^V' u>^' C2->fc 

4jlj1i j| ^aJI (>a^1I /e-it JJj 'f\>\y '.'ill ,-i *UdaJLuJj 4 «,nlj mil Liij 

.oUjiiL *Lul3 

j^js a J A ** i.iij J-S (j^u (<jjl_LjUij ££jl Sl\ a,J in Bill ^J** iii r> J-*J j' f*J * 
JjC Ajj.j ft**' A-* '4jI liLa^-A igA jl (JjVI j In mil £y& LiajAj ^yASt\ (jjLaLflJI 

t^^l^j^l^bftj^^ui^ajll ^J^l * U 8 i rtt l ^1^1 ^1 * 
j , A lVj SJJ.&JJ J[jjLaJI <ai j_a»tj <!£*-* fc j .'^ft £.45"*^ aIxsoLuiI 
.•Ukia-all jJfc liiwiA Sjiiskja fca-ilj-a lfl-»i 4*uw-olll CillLull 

Jontn J\ Jl^j, jU^VI *ILmij ^ JjVl 3-»iuil l Jiu *Ui-^ JSj 



\-L 



<ja JI ^1 <*lfi ^ <Lc <> pl^tfl ^Is jSj £* 



i^JI jljcVI j^Uu r4>*J 



(•■•£vs ^j*»>ft/Jjui]sLju) i^tjjJI Sj — a»j 4 — aaL (X) 
JL?*. 4jj1ui jjjISj) :JjLj]| :Sj — a^II <j[>ie. (V) 

jX. M sJ^JI^LHIJ^Ifo) 

0-^ £y> jjjLLna :C»lj s^jll JJ c. (X) 

\ AoY-\ A\ . :4_U^lll £ jjIjUI (V) 

, ,.,i-wjl C»kj LuujJI 4juj-o luxujjJI «L_fljj-L j| J — £-uu (A) 
' : <£J-^I dj—^J J J — f* ') 



u* 



i 

\ • o 



r\ inVwuVlj aIj-^*>i.uVI JajljJua ( \ \ j 

^^uoill JfcLa1(\Y) 

^U\ jJ^ll (..£fl y^) SjljVI Jilj JLsJUl Jd^l ^uil (NT) 

(*W^) 
:3Lfc>iII ^cjo^oll ^iJSjll OlP*" 

JLacu ?flU"ll.....« t jc. jjj^Sj 1(3 — jIjjJI Sj ^j'» ' >-j (No) 

:<joi Jj^j pi tlUlift ( \ A) 

:alj LI tJ S (\V) 

A «JUI(\A) 

CjHaA pi n< uL> f La*j!LuJ JA-Ija ( '*) 
jljiVl pLojuAj ^IajIujI JaJd-ci (X«) 



t QA 



iiiljiA ^L.jlwil J^Lu (YY) 
aU^VI JSUj (Y£) 

JL^oaiL ^Ul Oj^juII (YV) 
£ll...uijll - <j>UI <LLull :JaLJI t— b-j ^d^ 1 (™) 

UjLut (r\) 

J^JI (VY) 



(AJfLi) 



\-v 



iji\ jioik (^ jui'ir Jjmilf jljcVI JjjLu r"43-aJ 



tJ * 

j 

:4jLLJI luukutl SJatjfl - 
:4_Jllll ^LuukHll Sja.jll - 

* ^' 



jJa-eJ.1 ji<fl>*ir, Joi-ailt jlji-Vl (jjjLuu ^1^9-oJ 



^a 



'.'auXjJli Afi^aA4|l <-SU=g ^I^aI :LjLj 

(jU aVI 4fc_j-oaJU »»Ai-aj £c ^L-aiift ii^jiii <LfcjAaJU «.Ji rt j <iLu ^ji 
*-* SjAa-a Jjla. ^ ^ijffl (J,'*"*" j i^lV ^jJt J ftl i. t Li <j| ^ . ij i 'u ja1\ oajll 

. l^ljia {J 1l. ^jjii (jjJj S_ya» M t i oJ JaJjji 

. ajlu ,_i JSLuJI ^^oIIj <fcj.A^ o JS jS>J aIL 



f' b^LmJll a-uJ 



£1JWI 



UiUai I jj |^J^ 






J*t/" 






*UfcjiJI 4cj g^ 1 1 (jU^ 






•Uc^ill <£.J,fl-\Ilj (jLu-Q jS*. jAJ 



4 fc^jill 



4jt_>flil 4fcJ<VT>ll (jljlc 



<Lifcjill <£.Jft-vll 



•Uc^ill 4fcjft^,tL J} U.*> n js± (_^3uj 



(>. J5LA) 



M 






:,a K>"<. iiyi glLJAl tiagJI £344)9 J-ijJ-JI *iog :UJLI 

oUL *lL ol^ <> i^ Qu £>2 I4JV iilljj ^jn ? JI i^ijVl <*jmi 

JLiUI OUI Sx-^j c& f^UJI JW-^VI ^^ ?l, ,,!,,, II Jj L^S 
JLaUII ^aill ^ J-u.^Lull J*l£; liiUj Liu .LLiliJ Sjjail 4x5Ji>llj 

4^jb^Laj <Gjj^x=k_iJu <I <tLiili.utl ^gj" mo iglc ,JjL_jJI f" l^jil (J-a f 1 ^ JSj 

(jj» ££>^l MXuOjjj L^JjIaJ .Jill (ilH {j^ oLajixll <j^ liri-Vrt Lcjj lj">« iiL. 

jjJj L^jV IjJaJ UL-o «<hnli nil Jjloj <-"' (3^Kr' 4-gJ"?" UU^-' SjLcj 
j| oumA j| 60A.J <U9xul v }Ji p Ui'v LfjV jj <4 \\ « ft 4iJsj j| ^ja-aj-U (JJXU jl 
. IcjJj ^^ji L^tu! 4Sjj1s o& C*ny\ (gj*>\ CiLSilc J^l (jj» jl o "^ft 



\\ 



L^iicj I jI^IUlq (gj*Uu.,nj <Cj/\,y.n J£ 4. HJJ In ^ C^jLBjj t-i^tLkl ^o ajSj 
jjl ■ji.tlt Jjjj^LuJI 6JJb i-flirtj <jU < t^Cj-A Out|-aA^ ^ Jjui^LujJI « o^ll 

.Sjjitl Jjuu^Liill ujLuajl 



.^JllII JSLluII ijtji «tcjfl^ft (ji <i«n"-%ll JjatiLuJI <-ia-aj J^ii JskL 













Jjui^LuJI (_fllrftj 














p jy*uuU aujii 










jujllll 




<ifcjill <cj-oaJ,l <jl^ifc 






















C^UI 




4lMj,brjll (jljic 




?l..,f...ll 
























• to-fcin js i.ii 












(^^ttiaJuoijoj jsk. (jal 









(\\ js-a) 



m 



<luiLull aSj jl Aj& Jc JaLuLj «(LiiL>itl t.,&n\y {j\ dau J5v*filt Liiy 
jIsjuJI ^juiU J tiiJj J; <*.VI 4fi.jjaail Jj£ £y> ^J* Aj£ L*j'j UJ^J (S^ 

j] ctLajLulL i__fljjuLo _jb oL^}JjJLI tdfcj <^jUI J£*illj a-% -JIj < JajII 

J <LjujJU jJjLjlaII tSij ^LjJ J Jjui^LuJI Jjj jjl J/'JJ .3>itinjll J^Sail 

Jb tjjiiltl Jl ciLmjL^JI ^L-a Cy\3 o^LLH J| f L*J' <>) £4>^JI 

JjC 5aj aL oLojIaja <L*Slj J Jjfc (^jll 3^"x>^' J- 3 ^ uii-ajll *<jljJJul _>l=uui 
^Ijj L^Jujj Jill <LiAJajj| j| Jol i.Vul (j^xsJj wi^JJJ <ll «(j| J . n n- i l lj JLsJU 
I jjb .Jjlu^LuJI ^j-S i\>illj (-LjUuail <^UIj-o C>}-£*'- i » l-^l {jn.iA'ij <«( li.filnitl 
<«Li_fi,j_flJI J-uu^ in II j-^J Jc Jo "» mi j <j| LlAjI J«-ai» 3-?^' <-i-Mft>H 

£«A]| jj^.j ^fijil JLjW ol a .^1^1 J .jj^L iiUitl oL^lxtl 
*L Jill JuiiLJL 33iU L^J tfjL) J^iLoi y ^ ^IdaJLuiVI j^jS <Sjj£II 

jll «LiJLi£JI jLaaL £•*•**% o' J /»,' (J*m5LuJI uLaj <jLi l^^)^-^.^ 

juaVl gjnll Ua_t] t^j-a.1 jL^J Jj'-'^j y J-^J t* 'J^W U-* <^»J 
I fl - ■"> Jll oljij-UI J S^tJil old^tl j^J fh L±A Ha .J^iL^ll 

idaJj j^ J iJVI fJiill iaxujV gull JSuiJI llfc t^ajfl <jl .SiuiLull 

. oLiL-il «L»I J^aj die. (JjLuiLtull 
.ollLS&ll JJA5&1 ^UjlUI ILJlill ciUKII Jc uL^ll J^ia. JaLSS 



UY 



j^cujl <^j J^U-" «J«33 £^44J : ^^' 



J uu^Luull tjfjic — V 

jj^ airtll u-S i-^jj — V 



Ctl 



ii*iU- \Y 



UJ^-i^l 3 — ojU — \V 



:jKll 



ipL^Iual fujU : LA tic I 

(\t)JL4 



n Nr 



.J^iLoJi Jc JailL Ja*l\ <^£Ltl ^jll ^iLall plij (Y) 
oil* ^1 UJfcll ^1^1 £f* S Xi tf jll j^l :uU3LJI oU^ (V) 

jj] ^aj.tijVl (jiati jjaII tjl^AjJI 11a JLa jja»jj J lit -j J i~" ...1 

• U^jhA>° gSjt* L>"^J ^W £^' C^ 
oi£ I Jl . jtLaVL #1^11 I d U it," ^JJI uijll ^U* J J? ,,m f^JE 

pjjj jj£, Jj^ (n"> _JLxUi < j(_jll (j-o iLJS <L_a£! ^t iSjLjt JdLuiLuill 

LjUlilUll/JLjUI^L^JI (1) 
S^k. .fciKII *IV! Jt <^ ,jJI J^ jljll Ja 

JpEjII <JbLc b^J* ^ L»^ ^^ Ji*^' <> :a>*^l ^-a^iy ( v ) 



Uf. 



IjI .pJI.. LjjLaIII <L»-i«j «(3^t<$M v^*-^ ^i f^ <£ •ill Mj-h-uV I ^.ijtj'iti (a) 

■ C&l? i.iill <CiliLuu£lJ Jla IrvuAll oLiL .JIaII JjJJJJ ( JL .«Uja-a^il 

. Uj£3 ( ybL SjjL^ll cdLJjXI 3JL. ^j 
. L^ii SjjIjJI oL^aJLI 

^^ic J ft 1 t . t Lt <j| y.* .\\jt Jxm^LuJI oL-aj :4 > fl ifiOl oLaitxa-edl (\ \\ 

J;^^ ^ d^l <^U 4I (a>^All *iL*ilo ,>1^) uijll 4-^ti (\r) 



\\6 



i jl <.«! fl 1 iiiVI (J^l jj-o :4-Lo p I j .Via 1 «_iju_5 <_fl i «-\jJ I J t ft jLxul — \ £ 
«jjUj oLua^ll JIJX.L a>\S (£Mt (ji>^ Mill j5*j aJu jj| » '*■' [J »•"<■■* I 

.4laptfuVI 



UjUjvI oiiia .'jljixll 

,,-jjiS : a mill j| /«jlll £v*ll 
:<xaJalill <atjill Sda.^1 



(^i «^ft aJ_J» "\A 4 ,\,A"i\\ d 

IajAA. I <> uj*^ r ji r Graphic #1^11 



m 



Trays gSlj^Jl \ . j 

Jbii^^j^' l ' $ Spjj 211 

4 — Kfj*- "^ ' — — 4 >jjc- 

ajLijjSkXo SjfL VA 

l>^*^ Li-^jl (3£>» L«^ 



.jjjlij <*L*«J .^tjill ^LuiVl oliL :he.Jl\ Jxu^LJf 



<-ftj.,tjjVl 






I I I I I t ■ I 1 I t I I I ! ■ I ! , I 






s\y 






:«Lilji»* (j^Lal oLaJiajL^dO 



....LSl> 

I *• 



.LSI fc 



*• i *■ 



( _^q1"> I 111 pl ft l.lil 

.(jUaLk-o — | 



, tcjjUu ......... LA Jc I 






UA 



Items ^L&igJI gi ^b>i4|l fc ajafl :UjIj 

j] ^ej.a^.1 1 Jj£ ^JJ uji.huII SjjUl Jj£ (>u-aij ^jil 4jjftl Jp Vta u Jl». 

. JtSl i <j nil L^aJjSlij L^cIajImjI <j£-cu (jjJ^L ^jC LjJ 
Jjfc £uJjJI JJfc Uj£j JjLuJI JjcIjUI 6^j jj-fl ^Uj.S (jlj^JI La] 

SjLfc &ljAlwl Jl^lS tS AjLuVI JllVlf. UJU-C- tlifcj '(jlj^u' (J& fULUa) jjualc 



Sjjlll i.flt/lj JfLui 


















eu"=" 




■ l*"l"f'l JjIjjc 




1 "U^l 1 


















fcybii 




6l»i»ll 




4Ja.jJI ji Sj»ttl Jj£ 
























2 J^ 4JAAJ (j^* 2 * 




aLuVl j! f^JI/JS-JJI 








i_i^ajJI J** 



(\£ J^Jii) 



^ ^^ 



oLj!w.uU JJaIb iJLuaall 



ib jii . i i n SjC JJC ,jj(j$1I t-flnaj (jlllll JSLiSJI w iAji 











^bii 




<C^aail (jtjJt 




4t>aail Jj£ 




































fejtill 




U..UII ^(jle, 




5 Li I., it I Jj£ 










































jijjUll 




AJa^ll oU^ 




Sj_A.jil J^-£ 




















Sjj — ail (-5 uaj 



















(No)JLA) 



U 



^Luui/y| uLo$U 44fjLM i-J$*Uf J^l^l 






..iSpj ^IiAjVI oL^iai f.Uii pl>a.1 <iL£ V 1 *-* ul d*^ 1 J^ 

jjjjt.ll I ^ <ajaJLu1I Cjl-tlrminlfj <oLa^l*il AJ-A «Ui.J Ul Lo-fi <<LLiaall 
Cu(^ L»(j «<joI J'-h" i iJ jJI La-La (c^J < j ' < *>*"* JS aJ ^" . ' . ' .i J ^^aj oils '^-^ 

L Jk. MM 4^-^lj^ ^fL. j^fi Jil\ flUillj <LJUuII ciL^UI t> 

. Jjjjl jjj* l^jIr.Laj jjujll <=fc.ul oLutfLol — _&. 
*-a La J^xuj JLLjjI j| <J5^lc L^J (jill JjjljjJI qjO (£jA&\ oLfcj n-vt) — J 



( ^AYi ^Itl j^allxflj < -fl i <ij] I J[jiaJ Lojfc J^uaiil Ij-A f"l2jj 
Jhjljj 'jji .iJj-uilL /Jfl^j," tu _i ACt HOC «Li»J L^lauuaj L*£ j.i^'tf J£ 

^ijiii)) ^ijiii o^ lOj-ijiu jjj\ ^oLai UjSij ^j^* jsLiu \ w 

JPLuu iJjIjJI dJj < ^Jc Jjbilll aJ did . Lflo j-uoofc JSj Jj.i^>fl/>lt AJJa^a 



w 



ISAD "G" 
General International Standard Archival Discriplion 

<jAu3jjVI ^u^Jl <*U1I UjJ\ jjjUII 

<**&& - 
<a>W*iikU Cil*>lU.Lntl <Lulii » * 

u-uji Ji f ui <> a^i \/y 

ajj| ^gj" i „ ft t iSLullI pLjIill Y/Y 

i_L-ajll J-alSaj -tsuljJ V/Y 

oLajIxII jIj£» aJc i/Y 



^jlljia> Y 

oiji*ii Y/\/r 

(UjIjuI jl lj ft? -» .Uli^) <*J~*jll Sjs^II ^ o/\/r 



\ Y£ 



l^ailiuj SOfall gjjti J L|3ljjky ^jilill IjLu^ll i/Y/Y 

sjai jc Jjh^ji j&u\ jj^ii o/y/y 
(i^sil 4ij>j sjUi ciLji*-) ^j^iij JLu^i jix r/r 

^ibi^vi .^lisiii oUjL Y/r/r 
^^Ji Odjsui y/y/y 



JLijittll ^L^jVl N/i/V 

fci..,n,..vi ^ yjii J* bill /^LoHx.vi 3^ r/i/r 

l^ull SjUI L^ of& Jil\ fcJII i/i/V 
iulil ^L-*kll o/£/Y 

jUuVi JSL.J yi/r 
jj£li ^jUI a^jJi js~ o/r 

J^aVl ^j^ V°A 
.£«illl .^.joliLu Y/o/Y 



NVo 



^1 <*jy oU^^u iii \/yr 



\n 



i^jVl jl^lJ^oL>aiJjL5j^UjiuiVl4^L:l ( v ) 

U.t^lO^jJjJUJSJ LjAaji^jJI <^UU t> ^1 j hVip, (Yo) Jl 

ijVl 



SjcUlil ift^'Vl ££jJI ■ «'*jH Jlrt'lf jfUU Ml 

t,fli/^JI ig& _)x«al*JI Jjajj w-fllJJh] jtxt^jj (t_jl 

j.^'mti jt jtukiii 1*5*11 (atijaii J) 1*1*11 sjcUII jijii (-^) 

6 tic till (jjilt** rt-t-ijj 4lLo| (Sj 
AJjJu A^lUju I a'ui <llA SJx,L5JI (jjoJolJ Sja^Jtt <Lfiu»| j£j aj) lilar^iLa 

^i d^l^itl jjlcZ Uj^ ^1 J1A. SjcUII £^>il <-0*N <£-oVl 



uv 



0) (JU+M U&Jt. 

^jJI tr k*II O^JI j-^&l <> ^air. ^V IjUJ o^ljJUl fdJfc :£/\ 

.<ijj-ajll Sda^l <jjl.ii 
Zcj^ajll j^Vlj <^jill «jdi-ail Jja. CjUjLla j^j ^jj ,t>>^) 

Sd^jll 4-a.ljl CjLu&oI <Jj-l-a Jl Jjjj oLxjix-o ^jJC iuA.) 

^j^aJL JUUljVljU^I olj jI^LI Jl* - £ 
S^a^lL <\*U li^Lx. I4I jIj_a Jl 4^23 oLjko j^JajLj >.j~ ) 

> jSiiiu SjjijA. <UiL-il cjLo_jijLA (c\ « -Aj ^li vit 



o^Jll <> J_cIjh^I 6JJ» I j jUi- ^all (Yo) Jl j-^HaJI J£ : o/\ 






<y SJj-a^I jljil ^i n V» ^JjLS jl ^LjiVI £JjljJ jl £JjL» (>a.) 



iiij OtLLi ci^u. ^LuijVl O^jll J*l£ «UI J^u tf all tf ail o\ A/ \ 
j U I oLajkll p.Uii oUikL^j « I ja .rtj ^ ^Lll Sa^jf I Lt-tokf 
Jt) <LklAl fcj&l P I^VI Jc J*lAi ai JLJxiVl ^ ,LaJ£ 
^j .L|Sla caUISUI <> ^ii (ola^JI <L jx«iLuJI Jlill J^u, 

oLjluiAll uiuajJI auijj ^JUu .-vU'ill ftlft Jla rji^jj tiLfl£ ^.Al 

LjJ ^^Ldl ^>mij l+LJ^ &*> SUJ^ ^ , Ljlklj ^l Saaxlll 
j-tl>ill aaJh IflnftuVi ai tillj JL^S ^1 ciLjj-null Jaju ax-ljij 

.<*LII 

^311 Si t>±* <a1* JULJI Oi-c^l a^ljJ I jjUVi ^1 Jt^LaJI ^1 :V/^ 
a^j T LJI ^^ii^jVl jLkill Jc h^lj jjuki luli.1 L*J j,1 aiLuu 
LuaU a*JjS alaxJ ^jj^l <> «Gl VI <hjlx»X\ j^i a^aJI libi 



m 






Access :J[^-ajli 

■ cij^iallj JfcljlU 

Access Point :J^-»j]l U& 
Appraisal :^u2HI 



Nr. 



Arrangement :^mjh\ 
Authority Control ^iti u^ 

c^U^fil) ^U-u-Vlj qUIU.a oil <HSil (J&iVI) £ jLoill .LiA 

Corporate body liujl^l oii^ii 

• •A^-'j J^£ Ja«J ^2 j| JaJUj 

Creator -.^1\ 
Provenance jd^Jli Jkl 

Date of Accumulation .^yJI ^t 

^jlll A^jl! « j o-^" «jjb j| <l (p"o 4'nnAUI jl^ll ,, UV*t ( Jji\ Sjlill 

Date of Creation.^litfl ^jfc 

fi ^Sfl Sa^l ^i ^uL^jVl jljJll ^tiil 4* {2 tf All ^^Luill £jjl3ll 

File :aui 



\n 



Finding. Aid :jLJ <L*j 

Fonds :edUi£Ui 
oui: ^lj f j a*.. ill Uj.,^1 J l fl K,t, j> _>kLti ^ijb jSlSjli J£ 

Form :jUi ^jj^i 

■ Cil i <il"> yi_»La_a <<Ulojj4j o'jSJjb 

Formal Title :,_,*«>! I ub^ 1 

Item iSjjLa 
Level of Discription :i.i.^ll t^ji^ 



Location :^mi - ^^i 
Provenance :£ sUi j .^u 

tjn-% «» Qji; jj ^Jilj <4j,flj mjjVI j(>ll jj-ua-a (joi Mill jf cjj£JJ 

.lujbull J :l»UJI ik^iVlj JUcVl pIjI pL£1 

Series :j«aLuii 
Sub-Fonds :<^jil\ oiUKUl 

.fcjUl LjbV! 
Supplied Title : CJ iili ^1^1*11 

Tide :<jUi*fl 

3fcj*aiL cijaj .Jill fjealuxL JUjAa^ j] f^U^li <U_u-a «<Lxa. <<J£ 



^rr 



:Unit of Discription ^l^J\ sj^j 






>.-k > i.ii I 



JZJk^a&JK J-vJI ^bj .(T) ^uJUl yi Sj^ill USUI 

lS '^jN (jJc- 13^1} « lf-»LuiS|j oiLal^lil <L»>A jtj-ijJ ^flU'ta Ja mLu" 

Multilevel ((oLji ...11 jjjuL* ^j — u*J\» ti—jjiJi *i^ — * 
jlj-fil ^ LpLc^ ^i .u j-cl^ oujl JLi^ .Discription 

^Vl <> UjjS- JSIL *>JI <SiU t^xj £u^ tJ SL* JSJi ^ 

.Ijuj^ j&VL L^ (caLlfill) 



>fi 



4 j^ ^ tf 3ll tf^Li-ll fStf ^1 oL^I *Ui JLiJ ^al :*acUJi 
OUI t^p^. JU^ ^^Lai^ oLa^ jltiV Jl^il J^-« <^ .O^ll 
gjkli ^jLiil oLyk- j^V <*LI£u iij^tl Sa^JI cul£ 131 

!fc fliajJlJ=uljJ Y/Y 

LZjl Jill j^Vl Sa^jJIj <ij-^jil Sxa>II C>u Iw^I fli :iii:LaJI 



igJI jlj^ii ,aiii; i/Y 

^ ^aJI ol*»Utl _£3I .^JcVl ^^jlxull Jc JLuajll jlc :da*LflJI 
.jjicVl (£jiuiil Jut 1 nj Jiil Jjjjui jl\ CjL^IaJ.1 jj£W 



>V0 



Identity Statement Area ^^13^ ji* \/r 

*jj ^1 Sj^jIL uij^aaU JujwLwVI ciLajLJI jjip Ji£j JJL*. ^j 

6 I>JI :Y/N/r 
fcjbll :Y/N/r 

Reference Code a*a«*4li £i*p-«i *** : 1 / 1 /r 

, I fl * » A jj ^ ' ' ' " 1 

j^JL JL^UJIj r\ii ^j IOS ;u.Lill j^Ull ^ <> <^ 

^4P*JLI Jj^ J >je W 5 -* ^M 1 pLlxu1 ati- ^ ^ ^' 
dti J, <lj^L UJ*J\ oU^jlUI j^jS ^ *ulc JiHI r Uiifl LS^ 



J- 3 - 



CA NAC ANC-C2358 
US LC 72 - 064568 
FR AD 53/234 J. 



ii^ll Sc^l <J> - ^111 JJiyi jla - Vi 5 ^^ - ^jJb-^f^ 



\n 



.htfl\ JU*i»J Jia.Cjlj£i Jj) ^i JjJ jfi 

. Lf^u Jftl CjGLiL 1^1* i^Gjil c^W ul^ 1 J^ 4*^*3 



d.J.H jjiLlLIj^ajVI ^»UJI 1&J4M :V.o 



. UaSi liluiT^I J^jjju 6J-°jil <13j3j1U j^oVL 

Titleji^hr/i/r 

Ifii-AJ AJU jjjjl S^».jll yJUM ^AS J^l 6* S*^ 1 **" 

diil <,yLUMj ^^it ' a ° '^J f^ c*^ 1 S^-^il tU^» L-«uiIc -.diuiUII 

^ o^lj l^3li ttU^JI a^Lj v^jlll o^j ^ L^ V^L 
.u^JI ^ ^uiL fljilV I J aSjJI oU^U Jli Sjj^Lf 



\rv 



l^jVl Uftll .uLdb^AjVl ^Ul :JBu 



jl^ll J££ c>j->u ^ill ^lU.^Uj gSiil fuu.1 .JLAll Jj.j .m ^Je. 



r 





:Jli- 




(3U * 


yuiouiavi 


ClUL * 


^ cu^i 


CiULo * 


<Uljui <bLuJI CiULiSaI o^ijujl v» ^c 


? tAull 4jLfiJ dilcl ty\~*\ yi^»L>ua * 



4JLul tkcljji Lj-%"t inn Utl.l JjIjjjJIj jj-tMjijJI jjljljill Qu Jji * 



NVA 



.UJIjac JUa> ^jil oLtk^ oblj^-ul :JIS* 



^jVl JULJI -"Wb ^ Vl f 1 ^ 11 ^^^ ~ 

LjlUlj lilljSVl Jljj V iUa J^ui 



:JUI JtolW- 

:<jjluLui| jfcljS 

SfjSjSllciLalc-N 

(=) tfjb 3 ^ J tfjL«all ^^ t*^ <j^ J^ f -" * 
J& jjj L4, , Li^ ^ljl»ll Jli Jisl , Lfl J^VI jxuJll 4-*^, 



Nr'N 



JaLfiJVl Jjjj «t*H>* U"*^J <<taiV.ftTi.xuU «LuLa^JI t»ij^aJI ^^uALj <<L2j 
<j Sjjljll <-HjII CiUblt i.>uii jJjaJLujL ^ij^JI »ljjJVI aJc £* <«Ui 

■ < LoJ*k*i i nil <UjI^ jll i_SjA.VI P-a^fik tjnfl'u j| 

jli ^^j ^i^jJ^ jjljlt Jl iii^ijVl J^l fJix* jSliu o^ 

UL&U^ Lf^ .jl^JJ jjiUI (j n^flt l J^o* jl (l^AJ^JjOdaj 

■ jJi^tl Lf ic Jft">*t t J jj| ^ j ji 'ljfl 

gall! fuuxl JIS1I J^ ^ O'j^ 1 6—^* ^Vl CiLjlUI alt U 

. jljll J£jui djUu «JJLua-o ^^LAfl 



iliJbJI o^iotj jJfcjVl <Jk uil^il Jb^ olijiVilb 4ii*HI #1^11 

.^jViyLo 



U 






..• I JSJ 4Sj^"n jj-ua 

jjjaI *\ i-ijaJ JJJf* iajljji 



ft 9 



:^l^ t btfl ( yLJIi_L-„!l 



u\ 



j^fj <uLJI oLjk-JIj Jj^JI ^ Jc J*U£ Jli. 



LUjSj <jl«u jl^tl fr (^JSLi <> ^jIa Sfc^oaJJ c^K Ijl - A 






iJH. 



■SjUI 









>J *LSl*lLo (Sjjlj jl) SjjLua Cj^-uj!^* :Jla 






Lilvvitl Sjljl ff^aljJ :Jl^o 



MY 



j& cj) j-iiVi <> Ji <si jj ^ J^A? Jd^ e Ua ^" r*n~ai - ny 

Jl SjLiVI J\ <iU^yU <G* jjjjBll »jUI £ tf tfl 1.L4SIL IL*^ 
UOll spill J (<^L^I - i;Jj-M.) uA- JiJ^ SJ^ 1 u^L^JI 

. (<L»iui — 3'jfl ■" ~" 4\icjsjjh I) ^ I j J rial jjit I 



t^lS^UIIj^^j^S^^H j4jU2 :J1* 



,1211 L^U <> ^1 ol^Lu JLl £jjllll J^Sj :ulp*JI ^ Ja-ui - NY 

.(jlpail LjJLAjVj 4fcj-fc»J,l {J StL Pjj-all 
S^ALa uiual (UjatjljXiiiill Jl^il Cju) UJSaJLI iJu-ajll Sljl ^i - \ £ 









fjujLa 1 iSjJkllll t( j, \t ,t 1 1 j irtttll uJa <LK :CiIj iAI -v n iJLLa 

NAN. 



cflLJ^) ^lp*JI ill«i ,<^UJI <> jj^l J Jil oLK .,iii...-.V - N o 



Ntr 



(JuL caLJ^ <oliL) &{&d\ Liu <Lil£j UbL Liljlt oju fLL 
jfc fi I 31 <U ^la* (i+U) jJLuJLI ^1^ J, c5JJl> ^ ^ jjuji 

U^ c* 4- ^ (oUL) g l U i rt ft iilliS -<liJ-« OiUilj-ft Ji^Lu, JLlA 

.(uSIj^ oUL) .(JUL. oUL) ^i^l dJ3ij .^IjWI ^i 

^j ULJI J u^a^Sdl ^y| ^jj l^UIl CiLetf-aaL J-Uoa Lai - \ V 

£-6 %\\ flt l jl 4 I . I J I .UjJLI jkxul j5*3 UAJ ■"■I ^1.1 jj ClLli-fll <JLsk. 

:SLIj^ 
^311 oUkUl J .calSUI < jljiVl J^3 Jll\ ^UxuVl jLaAf - 1 

o^ jl o#U jl jJl£)J\ u**^ U ^J^ £&J\ ojL^ 131 - v 




.^J <jlSL ^i Aj S3 Jax« jS J-olSLTI ^luVI jl£L 131 

(JLiJ^II J <aiju5JI v LSJVl Ji.) Iki^L-l <l un \ ,MI <jl* 131 

. 4j_^jii jl ^jrt-% i.tiH <L "-ij*^ ^3)1 auuiY I dbdaJLuul 



- J 



Ut 



tfla$ll £*=»*-« ii**il jti «»f wJI al«|l ftl^J irfjl^ J"/ I /r 

Dates of Creation of the material in the Unit 

^jjlj^ll <> UluIuj 4juJ> ^ J\ <&\±i fjU £jjUI J£ ^1» LaJ 



WV^jL YY 
\<\oA 



: Lao j^i i.u 

a ' « . XI /> pujijjS <2jLluII <l till nil juju 

:Jli. 



(\AYo- \VA. SLUiLLL,) WA- W.Y 
(Wo - \MT <> Sj J) Wlo - \<\YY 



Sililll i£jtujjf ^jjiJ ~ «j 



uia-w.y isjul. oLjs^ wa-.w.y :(5J iai| jii* 



Uo 



N^oA-NW :Sjjai oLjUU -NW : (S Sl=d\ 



^ jjlll j££>il ^Uil Ifl j a ^ ^1 ld*l\\ SjJJJI ^jjUL ,t,r.aj 



N^ • V *>[£. pLx^^i jj-o 6 Ut**> mi n Qlpl Ki-vl 



4 & LajimVI <Sj j-Lt j r 1 < im .-III t flirt^l I ji/ilv *-Al <j* r^jt^I ^ 



\rr . -\r . v oijUJij SbjVi ^^ o&^m 



JLJI ^.^flt LMj^jljilla-U-iiuiJi^^jl 



\ru 


- \Y-V 


\rr. 


- \X\a 


\yt. 


- \r\\ 



U"\ 






(sri\-srxoo«^) NrvA- \rr>| : jtu 



JSI^II dll^jojdju Ijl 4JLLJI <LLJf ^jjL5 4iL>ll ^uiL J^Luu 
gjjLitl <> 6.ua-aj ia-iiilj oL^Lu. Jl jJLLij Z±j*J\ oil£ I jl * 

^jjllll pISIluI fklaJU t> ^jlSj ijo^-a jJJl £Jj&ll 0^ j' gja- i ^H 

«jjUII 4lo i^lfi. (£.ill KaAjil jji 



u\o-[u^] 






[\A<\Y^] 
[LjjB \A<\Y] 



:Jli* 



UV 



l£* a JJ*J ' "j Vl I^ . W'iiin (^ja.1 ■•■l>ll J(lA 



[J n"»-\ .,a £Jjlj SA^T] 

[NAVfJ-jiyO-j] 

[\A^X j-ju c.\ mijI] 
[fcjiS 'J ^] 



\AH- \A\o 



J^b^Jjillu^'Jl 



N*VM - NWou 



4jju» Y * yo JS| ^ijljil JaSLs j^JuaJLuiJ 



•LIoj ^Jjlj ^■i} CiUL-aj J^UJ ^1 iajlill plx.jaaJ.1 <UL>. ^ * 



[LAJJuLajj — \M • <L*aLaJI CiUj^fill oLlui.uft 



6^ LoSLJl! {rLLil ^jjls jSjj ijJSUil ^i <1LJI oUL> <IU „i * 



\V/T ( v ) fij <*Uil JLU! v^» <3LJ : J^ 



■fi^b 



MA 



\WTj^l\. ... :Jli, 



J ^G dftl <£» fl til L4XU. u^J -rt-^b f^ 1 u 1 -^ u^ til 



\Mo ^U jju j jl1[\Mo +] 



\l\ 



Level of Discription : ja ^ji ^^^ .i/\/x 




:*fi*1 






( ^ii — <Lij\ 1 1 ii 



(U*s*,U".li^,Li»aA) Uao^ ^jiti jiuJI du^JI ^llaJ :o/\/T 

Extent of the unit. 



\6- 



is^jl\ J\ ^o Tut ^1 j^Jll <> Sjj-*-J11I oLi-tjlJI <> l++£ 



u^aL a l>fl Y 



*jj- 

»-i— 



\YA 



1* \\ 



( J^uu) jia>-a X 



:Ju« 



jstl U&l u4>^ll l^U^ J uijll ULuJl Jjkll ouLuSJI Ltl 

Jlli 



*-"jV' Jt J^° J 1 "" ^ * 



CiLojJjlU (j-o Jjji «La.La. lilllA Ctit^j j^JftlaJI ^^uLijLtl CuiJlLIxuI Ijl 



(Sja.j \ ♦ X ♦ • ^i^a.) j£-» t 



jl/j ^yiaAA jujla JIa. ^Jj*l\ JjLLill /f^JI 



\0\ 



:J1S* 



(\Ao. ^jjljii'X^i) Sj^^ \TA 

Jail OA t inf.jVl Sjja. ^i 



pIUI Jl LJjjII jucIjJLII tfj&U Jl JLiL-itfL JJLJI Ha uij_fc 
<> ^-i .^j^ JU*a1 dJj ^j #1^11 L+li_^: jfl iLilsai <^UJLL 

•CLLLlujL ^a Jc t-ijljll Ajj^JLa ^ JxaJi oLo^Luu i*^.Lll Jaj <La.L 
j^a. (jx oULuaa.1 j^AjuijSU f.Jj£ ^ji.1 44a. ^j ^la^oj jkL JjGj <> 

.£■ Jjitul.1 CiLUalaj 4jjjUi*« Jc tJijli LAj4C. jl jllaVl 
JjJall <__>,i. < > 't I J3LJI jjj,| jMtjj «*Uj £jt joajuIU 4c.jxL« jiJ^* ^^A3 

j3ll IJU Jl jLSu, ^Gjlf y.oaUl J JLLJI ^Jl Jl SjUtfl Jl 
JjUl jail ^Lil <Jjj j^-. JLlAj ( f ) ^iooijVI jJk^JLl ^J JjU I 
JSIhjII j .0 -.I JjjII ^1 , rt >VI j-^jll L#j fU&ol 5 j .t.jVlj J 

■ OifllAUjVlj 



NoY 



International Survey OF Archival and Record 
Centers Statistics. 



(jjiiwrt \ o— \ <(- 



-)<kiU \YM ,jlL^ \.-\ Jli,, 



<> <G| J I lain ,„l JLuajll ^ CiLjLaJI iilti JL^I J I jL^uVj 

.4jjLa*II oLjUJI iiiuijVl CiLtJjluuJ ^iViml ^ uoj^ill 

.'jljll q* <*-ala. ^J^ f^ 5 ^' CiliLj (>a o^* J^ -Mj 



j J \jk Y :olj- 



-£i 






:JIS. 



\oY 



3i>"»4' Sja.^11 olj^il SxujuIL * 






«_u±illj 4jJo-oVI JjjU^ll /e-1^ L»-o Jn*« (ti*i <£j-iuzjl\ Sj-a^jll CmI£ Ijl 

SjjSijll JtljSlI AjaJLuu J^uaVl <UL». ^i 
: Ljac j v"'l I ijjl^ii fri,n\\\ iutiV.U Us | 






fOUVl oIj^j jj*j- 



o 



o«,Kll- 






JjJJuoSIl l,ft I ft — 






tijjSLtA 



<( In'ilfta jjdl^— Jl — • 



Not 



JojLuiijJI jjja cdtj ^j*j 




:Sji**JLI J&iVl 

.dij ji SjUyi ^ 



fauju 1 «djL aliijj^jJ.1 SjSkJ ^a ^ja. J*jlu4 SjUI 



■JCl. 



.oljUoVI JJuC j£j (jIaXI (>oi j-oVl jytjluil Ijl 



(jU-IYo)^ a^a- \ 

A-iiijjSall jj — oaIj Si X 



cA)^ x Jl^iaJLAl I oULUIj£-U^ I ol^i^ * 



.CjI ]**»«*" ■■■'ill 



■jlajj* Vo j;it ^a. ^ ^IS |j| jloJlL |diill u^jc j£jl * 



\0fl 



pi* H !(fj5 YA) ^julu. SjL \ . 



Jt^jL^ljiLSill olSLUI jLul j^jl * 









_jLui * ^ij Y * 



LJ- 






:oLc.jo">i 1,1 

<i^ajil oUn^'tl J Cjl.tktl j] C1L9L5JI jl Cilua^tl f^* q& I Jl * 



N ©n 



.^LflJjV uW t* <^-aJc j*J-«a| oULu 



:JC 



fcu^ix^xj^) n x \ . x n (jjdi^ va) ^y. ^ \y - 



JjU\ <> j^l J J>kJI O^i ,> JS1 jjLs: 1 31 UJlJ\ ^^ v-Lua] 

.oLLJ I jUj! jSj! ^JL, «L^II oil* Ijlj 



:VU 



(d 3 L) ri n<(...jL> rMJ )\- 

lf w,YYxA Jl JL^ . V\xY£ !£, j(Sj^^ Ujj) h^ \ - 



NOV 









\oA 



Context Area jL-ji js* r/r 
Name of Creator $1^1 ^i \/v/r 

.IfLuajjai^ljjiyigllltfJll CA^I /g^ UU>*2li : JaAJI 

^ rlti i ^ i U AJJUj Vl^j Ij^-J-* (JLPJ q\ if i - f u jirt'tatl I JJh <g!ill A-tuL 

.Ja.j^j] ikiuJI uilo^yA AjVtiutl j] JjLJ) 



(jSlfc) iujilill ,^JI 



:J(5- 



J 1 "tM . . ,Vl *(jSj Sjl^I <t uij^u oiL^ ^Lual Jis^Mul <jlj^. * 



jjlji«JI ji<»'if. Lojf jliil ( lj 






.uWI tf j^l JSISj t>u^l} tf jll +yJi\ JiUII jj ^^JVl rjli. 



Administrative/ Bi- : (j^Oai^i^/jijbjjifcijbJi :Y/yr 
ographical History 

ijjtj j| i-aialoit (^jljVI pJjLill J[$^a. oL jajJx-o AjJLi ,-£1 :«JSfajfcil 
Jajj l^I l>* *i"Aj <uii-a_jj jjlll 60-^jJI kjuI ^jJI ^^k—till Si i > 

. L^jlj jpujllj j£G_yi] kIIII (jLiSJi C£t -~j^j 'r^Ail iK*"j 

j^klll <J_LkaVI Jj^> 4"» iAIj qLojI« n <b| jl in"-%L s _>^jl :a*lijjill 
r Ijjl (j^ J[jaxull Jj-flJI JLacfj SLirfc. J(ja> jl 4 nlVtl.1 JaLwuj <a.aSlllj 

Sjj (fi'ift ^j^hl ^)jl 1^1 ft ,-i *(-=k.uLo (£ja\ oLojJbu o dlLLft cuLSLo IJI 

.jjL-aJll 6J-& ^1 iSjLi^l cf *Aji 

,U\X&\ loUVI jSLl ,j>U.I £&. 'SU^llj JiLlI ^jjtj <tJ ^ ,t.lt 
,U«1 U J .'j— VI ^Vl .JUJiSlI JLo^Vl J ^Uipi .Ik-iiVl 

.Slijll Cj&aj <ZjJL*i\ t-M-fiLltl t^ji.1 



W 



fejb tiS *~>J\ ^\ Ji- oL>u J~« JUjUllI oLLSJl ^ollL * 

c^b^i <UuJ ^i jxuiuuii o^ 1 j^j j'^vi ,i<j <uai 

,<S-oUlj 4JLLJI ^Lu-uVlj 

SL^fl ^jjLs j .JL-UL/UU oHL^l ^jbyi j^l cL^Lu 
<k. SjjL^I jjLiill ^njhritl pLuU j-*&* (>j-t ^Jk , aljJ&U <jlx«JL 

<^llil «<x*Jiu) #Gjll 4lt c«Ju tf all J*»JI £ji ^ Pj-uill ^ ^itl 
(jjo JjhjL* ^"^> (jjll <L*L$il oLo>Ll1I £y> j-u^ujuI la-A oLajJjl-aj 

£jc jjli^Sn Sjjj-a j-iajtlll jjiaill ^aJL I n't jifl .^5aaJllj JL=J>I oLo^uui 

.£jj-ajJ.I 6 La. ^yS «LaLfc CjUjui jj-o <Loa5j Lu JjjIjjII 
LJS < j J mi 1.1 jjc, 4JuSj CiL^LlII oj(£ Ld£ <G| Slcl^a CSJlSL)-^'' CK3 



. iv ^ mo .s^wi (ji-.(j=ji) tail t/ i^.jVi u^i oM :^j*» ^»ti (\) 
Schellenberg, Theodore: op. Cit. p. 133. (Y) 
Cook, Micheal: op Cit. p. 104. 



n^ 



Jl>k L+e f ^ <^' ^'j^jj ^^.f.'t V {.JM j^j pLuxaI 4 J In ft A»,WilL 

U-gJI rU+Jttj ^la^Vlj ^Lijll ^jjIjSj ^SU^JIj jqUI ^jb <> , a, T i 
^i »iLuiVj tilli j^ JJ <^ijL*JI aljil ^ jjuu ^kly ^1 <> Jj&) p,Z\ 

&A.L1I jldjaj ^ aJkLuu ^1 LoljJI oLajiall 6 lA t^Luajll QUut-fiU <LaA1 

Hjo^mll (3'jLj' 4fcjA»«tt 4*uJa 4 tin" La 

£LSttll)(l)Jli. 



«Luj-6 ^ aJj \VA. 

LH'C^ ^*\£ 

fcJij Jiuii NAAo 

.LjjjSllI fljjl SjiU ^ Jx^ \AW 



Miller, Fredric: Arranging and discriping Archives and Manuscripts (\) 
Chicago, SAA, 1990. p. 92-73 



NAY 



(-) ^ jJmj (-) tUu ^ (-) f U ^i 4j -65U & u^ oi o^ 

(-) iu^jl Ijjj* t>J\j jl£j (-) <J£ <> £jJ£ (-) ^L* ^j 

(-) <Axiaj fji ituxujll ^uii ^ JaC {-) ^.Lfc 6jJlj SLij J-Jufcj 

f 5 ("") f ^ i** (~) -^ J* J^a-j (-) f ^ (^ Lf? J-**e lUj 
Cju ^j (-) UJij ^ eg*, (-) r U ^ (-) LijA. ^J I J-Jfcl 
(-) f L ^ ^ (-) .(-) «(-) <JiiUai ^ SjjLJI oL4a1 



S^ilL u^jj Ul*lL\ oL^ktl J^jli ^jLVI ^jjllll 2 : ...\U : L] 
.^LJ^iuwj^ildAl I4J Uij^jdaJj «uLi I4JJ )um,I ^III (^jljiJIJ 

>Afflii *J4**^ 'JL9-*I ^AAj t-^'fijVI 

<i-uaj ( > ojknt l A&lA ^j a l n.nn ^i &j_a. j^oJu ^1 .Laic jl LuaLL 

.•U-aLi <Luaj <*.jlAs 4*LutSl (j* jl <^l^ 

J '"l" > " l ^ J ? ' ' ■ " < lift ^_Lx^il ^juaafc <> 1 An ^] Luajl ^JJ ^ 



nr 



J JJ1\ jUSl <kiuu ^J ^all Cftili>Llj <jjLS1I ^IHI LAj] j£il 

.jjjLSSII 6la l^JI <^jS Jill ^l^LI J! Ij^ j4j(5lJI JLI3SI 

^1 olf? to JiWI Cfc LLSjVI <^ c~k* J^ L c,u&u f**** 
J£ ^U* J\ ^jjl>lil oL£l ^^ <Gl SUI^ ^ (\) ^L-ftVl ja— II jai 

.Si^VI J* <jj^ JSl\j J5iy I f l^i-L <k^jll S^uSM j^Vl ^k 

.plnmiflltl 6JfJ 



5J* o-Lu] <> S^J^L. Vliil lit; jS Ox-^JI <> fy-511 II* Oj 



ScheUenberg, T. op. cit. p. 24 (\) 



\*U 



Sjii <> ajj^V >^ ^Jj— J£^ <y 0U3JUI aIa o^L LJU.J 
6iA ^oiil L^ fcLo^l ^ ^1 jjL^II ^1 SjLitf I ^iuljj ,^1 

(JLji^Jf) ^ijsii J£^ la;1 jlla 



<] /iftjIM 1*'^ aI C /«— * «t fllV>i> Cl mint] 

JLaX,] fjA 0*-a-*-ouauj ^ — fl I AjJLo <jl — £j 



ajuiS i-i3jJ aLc. ^j aIc j^i <LaJalJJ jaj 

Sjl k£ .1 1 nail .j ft 1 11 ft (J— <4 In imlj -la I 1 n't 4 — Ij'j-a (j— *■ 

■ 4— JSjJuwua (jl— oc| jjujL-OJ a i.uL <_flj-JU rt — Aj-^'J 

<LaJaJuu .1 "it 



no 



:lAiog^L, u iiJlda*^l fe j < jj^j J |^ rt/Y/T 

Dates of Accumulation of the unit of 
discription 

. I J Vu nt (oUia <Jx>ibLju (Jllll Jjauj (J*) t^Luaj 

ajj ^Jill Sj— a^l * J o -%*i (jtjjljjj ^}J" J-^JI &"^' CtffcJ :<tatfljill 
_i 1 »M «UuLlla AjjIjj «LLu»Lwj j| 4jI^j a^LS JflTt *u ft tcjjLj^ 1 1 j fl i <->j 

JiLLL^VI 4.jlftf, Jl jj i%j j.^ull Ij^h ^ J ? u.j ^jll ^jjLHI u! 

j^v ^i L4.JI SjLiVI JaUJ! ^jjljlll <> t -ihV> jS ^fjlj^l 6l* 
<aJLj I o a . rtj Aj Jill Sj^jII L^ti ,jj& oVU. ^i «£i>i-ajil SjajII 

4fll"iA ft jjLueut <^a * n^Ti JJI Jp^' JIjo ^LuJI glU' jl u^** > 



N^*\ 






Custodial history .a^Adi jS Jaj a i iLLajJi :£/Y/r 

.^Ijlil I^IjuIIj oLfcUilj .JLuSttlj 

^1 U^jll j|/j ftjt t-.f l) JLkLJI ^Ijj (jyj) Ja^u :da*UJi 

,&A m& ZaJx* JxumA (C^A-o j^ AJfaJI j] JLLa^II j^ 

.(o/X/T ^kil) j^ ^L, JbU- ^ L*UI 



nv 



JL* 4-JLlll L^aL^j-iSy (. 

.JUIJSAlLj 


..) Zrfj OaJ cJJi (li£) <^a. 33 

t ^(...) r u u i(...)*LLu,, afl j 

iljjll uujjj SjL&J (ji oI^j Jill (. 


•)J! 



<L,1 
- \ 



<GlJj Jju (u^) I (J J J» joj ^L3j (jjiU) <ieuajl^ Jaftjll AiA Cta-ftJi 



<iLi»L f IS tf ill (...) ^l*. J (...) UljLil 



dllj jju £»cjj(j (...) aLc J (<_juu-uij-a) (......) Ljjjj JjjIjjII *^* 

.^.Ic/j^/ fJJ^(...) Jl L^jJfkJ (...) ^JyJ^ J 



-T 



.uLj jjc. ja. ^j^aa J£^ui ,-i <jjSL»L Lite. (-4if>jll ^^il j<^i*mtl IJ-4 

jj » ■ ■*■ ~i jj] * >*n Sj () *ll jj-Lu jl i-jJ^JLill <Ly_jll jwjlj J[j-^ 

.(\) ^jji^Jll J\ 35EW I 0-oSe f 15 tf ill JLJI dIUI ^j 
.J^jall Jl £&tfl <> tri^ll ^L. o^U J^uLuj j j,l£. * 



Cook.M. Margaret Procter: Op.Cit p. 85 (\) 



Lf i L ^ J Vi t ^L-Jli Jl inPUtl W dt~J vji- 1 J <^J* * 

.<iL-atfl 



Immediate Source of :a — ^piij — aM' j*«~ ^|i :o/Y/r 
acquisition 

. JjjjIII jjJuLil jJjuoxi t-fjL)Jft Jja^uju Ja.| ^a :*ilaAJI 

ijj i<i-JI aj (fjll j-uiLxLI jj i^U j| J* J^jXI oLojIt n J-> tu tdir'liill 
4> L| ^K Ijl P lHSVI 42j> J/j £}jLj 4i>L^il Sc^aJJ Jt 41* 

.any (>jii) 



.Cc^kll lilfc Ja-ui Uj^U £JjJU jl jJj-all <j5u *J Ijl 



m 



:<&*} 





(") 6^ H r -5 <> ^j 










H C^>^ (") '(") * Lt *— U^ l 4 £ - 1 ^ 1 f2 






f-Wj^/^ (-) &)& (-) tfi U}lj^ ^5 



(~) 6*->^ (") <> U-^fc*"' fJ 








(-) CS^ H <> ^ 






uij^u jjc LftjjjuA^ 



(.ijC.) ,, 1 1 rtV I j J i«"itl jJuL jj<jf«n ^| Jjj^li! jjJuLJtl jJi/itL JirflJL * 
• J**-? -K^J tf' j' (■^"'J (3^^J j^>°) t°^ «( k*-J I 

: jjjjlll <Sj^U Sjjiv.oj 4JL2j qI^ llriKiftj <.ii<-> * 

gjjLUI Jl 3JUVL ^ J J^liUI JL ttU^I ^ALII j.i*ai jSjI * 



\Y- 



Content and Structure Area 

Scope and Content ^^Uju-j /*& — *<JisJi — mII NAA 
Abstract 

ii^jll sj^jII &>*wj J^A? ^i- 2 ^ 1 -xj- ^ ^Lh* ^ iJlt ^ [ 
JLill j]/j £jif! J^a. oL»jLu» LA;] Aji .iijjuajll Sja.jJ1 (<*lojil 

,(jUUl ' fl'^'l /gj*t i ii ft 4 1 1 <•>" a t La 3Ai 



(—) Sjljjj f— J Sjlj^jJ <LqLaJI ol Mjl„j,i.i,itl o^ , -s iDj ol ii* - 

. (-)^4akill 

(-) 

UfciJI oUXJL HiJiL. (— ) \j"j j'ftj J- J --■*■• -_-' T ■■■" - 

•(-) J! H 



\v\ 



oU^i*-* U-» 4jIJ SjLiVI 3^"^? f-^ *f* J^^i •-'■ > yj*l (>o JSaJI lift 
Jt JjJLlu (£>jjj Lai L$JY Ij&j cUU-a>JI (> jAl £-*iy_x ^] J 

jyi «Gi jjc ^luAi 6^2 (3^^ ^ b'j^» u^-^ '-'O "» .* * J "." •**' fJL* 
olj-ji^Hj JL4JII oLJ&LU ,> <_uaLL olii^U I d'j -■-' ^Ul 

io.UI SUJI £jju jl /(^jby I ^jjLllI «ui ^ja ^jll oSjJI ^ <Ul 



■1ita.l1 



^IjjJ] 4 U l -^'t j 4 "k h i /> JiLi ^* a 5 j x f ijV I ^dJ <jj£u j-SW Jj 

4 > MitlU I (j *i ft iSj Ifl'ijft ftlj J^U^I ^j^O.lrtftJ ^gj*>-> n jjfc AajjjIj 4£jJLa 
i±»a>LJIj t^ftjiujVl rJLua Ja»1 ^ I J I »-% 1 in Jul* 4i_>*JU 6dA <&aaH 

.JJImJJ J 

» J '"JJ^ Sj \,\ ^ 4_t*aj_i <_iJt rt-JU jlljs ^j" ^11 >-Si^j CiLajLuaj 

:.-L Lu (JUjiuJl cid^j JiJ 1 -* t-^' ^ J J jT""**' 

c_Lij JpQjJI OaJul cJ^ « JLaVl jXualL L^UUjjIj icj^tl * 

^j j-ft .<x.jft ? tl I jj U>" Jill Hji-jll Sjiill <> ol-jk* fjjJ£ * 



NVY 



jSGjJI <ii£ ^b &. iUAi < I+UaI ^jjIjj J^EjJI ^jJl fcjk 

.(JxiiiLall 
.k^JJ CibjSi 4ajUI <IUI * 
CjuJu £| j£u LiAj cwu Jill oJUdlj 4-flL^V I oljlj-S J^ * 

<jLlSk _i aJ-^I mil (£ju! Joj-uijJI qc oLi^u-a _>S.Jj <jl p-g-ll Jh° * 

.tillil JjjLAjil <j£aj <jl L&JjShj ujLjluIj 4cjft-^tl ^A oljaJLil jSkJ * 






>vr 



l^oJI SjLiV I ,^1. ^^il jLuoi ^i <*U ^ISj j^j <IU ^i * 



:Jli* 



I jSj 4a1*jJ. I i • i O IjSiXa (jx kjuu <cjo-^ I, I (j.<m^ bl±fcjJ 






(3^" JdJ^» 






Lja^i] .Jbj.i^uVI .SjJhlitl .iJUll oUiiLwOl olU*L* ^ 



^o .,,1,1 jj^j <j1 J^-kJVl j>J (o}L-lJj-*) ^y^UI ojlj Ua^ 



Jli. 



9 ' 

^Jl — ^ SjjI ./-.ll ol njU'H a-~* £— -i * 



WL 



l^c JjjLa J£ £^U oSl^K 5>uaj* ill* Oj£j Ijji *Ja.ljfl . 

. I j£jkj 
jLl-lu ^i oLtj-i-aj-fl o«jjj c * a2 jI oLilil vrf-b-* ^Lk^ L-Mj 

.JjIjjII ^jla-<k fj ^ftirto JjL*. i-fli rt j c^A^j ^^' :J^ilj 

1 4-6 It 4c.j<v»-aJ (jjjujll (£j[xskj*j (jjnirtn 



Jip (_fiJlj ^j - (>a oljlxJI (.j-laij (■■■ lj-^) (>»ljj 4-C-J 

f \) Ljia (jijVl <C.j,n,'>ll :cpif.j n^ n Sj* ^jlc JjujJujj <Lkuuf 

d>U Lai ^1 oliill jji oljadB AajJj (Y) aIjII ?n J N Cilx.lo'i^l 
«L»j (jJc Lil*]| Sjlj^ I <L-c.j n . a MOj . t aLc t j (J — aU. 



\Yft 



oLJI SjbVL LjIjVI oLiUI ^j JiL^ ^ jJ»j .JILLS ^j^JI 

^lll *ilt ^ oUltl oLj-aa-a jj£l Jjuj — ^Lt <> pIjIjI l^c-JL>aj 

,J Lm . .. .j-*) QHJ SjlJ C& <^J " " » o 0^3 ^1 JLo>*.Vl JjjS 

(_JJa jjjULSj CiLluIjJ jjc SjLajC, Jj-fcj a -^ 1 1 6dA <,t If \j r..2<j .^ 

S^lii ^yiaaj ^1 oLx j ■> 1 1 JoAi] <>» XaSj J^a. Ujlj_cj 

JLfcj 0^0 ^ SjLVI JL^a-tl ,jc.j JaLuui ^jJc <L«Luj 

■ <tJ^-«>J 

pl^iiJI «UuLij £jjiy_A 4JL9J.I oLxj-J-ajll j>j(j fJbl Qu U*J 

, f'j^iajil >_fll 01 <ii^Llj a^j <jLxluiVI Cwu jjJiili (jjjjLJI 

_i 1 J If c_ flj-5_jll (j^-oJ uLJ- 3 * 4-^La <Jj_Jua. O L-aj la a tilliAj * 

— (jjjljjil cjjjj <-illl JaJj ^jij (c»lj-£xa — jjjLSj — j i A l -v <> ) * 

— JxJS <> lla u^^all |kLlii ^j fj j-5j (I j \»jb - Lj$L-a1I) 

Ay^j fAjj -P,;' .*) L-4^ 4-cj ft -^11 6dA (ji aLc J^juu JjjL^IIj * 
,> JLy&a 3^ JjiJI JLulUil j,li l+iu S JL 3^ltl JLLiVl ,> j^SII 
Iq^l u-^ ^211 (JUjIillj fOtfVl) **j-~ U — L3KII Jtfif I 

. ^i LfJ JaliIa.VI ^J JJL» ( ) fjA Ci o .t Vu iil ^Ij 



W\ 



• ( ) J-* 4t>aaJl I 






UUiS ^sll oLiUI ^ ft? JUS (jljjVl *1a ... 4-fcj o^tl iaJLu* 

. jj o^ ^ju fJU (— ) i|^jii ^ij al^jVi 

;^L La ^jJc, «Utjill olcjn^ 11 6J-A J*''**" 
.t_ta£La jla — ^Jj ±lc £y> 4uniu.J\ <tkjuuVl *LtjAa-o — Y 

- £ 



^j^Sjlal-1 



\vv 






fij ^1 JLmuwjII &&J\ ,> Wait ^Li tf jil c IU, rt tl dti (#1^) 



\VA 



<Jajka^a jlj-o (/\ jl <-Cj.n.,-%-A Jfc <JVjJI a J -^ " < n J ft (pUajli-Lx) 

^juSJu .jj <^ll ISA.JJ JLaI^VI J J jiaij Lf&lj <!aLjuJ t£ju£ys 
Jjj^lil ^juiLlu] qUL-ft *Uii Jfi. pLIj ^ <!->"" Jill 4 \i . j ,.j j ,Jit\ jlJJ 

JL-aSl ^ Jl^jVI ^4^LuJI Jl i^^uijll 4^JI 0-o J-JLUIj 

: Ji L SUIja ^AiL JjIjjII £\ji JJ SjLiyi .iit 
oUJU^ll ,> U.,1,,,11 ^Je, JUVJI f j^ w ,„.ll c IU, rt U ^L£ I j| * 

« Jjji^LJI ULuajj <LalaJI SjSill Jjuxuj q\ JuLi J^ljII <JUjjI^1I 
,4l,„l,,„ll J S^^l jiBjll WjU 1 t b^ ^ U 



:JHo 






jl ,JL**¥l yolj: J Lfljuiu J ^ 4^UJI jJJIj ^flUi* ^ Uii 
£&l ^jlU liij SjLitfl ^ J LAj] j£JLI <> ,1^ J ^Jl 

.iitLUI^IjiVl gu^j 

Cls JSI^JI <> ^UuiL^JUl ^ IpVl ui» J| Luo. ^ J JjU * 
ouill ifi-U ^ ^i #1^11 <> f U ^ ^ ^ J* J^u 






<jjjjji <jajllj tlJf tLjijju\ tfjj^ut t^jxtut — 



; Jj LoSk ■ «'>-jH OJ^JJ ^ ^^ J j .< Afl" (jiilii (JjLuj) Jia JjljpjJI 



SjjL-o JjLuujj SjjIj JjLuuj 



:tillj juJaj ^i/ufl u^' cf* tfr^ 9 ^^ f*b* J^ ^ * 



U\X\ Cx£ti\ ^iCjOJijlL Jjl^- 



.Ujlj£ i^ a5 ^ ^ I Jl .^iiyi fciljll ^OlLI «> W tf^l 



<__i^su ol— ill! - 



» *• * 






3e-M. jJi ^V ul c> «i55M ^j'4 1 ^W ^ oL^J*-. 



\A 



t-il^^il CtfkJ fJ (^All Jja. 



jl ,351^11 ^i 4,,,WI UuilVlj ctfUijII Jl SjUl j^lL SjI* * 



i j^jtn\\ Cs-aSJ OLLiiLolti — 



Appraisal, dastruction and Scheduling information 

^ ^jii Jj^yi i^aii aiLui ^ui <kuii j^uu ,j^vi ^^jxuj Ui^ 

.ftjlijl 



liLal 



LkjUjluil aj SjxaiL. <iio» JSi oUia 



nan 



LSb Uii^ UiA/W/n Ja2L Jl ^Jl jH\ oliltl J£ , a hi-» 



:JUI J* olW- 

.4e.jjiaJ.I 6J-A JLja. 0*jjI ^1 <LaLaJI a uVil I oUlja.1 jSjl * 

,.jS" ^LJ, ^ oIAjI oljlji iilli-a ojil Lodlt 4i1 ^j jUH j>J 

-, -^j " ^ Sliilil fjji'tl '^U ^jjG JLa <jL£ Ijl IjusIL L^LijS* 






giil L JS cm-Jj JOi £ JLi jSISjII oilS I Jl jSJl * 



I4J C J^xuS — £Gj <> LIU /0 Ixuui Jili^VI ^ 



NAY 



| . * « * « * 






?n* n oLjlxuV ^1 n't ml jSuii I^ULlXuJ aj jjl JjjUjll CuL^La Ijl $ 



.dJj 



* *• * 



CS^^cf*^} 



Jja. oLjLla Ifj jjV UjLSxLujI aj — (JjIjj 









— ^ Iji. gu-i— j^j^ J| L^j^ -3— Jku ^311— j|^| 



>av 



Accruals :(#ls*ji) ^\^ a ^ ^u^ipji : r/v/r 

. Ij ljo&j cJjj£iil 6 1a aaa] IjJJSj j£jl 






CJJ 1 ^ 



* :JL1j» 



.<*3jlft SjLjll * 



:JUI Jc olk^Lft 



.<AJij9 jl iskjILa 4£;^AajU Cul£ !jl j£jl * 



.cmISII 



\Ai 






tilt jjt cjULj pLLcI < j^-oj 4*ijla JiilutLI ^i oUSIjllI eul£ Ijl * 

.KJjLtllj jj^LlAAjIj *,-> -t II <nm'tlL << tltfl**Hnl 1 oUSjlll 



System of. Arrangement : ^p^Ji ^Usj :</r/r 



:JI5- 






\Ao 



■V ?./...! ! ^jill J^u^LaJI cvJUI <jU1*j LfjLjill iu^* oLilll 
' (W-\)ju^ 



<l JaLuU jl 4 *"* » ^JuJaj j| pojuajAJ <L*a IgJ .Jill Jljil J^jo <£jh> n 
^1 f j i «- ■» «| Jam^Luu j—J I 4-fcj o n>l I a i I. ii fl*> 4 t 5 > N ^^45 £/JL-o (JSj-u 

' * ,j "j'' ^tlk CiLl^S-a 

jjJL .ajLuJIj ,JL»jl (_jJJj_IJl £jC Sj^a.j-o A , a j 8 J oLa jIt n jijf * 

, JjjOllj j;!^.**!!! J 4^1 j> *illol a£}Lc» 
^lil <^f <jl<L» ^1 jji 4JL-u^ Jj^uj H WP 11 fU" 1 * l:l * 

, U-JUjujIj pi iAiQIm 

uu3j-ull JLi.il t> JS-& ^1 j-±-±-3 ^ IU-> , „l l <> u^} fi Ijl * 



w 



jsvi ,> ^ cAs ^ <& ^ ' ^ w 5 ^h^ «jsai «> 

jja.j *ac (jiuijSU Cfr^ Ijji <«^M yfb^ 1 J^il <> J^i Ji 

:JI1. 



p jjuajib LuLaJI i_ 



i^JA 



JISII J^ Jc jKj Ulko JLilVl oj^JI ^ fj 131 <]L* ^i * 
. Jlj j£j JLU 6j^ J ttlall ^uuV JjVl uij^JL 

v_fljjLu ( Laaju 4jjj^1 p IU>,«ao jjli LajjG <Luj*o .ajlfijll ojK IjJ * 

ji ^jjllll J j <L^I kjjtL Li^fc ^ ^ISjJI j] Ui J*u 

o» ."J ' tr^J^' V^H^' Jl^l <> ^1 J^«i l$) J-a«j I3LJ 

.idlj Jl SjLiVl 

<^ji Jl SjLiyi ^i^L LJlji^ r ^-,„ll ^£^11 ^L£ Ijl * 
uwjoll J^ LAjl ^ Lo^ ,1^1 JSI^II ,,,,,, Vn Jil ^LVI 
^L LSLill yiljJLJI u^pfl ^Lo LIUj T ,^i,„l tf ill 

.JI^JI^KiljlS^ll 



NAV 



LJLo <iull ,<4^JI - <iJisA\ - <kiLai J i»VjHj>SlL f ,„r> 

,«UAl >xaJI juSIjaJI Sjjilil oL.aj.all I n*»j| Jo^Y 

^1 ijsu^j*} ±*fi&u ~*4^ oliL JLa oil* jb ^ iW 
aj^j <> j.V Jl (Luc 4^) #l2jjl j,L J^JL pU^VI ^AoLY * 



^jLH LLij ^jb ^Ln ^ d\ jL^sJI ^UjL Ljj.*. <^j-^ 

.SjL^uJI 









dllj j£j (j*JJJ Cil&jJ-ij-wl jxftjJ AUii 4^3 -^ * 



— j\ >Jf tf^ fcJ& ^ <£>« 






^^J.1 ^3jj 4^ 



tf I j&l JSVI Jri , L fJ , „r> A 1&1 LSijLSj^ ^13,11 c^K IjI * 

■ ■Q-vuull aji.uftlll aUoI Jja <t-v u/t <ji lia^JJ (£^11 



.liilj J] SjLiVI (jixuj jU^Io gaj* jl pU^fll tijt>=>o 






U^ 



-(W-o Vj) -i ^j (oLSUsI \/1) _, 






^ULjxi^ck aLu£| liUj Oslj aj (^uukxlll Sja.jll) -_*<t I > LuLill . f 1j " 



4 J ft S Q5^-»J V^-^ oLj-l j. ii., ft <Lfll_£ ^1 SjLluVI ^gjjj .nall jj-aj 

Lf^ S -hH* *^J^ ^^ L*J^ tf^J^' Cf^ L*^ LT^ 1 J^* 1 ^ 1 

.(JjuiiLuJI &aAj 4juo-A| 

^>Sj AJJ jj| (j£jJU jj-a JaSLi <a)jVi i.iiVI A^Lui ^JjlYi ^^J^ >UaJ <jc 
.JeJLi SdsJj iLuiluJ «UljV*Unl AJ t^L^ fk^sul ?wn'ttL Jjx^Lfllll 6.1ft 



\<\ 



:<JLiil 



. l^jSt pi <1Luj Jjj £jj{j Cua^ Ifl.Atj 

— ' — fb-^SU v-jfjpll ^ tfj^>1 JaJj-* a\a -% "t <,ul £« — j — 



rJlJLi tfjUl JLLIL wuijdl jSj Ljy ^L^VI uiuu ^i * 



Cil.ik-a && ^i Ifkjjti LajA 



.4ijU ^jij Sjaj ^jjL j^ l^Lul ^ jS iux* 



J - i cij^JI J^Uu jilSj j^fii 



\M 



. jl^Jll ^jS JL£I ^jjt dfjSj o£>^ 

.dlaii-lllflJ^^JIJiu, l/X 

Condition of Access and use Area: 

juajtfiifi*i*ji\/£/r 
Legal Status: 

.4i>x-ajll 60a.jU ^jilSil j-lAjII <> CjLjLu, ^jij ^ : JaAJI 



ujSLS t> — SjUI ^ LLij I fllj^s fi L-UII Jll^l :*kJ 



Access Conditions 

JIB tfill ^1011 tf dJLI ^ • Lfi^j *2} .-HI iX*J\ Jl J*W 






■ 4-J.nnlt 
,£J^| Slij ^ J (— ) r U Jl SjLii. 4JSUI jSLu^il * 

Cjjjlj <^> f^J^ <S^ * 



£Jlj-«> Jlla cuLS Ijl La JjJaS ^^jju j.^'ntl lj_4 ^ Jj^l ^lj - 

^^Jc Jjaill 6i* jAj tlfc j n ^ 1 1 jjJI JjpuajJI <j^J JLf 5 ^ J^** t$l O* 

I^Jj LaSk <iiij (j 6 J^"-^' f^ 
.iSjJa-o <flaj Sjlii Sjj5-o culSi Ijl 



,jjlaj)l r^l ryj^ c^° f^ *^ SjuS-o «U.jft-^ll ^1 J[^»jll 



:Lu*va. SoiiLo &i\& Ijl 



iLaiLuu ^jk V I «UjAaJ. I ^^Ifc Jjjii JajJ^ 



N^r 



iSjoJU jAfc OJl^ Ijl 






:<xiljjj JuSJI 4juaL 7tJ-aj 






^1«JI ffljlr 3.1 UuV ^ull ^Jji'mtl oils j^jl 



.I.U1I Ujill JU>I LSi JULl. J^^UI 
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j flj ^ I ...VI p<Vi ylll cJj^JI Jb-^ oL>>- l»*l tiitusUII 

J-&W J £' „.M n.^1 J ^IjA, -i ...VI ^ ^311 j^Vl oiLS Ijl 

. ^aJj j;it ^1 <ic oLojk* ^aj j Jlj jJj£ 



I j ikji^dt J^olaJI 



:<U 



. a..^.jVi jj^o Jjji ^Jj^i r* u.iininl tilLlA jjttJ 






iiijj ^1 Jt f iLLVI JJ ^T^*J Jj a" in «t J£i ^ajifijVl ^j^LwJI 

J>a (jL£ ui i ii II ItlgJ .9- Jj **t lukl _i j-2><Lj j|l JS mm «L=^.Ll_aj jj« «M 

•LjIjVI JajljtAtl J[jA. pLojla a ,Jc i_fln-t_ajl J ft " i,u i jjl ^jj^loJI 

4-C j asJ, I jl «L& fl.,«uaJ, L 4 aU"t I jl aLc, j 5k Au j r- I .x mTku VI »^*i f J&\ 

\ ( jh LaS tUJj ajjj jjjjalA J^ jm\ Ljij-<aa ajj Jill <LfcjiJI 
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^0 



.JbjJSill SjLaII 






Language of material ai^ji «j : i/i/r 

4lij "-**"■* Jljj^l (JISjUI^J l_uJUjuI <JJ-«J 



(bjuuljflil <LaJlL <jjI1Sji — 



:*£-! 



(<>L - luljaj) #15,11 <***?- LIS ^ SjSLJI 4x111 J^- * 

Ji/lillj jfxu£ill oljjxi-a Ja^ * 



>v\ 



• kU l^il 0*2 4*111 J[^ C5>^t OU«OU y Jauu, * 

Physical Characteristics JLiaLdf^Laiji o/i/v 

t^iijjull ,J jjJj iaU 4jjL fui^Lft 45I JLp» oLojJa-o ^jSj ^ :Jl:aAll 






4*^VI 



Jaifl jfjU SpIjS <jS1aa * 



:<£l«V) 



ll^JI j£j <i^yil ^GjiL olj^I ^i JLLfrll LjULI ^oiUI <> * 

£JL> J JSL1 ^i ^ISjJI oilS I jl JIS1I Ja^i J*! l^ik OJ^j ^311 

.till J j£jl iljjua^a 



JH. 



^Aaaa I^aaj J^lL Jj^I <j* (\) <ljis>y> £jjj JSLi ^ Jpljjll - 
JjLuaill ^i-ail^ Sic ^LUl J^jjj ^Jjlall Luklll jj-o <aalji. SjLu 



. tV\ ^ Y ^ UWI <j13; ^i j^JicVl qxu. : tf jliiJill (\) 



\*V 






.oSjJI tjjulj ,*i < j < <\>fcj ^>" oL^L 4j>« j^jG^II — 









L»j A " ... « jlj-^li tf Jill JSLAII ^.^p ^1 oL^Uil ^il * 

.^jLJI oUjJLc Jj^.j j£3l dJj^j .oUiUJI » JA JKJib 
J*l^ ,> j^I Jl L^ <£U ^i *-U U^w #1^1 <»s * 
JJj* JLu^ .LjuI 1^1 14!. SjUl^V I J*^ L* .jUJIj Ofcll 

^uiUi j^V L^ ««Gl*k •LLjA <ilaiij (jut^ 1 u* 1 J^ «=.LJ£II 
, f U j.1 U£3i ^WLj J,lj3ll «i *-^ ^^ 



N^A 






L^b <£U Sat ^ L>L>1I l^LJ - 



; I . /tit Ifl .Aj«"J «Lsk_LU (jpl^jH (J- 6 *J^ *',>?■' t^L 1 ^ 




— JuLill <j-e djfltn £jj ^glc Ij flnilj — ^IjJ ? l ' . ' i l" i ^jClIj fj 



Jj| Jl ^j_t <(£>a.l £ju»Ij_o ^ I fl , i U J-inlj < JjLjjJI Jji ^j 

■ 1^»Lj J'jV iwdSil C.UJI 



.jLuaVl {jjl\ Jl J^aj J[jL-:u» jjic viLoxu Jjj Jt JjISjJI 



CuLi^l djSj Joi-aJI pj-joi ^ll'l aLill £y£. ^fl\U <L*_joiIj jl^jJaYI 
j^ llajfl^ ft C^l^ yoll (q^l ? ...11) JwflLuJI ^Lk J< ,tn ^.jll 



CiljiVilL L^lft SjoshVlj (JjVl ol^Luall 



\^ 



4io p Ja. Stij j^ jLu^II 4^ ^ ^^li^ji jui^j 



— Ja^ll Jl — i<> k u JI <> ^1 J3 k LU ^ ClulA u 






^tfjlljOL^ iL-jy^jtill^Jl^iL-l^ ji^K Ijl 



^JjLl ^i l^^v Joel — JJ — ^ oi U-uJI 



L* ,^1 ^j| ^u Jl ^^Vlj j^VI JL. <g,L£ juuJ jIJLI 

iuj-JI JSISjII oil^j u^A^I jo^ t^U. oVU ^i r «— — j,L£ 
.<ji « t u^j ^jll jjaJI ■ «; i 7** t igi <lL>jil aJaWi <Ajjill 

:tr L L£ L4JI SjLiVI ^1 <> j^Vl 61a J£ 



Jiju tf jJI f3lUI 45-uiVl ja^JL — f Ujl J*^2 ^ill JSI^II cul£ 



Y- • 



.ciijll oLaU u^ ifh iiilj&j JjVl l^lljji 



' — ' j^j jSGj" <J^ J** Jb* l^ualj JL»jJI jj| JljV _ 




Finding aids ai^*(jijjL. fl yi/r 

e^ J £4>u*ll UjcI jlaJ JSLhj tf 1 J^ ciL^Lui j^jI :dJuUJi 



■S^U all I ^5^1^ J* jUjV I jSUy ,> c LLa j^ dta - 



Y.\ 



Allied Materials Area ^.lii^ii ji* o/r 
Location of Originals jjefji l^* \/o/r 

■ jJojaV I -Ir t '(j ^*«- ■ "*« 4jjj-fi>jJ.I 6Ja.jil I'u&l-a Ijl 

JuaVl ^Kj «^Lua1 o^iijlj <a. .n't <ijj-s»jJU Sj^.j]I oJ(£ ljl :<iajeijijl 
l$H *J Ijl 4-kuVI J^m.tt (£>^l ^f^- Jl fr J jIm i o o' Shno £jU Ijj^jA 
J*> ( "■" JJ ol_ajlj>-o ill jl • «'j»" ^*-fj' ' "*> 'I -"afcl '^J- 4 -" oLft^Uul 



— -tijj ^jlll t- aj < t,j Vl ^ Sjja.j* Jj-aVl * 

\ ^ A N I.. flltijj^Jl I jj^j-ooI I Jju J[^aV I Cjj-o J * 
I j"'j-- _ic «:Lu Lfadl <L^lill SjljVI I j" fljli.nl Jjo-aVI * 



Existence of Copies ^ji ^ 3 ji^* V°A 

. LgJLi^aj aaj jJlil JjjIJjjI p iiit'l Jj±*J (J^° JJaJ jjS !iJla4JI 

^1 jl <Lu*A«£ll ^ ?l>ui) 4^.1-1* <i^uajil SJajJI Cijlfk Ijl :d=uiLiJI 
h\ £j» yiafc ^1 Lia. oUjJjlLI 6JA j^jl . jiJ J^i ^ (,>sJ J&o 






(V*A S^^ 1 ) jL ^' Ji^HW U^ 1 ^J 11 



J ' <*»»* AiWujjI 



:<U 






^1 «>. olk^L 



^d>-vi 

<1jaUI^luUI 



iijin^JI aa^L iil^l ^I^^JI T/o/T 

Related units of description. 



YT 



cjIjLj-c ^. t-v 1 m l <<JbL»ll aIa ^£j| olii^jil ^ UjjJu ^La-i^lj^ 
^ ^j^^II Sj^L $bUll olj Sj^II oil* Ijl JLuiLUI ^jllll 

jLaaVl <thjuij) ^ <joJaJLuJU u_Lt-ajJI jj^lic * ,<^".. f l jL&al <LLujuj 



:*£*! 



CiiLuil^o ^ :<Silc olj JjLuiLuu * 



Associated Materials atu^ ai^ i/o/r 

<fljx^Jll Sj^L <ku>^ ^kVI ^jjluiXI ^i jl^ll culS Ijl :d^UJI 

LuAj'lj <L3}L*J I Cilj jlj>U J>a. CtLo>i*-6 j-^Jl <jJ-uail < 3d>^ u^ 

■ fr Jjfii.nl I £jc oLojjlsuj 



^ tT^I OBx^jVI ^j Sjjja^J jSGj :<lax»^l jljil 



:*&.! 



Publication Note Si ^i ^ijLii 0/0/r 






:Jll. 



NAY - \Y\ o* u- ( ) ^ ^J^ Vi - Yt <> jljjiM 



-5 

<> j .<■■ - » V ^;l ^i Jjj jJ 4_eU (£>Al oL^lai a <j| jjjj :d±u:LJUI 

■ SjjSJil t,_iirfijll ^uaLlc 



Y.o 



^jLaJU ^ chKj-jlII ^Lu J 1 ^ 1 '^* u" '*"..' u^ u^ 1 1> * 
*j ^1 ^tij.tijVl SjLLL vJjjjuIII j& (jLJI lift ^jij j> c-SAfllj 

^ ^l^-u* SjIII (>. oljLJil ijl ^1 IjLusilj «<^jjIjj o^>*il U^»J 

. jl^l ^jj Cjj^I ojHI ,j<aU-JuVl j] 4faJI j£jl * 

.SjLcV! (jlaVtinl 



Y-"\ 



L >uu*L&f J^a-iil 



L£*LSU$ pi-uSi/*' ^** j+it** 



jjLa^ ^ 4*4-=^' ojixulj .Sjua.j- j£»L*-« ^^jjv^ tf**^' "'ju j j4^' 

Jjjb. oLajLlLI (jufti ,jl j-s^j jli <c^Lc,jjp lull J£ ui ^j "> »t i l l l_L^»j]| 

Ij'i^ j.i«"lt <f„.\-^",,.t I ,~,I>vIu.^.lI ,. .jL..vl Aq K.^. /I j«»-> 

CtLuj-^JI 6JJb jjj ^jJLLsJI J i * ..nil ^Jfc oLcJjl Mill 0>h->y jjJj 

IjjjL Lui Jjuuj <^jjjutil CjLojLlII Jjjo «LjjjLijVI 

Code jsiyi jjSJ^j* 

Origin jx^l <e nll * 

Type jsiyig^-* 

Da ^fcll/^jJitfjii, 

Size *^-jl 

Arrangement ^y* 11 

Donor ^i^ji 

Place 6j^il u »«4j»Ji 4 AtfjUI < iKll * 



* 



v-\ 



Steven L.Hensen l<pn ? ^i j^ijiii dfc jl* juai ^ oLL&ll 
Atchivs , Personal Papers, and Manuscripts it^L. ^ 
d&j \ w f u ^ (S.A.A) ^s^Vi ^LjA^ 1 *,"°? ^^ ^' 

USMARC AMC. Lfi s^l Sa^jVI jl^il o^j 

j^L flj^Lu- yi AD HOC <lJ ld"t,Aj ylllj , aj ,t,jSU Jj^ll 

lja-J AJ t>aj < Lf-tAjUj oLcJjl mil £|U CiLbj1*1I JjLjj Jj^" ^^ ^-^1 

jiljj jj^ai ^ oL^sSil ^i i-^' <-"!>$-* ^l* 3 M^ 153 t*'j J <^ H 
Jl oLu^ll oil- ^U ,> j^JIj lu.j|ill ol% ^ JljLiVI <uK*l <> 



YV 



uuE aU .iJ^UI ^L«&J In.i'ilLi .LijU ^ wkh ftiU „) JLLLIj 

•uXi <(_LLixijjVI Cii-o^Ull d£^> U^ i^jLaJI oLxjuOu 4-1juuIIi Lo| 

.oUuijVl c&» Luliil <JVI oLjkll o(£u£ l^Lj Lill^l 

^jaSj jJb £ju3Llll jjuLuu] (jl_i 4j-o>S j| ?jk ft t_ildAVl Culii pIj-ujj 

Si 

CiUljjaJj J_cl_5_fli (Juta < (JjIj^I I CiLli ^ <LLfl J£ «_uojUj SdA.j-o oUL-alj 

JSUHlj jjjLkJl ...Ikn .ciU^kll oll^ii ^i iijLUlj ^ai J?J .i ; .n 
jUaVi ^i 4S,Lui jaj ^ oL>ai ^js ji lis vj^* Vj <t i^i 

'lAh^jVI J*_»ll ^{^ ^Ik* 4iU Jc £JLII 6^'g <d j-.1 ,UILdl 
^i^ll i^jLu. Sjjl^ J* o^l Ji ^jL^I Jl ^ULJI Cx9^ fi cK5 

(1) Hickerson Thomas: Archival Information Exchange, and the Role of Bibli- 
ographic Net work. Library Trends, 36 (winter 1988): 566. 



YU 



^j^J^ii H" £4^ J* u«LuiVl ^i ou»U .oLLxJijSU ^UUI cL^Ull 
^UUI Slcl^ j^-ftjl J£ Jc ^ <Gl 3 oi^JI Jij . j^| 4 i<J a^j, 

oLajkll JaLxI ^i ^juLaII <> 3 5h A „ ^Iji] .-., .t ^ - ... I ,> si 

acIjSII J <Lf L*Vl ujujJ^I .jju-Jli Ji* ,;LLdl * tf jLJI j^jUJI jLL^I 
^^ a^ ul uWI «> LAjb J* <£GjJf afj^ jL^Ll ^ ^1 

.USMARC JL> LLLu^il j^j 

jAllI ^i jfjL*Jll fl.t^i ..,[ JaJ j> o* .Aj <Jj^b «Li^iII oLJ*UI 

iLLui) JL^aII oL»>lII c^uSS ?ok' tft IjTuI ^lll alt ^ ^Jl±^J>U y£,L* 
<^H>Vl V^< ^jfLai ^Lu^u^ Uj^ L^jU ^Ij (Z 39 &«J 

i^i i^-joj ^ ^3i I ^LUI USMARC £4^ aiUuj (ANSI) 



Y\Y 



.4I4JIL iuala. 4jj*-a ol^Ukj oLlLlo 4^.1^ Q^.t.U 

^ Jl>ul Jia^UI <> <jL£ oLLjiL^JI <> ^AVI uL-*i!l ^j 
Ikjkidl jljll ciU4j-.,..^cl LyijVl Jo-Jj dliSj NUCMC 

Directory of Archives and Manuscriot Repositories 

j^l ^L^ll <laJj <J-ajjLlll < ? , jt a . ^f l Q Ijj Mil n Qti.tst Sj-a J[jV jjuiii ^jll 



W 



Jl>» <> Jjje^ 1 -^ (kI. ^t.h L JLoll o^ll j ; jjL^ ji^jj jUjLaii 

.Ijcji J^ S^ <1 ^ J ^ Ji^ J£ J|j .L^ai iLi^ y^, 4,,.^ 
.titfj j^j WaJU <aJUJLI oLlkloj l^jo^j ^L^Lu <ku^* 

^ USMARC r ljAiJ J uj^jVI f+L ul csjju-^I 6-j 
«lj! jl RUN (\) Jia iU^jjLJI oKi,r,H Lj-ui* ...iL^. y l^ ^ 
t> ojox. J^S <> jl «Gl j ^j^jjoJII ^iU. fa Lk-o ^ >•;,„•; ^1 jLd\ fa 

■ pi 1 iji.njJll 

.oUjLu, LI jJAuau jl JjjLlJ ^ojUSMARC £JLi 
tf JjISj P LL Jk oUjLiII l^jj ^Jaa ^luj iLLum jjlau £Jj-aill J,l 

L^i Ujjil <> USMARCAMC ^i 83-y- ^1 ,„ ^ jlu 



RLIN = Research Library Information Net Work (\) 



' r „- i ■■■ i . ^k JjjI <fjljj J-b^ c^, a* USMARC AMC 

. 1^*11 Jji-yll f&^ ylil "-b^kll JUaauj <-L^j <> ^*^ f^ lj J^b 



^ o! USMARC AMC ^ kjU-*- ^~*j sbl M JUL J 
J^w; <ui ^ ,Il ^ USMARC AMC ^j^l J^JM uL^tf 



UjIj J^^jj USMARC ^ U± <J>jl* Jia^ jxxu5 ^» JirJIj 

USb ^x^Luu (\ N .) JjLJl JLU| jj^^ j^ ^L^juii J)rt ' lf , ^uis 
■« cUjill <W» JL, ^jLull ^ ^^uuSjII J^jJi JLualL 



Y^o 



Jl>» <> Jjje^^, (J. wI.m L JL*_i!l v^x^jJI ^vfl^" j^j ^UjL^ti 
.JLcji Jb^ Sa^ <1 ^ J ^ Ji^ J£ ^ .L^i ^uu ^. <>„,; 

• tilij j^j i^uail <aJI*Jtl oLlkloj Lfljjil *%>K» <M>* 

^ USMARC f I^A^ul J oi^^jVl ^ J ^jaj^JI ^ 
<_»] 31 RLIN (\) Ji* ^^jjjui oliuill ijj^it v iL" : y L^ij ^ 

M UjjjI <> USMARCAMC ^ Sj-u^ ^i , ,-> ^ dli* 

.^VloL>JLl 



RLIN = Research Library Information Net Work (\) 

YN1 



Jj JSS <-fcj ft -% U oLftla yJc ialfl t^uJ Lfr^alj -> 1 «, n l O^OJ U*HI r j^-aill 
4-UCjiil JxwiLiJI ftAA qu <^L>1I Jj J J *tij LuL»j £4>*ill <jf U£ 

J£ ^ jj L4j JL^ JS jib USMARC AMC ^^ & .l-. 

. JVI JfLiJI ^ I4IJL3 ^ ^ I ol^Ld! J^uSJL ^L 
^ ^1 IjHu.,1 Ujla^l ^ ^sll i^Uill U^ll oIjjI o! 



Y\V 



<U_^L» ZjL& ^U <i-±**jU <±*\J\ oU>l*il ^ J n ,",.a <£HI Oi-^l' 
-mMj U JjiSjj ^jLa jLl^l ^lku ,oU>« j> <^A>V! jL^I JjUj 

«o^ Jc ULu xiju USMARC AMC tfUl uL-^l ^^*\, 

4-ij^-LI jlj-aiJ t.fln-ij r* jLaj JIJcl olml o til Qjfl ctj jSlj cCuLi JaLs*. r*A>aJ 

USMARC AMC otfJtl o^l ^J^uJ &LJI ,-Lj^i <> 

?j 5 \K p*w" Jaa(j.«.<r> jjjJ <<Lx.jill JjJLJJj J>iiJI <j-« ^J n -^"t <j| {fc < <•> ■ " J 

^21 1 atljSil c& &&\ tfJJL^ 1 <> 6^J -d^ 1 J^IJ 0L5UI j^ 

^i ^LajUll ol )1<ll C»LuijLa-a £-0 gLu Lu ? » flj i f ijVl 0L05LJJ t-^uulli 

JLLlA>VI jljif <x«^4i JaJj JU- j^ &»4pli '^ u^j «(AACR2) 
^j \*\Ar ^U ^j ^ill «APPM» <LJ*LU JJ.\ 3 i^UJI ^IjjVIj 



ru 



: ji* j— ui ^ o^j <> L^-ijVl ^*sl AACR2 ^IjS ^ 

Lu oj-A uyL-t^ Jiij a^^-^b 'f^' 'C^ 1 - 111 'u 1 ^ 1 <>*-^l 

^ <APPM WiJI jljjVlj ^ijVl j^l O^j JJj ^ all 
Jj^jJI jyjLi^ j^k JiiU> jj «gV dlJjj <6jj-c. <JLLuu Jj-f^. ojLLI] <£* 

■tAAjVl 

jj^l j-aIju ^311 ^1^1 UL« uU ^A <tf J;JJI £-*±J\ dil 

Je, Jj.^ll Jilill o&i 'V 1 ^ 1 (> C.L.>IUI Jc Jj-^JI ^-i-ujl 
&lft ojcI j-lll jLajVI <Lju^j j^ ((jjljjil ^>a 4 '»j » n <Lli (_ a i <-> y oLo^Ldl 

.Kill 

(£•11 1 i«jjIj_IJI <<jljJaJI JlLa 6JJ » "ill ■ a-^jll j_i^Llt J[j-a. oLajLl^oD 
.(\) ljIj£ (^| (jljic 4^,fl».ni Jla tiilj ^ LflJlo ^iftjil 

JuiiLuJIj ijjfijll c^Lcj ft -%l J^LuJI i_L-ajJI ^c JjJLII j-^jjj 
*LS I "' i h VI otfUJI ^i oljjill <-i^j v-oLul ^jj 4i1 U£ L^Lji^ 

.(dlj JI^Ullc-UU Ijl) 

(1) Hensen, Stevenl. : Squaring the Circle : the Reformation of Archival 
Discription: AACR2. Library Trends 36 (winter 1988): 540 , 542 - 
545. 



Y\^ 



u^k^jMl LfUl ^ LLA5 AACR2. APPM ^JUuj, * 
oLStl^l ^jl^l ctijfi .^-t^L-VI 'jLf^^ 1 «u-Lf^^' J5- <^ 

,> ija-JLill oUijUI ^ ^j^l APPM J^jJ! ^a .^ * 

^U^ilL cflljil Jij^ J^Lii ty ^ J J^X^ J^l g31* fUaJUul 

(^^Ao-^^rvJSQ J ) < (^^A^-^^^^Jy)^ 5A ^ u ^ J vl 



^i <£*!* Oi^ll Jil.il ^aVl j*JI APPM JLJJI ^ * 

a ikVij «^i3^jll oLaiLt ^Ij-aJLuuV I j -fcjJJLil V^-m1 Ajjia ,-Le, Jac 
^i £_ualj JSjluj Jjj ^jil ^J|j_uJI y fl, <d-i^| I j^s 4 S tl A t, I .».lj a all 

.USMARC AMC £ ^ ^ J ^U^ii 



YY 



Finding Aids :aUu|)l J^Lug 



Oia. 



«J|.1aVI j> JjJjJI ji^HJ 'J&^l Sit (ji JjJ ^J «t. «J u ijVl £y> Lfic, 
^ ^-mj! inVl i-iO-fJI (J ic pj_fcAJI I ntLn" £* Lf-uajLua-afcj ^ . 5 j ,i. u jVl 

.UjIjcI 

1$ nJ^"i mj ^1 JajLuijil jl oljjVI LfiljJ jLajVI JaLioy cijJU 

lift ,-i jjJbj ^HJ C>* P 4iT" 1 " 1 ' 1 ' 4jJjuLLa JtJA. CjLaji*-ll A-aa. ^yS (jjl^ull 

(jiAall . Uxrtt l Liu . IfLalj l^J-oiLuj «Ui ^jjj JitSu ^j l(| ki-> ^1j ^ 
.JjLjII (jj ii i rt^j ^Ir-Vlj .JiiSjIj .jdi-alL LJjjaltL j^JJU 



YYV 



Finding Aids :aUu!)l J-SLufl 



dia. 



«JL*YI <> jujjJI JjLs^j 'Jl^il Sdc ^i Jjj ^j n. Sj m ijVI t> 14k 

.UjIj&I 

1 4, nj^l mj ^1 JajLuijil jl oljjVl LfjlfJ jLauYI JaLwy cijJU 

yjfc jjlAJll UjiA.lt 4-LjuiLuuYI I ()Tt nfl ft V^La. ^1 jU^VI JjLuijj 

(jiAall . Uj . rtt l Liu . Iflolj l^LoiLuj «Ui yjtjjj J£j5u ^j l(| ki-> ^1j t{S k 
.JjLjII (jj fl i rtflj ^Ir-Vlj .JiiSjIj cjJj.rtJ.L LJjjaltL ^ix; 



YYV 



^j <Gjlj 3jjULLI CuuL f 31 JjJ,a "J I ^a JoiS £* l-Lij a ill lift £J 

r^L g.An... (^jll^JI/^jt^all) oLSJU <ji iij^l jUjVI J^Uj 

<uj_jjji_ft uJlj^Aj C£*-o ul>^ ^'^ < \< * ft SdA.j £-4 4 > , *K 1 1 JdaLuu Lalu <il 
i^lj j*U*a-o r" Lul <jj» SjjjjuAlL O fMl olc jo^ ft A-o i> '^* cr^Aj^ ' '*?"' 

LLu - &l"\» oi ^Lfcj.,,0^1,1 oliji* Jl^ jjl (> ^-^» .t^i^i. j1/<jL^ 

<Jaj|jA. <jt>uA jCiLj-ojJ <OituiljjB ^jJt Sj^Jjll <Lc jft-^ ll JftuVtS Jki*J;iJ 
»~ ~ ^U lift £h» J^l> J^ -oL^ji 'fj^-uj tol- ojft ■ ■ <■>" 'Jh Uj-J n< ^ iojlj-wi 

Iflli.*" ^III jLLaVl wiVl Cj&s S^'j Sj^Lo CjuLo CjLk» •tf'^Aj-"^' 

.jUjVIJSLuj 

l^ju-aj Aj <l^.J,^".J ^JoLf^jlj S.uA»II oLjSII c^j^ o! * 
L4L. 6^1-0 aad^j <> '^jLill u^j iJ^-e V^- 1 <> o**K> u 1 ^ is* 
i«JJI r l^-..,.V c lX Ujjj, <^A> VI J^rf! JSLm^ JULj <<^ 

,<a.jU. LLp-b ...flj.t.jVl JAJj ^ jiiun t(j 

tt&UI *Lj£II ol ^ b&* tfl cr 5 V 5 ^ 1 *Uli- c.Lp 6' * 

Hi 






\j\Jal <UjjjLuj| CiljJlS I jj^Vtft ^Jaxul^J aJ~>*ihm ijjL^JI ^LjJI * 

ci LluI j* nil «_bAj j^o U*u 1 1 jHUifiM i_ar>->l 4 u,u *>IL I *.*) A. it .Jill 4jJjVI 

wJlJJbl Ja.1 ^JA (j^jJLa.Uil I j o t )^ *t uij Jjjujll 6 J-4 ^julSJ J) 'J ..,"tl " ^ , 
^j] ^jil ^^L-aVl v_UjjJI Lfiu<> ^iuI (-iioJbVl AOA «LuIUj jLLoj 4iJlLo 

^jISj witLiS oLL^jVl <> c.L«Jai Jl JU.LJI dl . Uj^j J| 
dli: L^Jj^ J^] <> dju ^1 jUjVI J^Uuj ^^ruj jj t :>3 JLlJLj 

.oULu^VI 

oLlUL* ^k UL Sjii ^iti ^311 dLi <> ^ Jk trs « In ljUr, OtL^j 
iii^jl Saaj JS JL-y t^^xu-o ^ jrf ^1 Jfi J| .L^LSL ^iuijV! 

.O^ijVl Jilj luaU. iuJ^l jl ^U 



VYO 



^1 Jl 6LliVI ( _ f Aalj La£ iilLc. jjl^ j^j <illj <j] d^iVj ^jj «",„!, I J 
.h&juljStl Sk^Vl ^U UjU^l j> J>^ ^V jU^yi JSLuy UjUV> 

:jiLLd l-iiH-iK'ill fajliUn'id ^1 j_dg 

LuojJJjif J^y J^(-<-uj jljfiV t , fl > *tljV I Ij.jirfl.'Vt Jill Jjljll (jl * 

J£ jlj-cl ^L;V ^1 JLib jL^jVI JSLluj ,> SjjjJIII ^I^VI <jl * 

J A_a.jXlll ill-aaVI JjL-^US <-**<»jll oljj] (>» <L>l£Lo JaJL ?<j in <l,J 
:JIHI Jjj^m (^icj .oLojJjlLI <j* ££*-o £\£ jl (£>Lum> ^.jij <jlj <££*-» jjJ 
6J-t ^ cjjl^tl £ji» Ji-* v-ii-aj j in'tf JJ^J Labile Jalljj «Sj <n l -J l 

#1^11 t> Sx=Jj Sj- i^A\ liA J>^ oLMI *ULLlJ (ji-ibJ oljal 

Lucas, Lydia: Efficient Finding Aides: Developing a system for control (\) 
Archives and Manuscripts. AA. 44 (winter 1981). p. 24 

YY*\ 



tf ill JSj&II JjUcI ^i i^C j,1 (yuL jUjVI J5L«j JajjkkS jit * 



ySlUI Ji&II :LlA ojjJS^ ,#&£ jUuVI JSU, j^Ju U LJUj 
ji*i ».ij.t,jVl ^i ii-u.lill £L»LaJLuJ Ufa* Jllj ^i.rtll JiAllj 

kJjuo^JI £>l£ Ijl jl JJaa (ilxuLaJLo jlp L0J| jLjIcI /J-fc JJjlJj Stia«.j ^ *"~j 
.(\) LlA <»Lu»jiSlj| hyinnl jJiLkJI ^juj^-ftJI (jjSLj %Luj ^Sjjj Lf*U^j 

<u* t^S^LjV ^jll-^Vl ,l^t ^1 db <> USL— l|Jc Sjj^II oL>JJ 
«4JLl3j otfLJ ^ 1+yuJ.] ^ <x.^nll J^^UJI cju oLfcUll ^jS 

Hudson, J.H. The Administration of the Archives. Oxford Pergamon press, (\) 
1972. p. 129. 

YYV 



^uui ±*2-u* cu£ Ijl L» j^Sj J\ «dLLui djJ Jl flki jj^j <JU ^ 

.? ,_,1UII die Ll* 

*hiV ^J J'^V fUz <J -K^. tfi <*l+" oIjUxJI ^ t> * 
jljtl , T uM i jjuLlu jcIjS ^ JLJJI li» aJ aij .oU^tfl JJj JL 

. L^JI L, J**aLJI O.uaj ^rJUij fcLAVI o^« 

j%3 <C£L»L*]| vej^ t^ *^l«»1 sljt^ i»JL 5j-oa] jjjiij iJs uGji jK^ai 

JSLu Jt rLul oUlj^l Ji CruSlll Jili. t> JSL2J! ^ J^jJI ^Ij-J-J 

.4iJlL« 4i*j] ^ ^.a.!* ^uLil lj,.fu ^lll jUjVI 

^^-AJ (£-il» g-at*J-^l ^>A tnj U-^ "it I J j ■>, jL*_jl JjLuij g_aljjj jjl * 

jUicVI JiL ^1 «gL$, j> SIVJI 4^^ la^i* .^Llaj foU-.,, oU^k* 
<L-^ <j] d^>ll <>j <jLaJ <U*Hi t-*&1 L-*^ jIjjjMj-ui 4 j .*A .frli 

JjLluj ^1 ti i jirt-^ ititl <Gj_lAj <GLajU n (J^-o <Lu£ i>=*-* u' Q^ ni ' jLa^** ■ 

.^ftjitijVlj Jjiluill ^ ^jirt^nill 



YYA 



jL^V I J5L«y U.ttf U^b 1^-L*-^ g-M 1 fr^ o' (^^ * 
£|^Jj J^ ^ OJ^J u^ (y^ J 1 ^ tSJ^ 1 ^^ o^ 5 UAj^* 

^i ^ ^ u! J&* sW tf* r J ^ il ^' ** "*b 

yi^Ju^ cLaJL-JI f jlWi ^311 jUrfl *Luy LAjb * jJLUJI 

.fJjVjmVI J^uij ^fio ^ Uiil Uij Lijl oLiL 

ajj| ^jlui-a jjtS hi <c,j«i^olt SjxJll «UaJ»VI ijmUuI 






VY^ 



tn;4"niirjl $4 j-d 

>jA" mi" i-i>xui .4-<uaL»> iu^juijA jl (^J^- jl*^ 6* O^ ' 'J '"J '* U^ 
Sjxi. «i^UI ^njN-H ^M.inll 4juu.LU a^5 <j1 jUaVI Sku^I LJ^ill 



Yf. 



<*i ^(jJj ^_u-uUj ^^lll ^ StUaJI jlauVI <Uj-ujj . .Pjaa^LI j| jLuiiluiVI 



oLfc^ as> II jjl (_flj(jJul jjxJ <OLalj A *i i,u3 Ij AjJul ■ "'^ « \JJ^- oLo&Lua 
<u-uij (J^aj (jl ^i njj (SjdJl-!Loj <LitLi_a 4-i-JjjLJLuJ ajl_H L^J «<Lc.oXlll 
«OUu*Lijl Aa 4 flu A, 1,1 oLlill ol)li,ni*i ml , Jfc ■_-'*^**' >.>^. i Sjjla <jLskjVI 

SjLjuj .^oiuj*]! JLtj^ll oVUilj .tiijjtill oljiill t> oL^kjy 
^Li^jVl Sd^l J^2 ^ill oL^UI ^k jUaVI JLL^ ^^ <c5j i.] 

ai l*-> 6* c^L*il t^ilL g-LjJI J 4_^UuVl j^Vl <> * 
Jt Ji^^JI ^ J L.U s£i iijju* ^i JLc, <uJ ^ uu-ijVI Jia. 

Sj&II 6 oa <> f jJLL ^ ^ .»j l,„«-i , „ | ^j-uS^ J\ AX=^ JU^u jkH 

..gUUiaL 3ka Ljiyu oUj^^ J L^^ Jl j^ii ^| ^lji 
<Ij! <> *_^UI jUWI JSUhj jIj^L dUj uL-JyVl jl^, ^] ( ^ J 

„3ii j— i^ji jiu ,> ^ .oix^ai jsa Ij^. ii^, ^a ou^ii^j 



YVN 



ji*Ju ifj-L] O^j CVU^ J J^X; C/\ J-LuV Sl^ll 6.U Jj 

oULS^ll^ Sj^iil Uulj-* v^ ^'^" J&^V SjL^klx j^l oIjjI 

jl^ll ibnilu .uLJljVl Jjl^x 6jL^.I J ia>t» ul JfA#' <> * 

oLil^lj ^l^-V 1 ^-^^b 'C 1 ^ 1 ^b 'Ofr^ 1 * 11 ^bU^J J ^J 'Sjj^I 

o£L* 131 jjiS J tfLU :JIS1I J^u, J* .Sj*£ll olj^lll &Ij*V ^lj 
^Ia ",^o2j J JiJ^II ^UauJI Jl JUllill JL-;VI J*Uj J* Jb*-= J 

.ouK-j, t^i J ->^ ^ J* v ! u:u:i ! ^ v ^L^i 

^1 ^tmi <ul J^LlJj jU^ I JSLuj £-Lji j-^j fl» o\ ***** * 

pUjii J jM j^i o 1 ^ 1 ^^ V^°! r** ^ ■ jL ^' ^^ ^ 

a^M uu j* olu j* a>— ji jlus^ 1 J! ^ ^a &*y ' 



m 



uix^JI oj£ u^ (A^i jL ^V ^^ f 1 ^""" 1 *W"*J &J>- a' 
^jlAillj JLjUI Ja.l^JI 3^ cf 1 ! ^L^V^ ^ U ^ (j-^ 1 t^jlb 

:i rf ixi J fJI aUri.SJI J^L-tfJ Jt^JI J^il 



* » • 



Zjkj JLh Jill <ilt j> £jiU <6Jd^-«j <j^-ilj oLli Sax. jLLi ^i ^ L 

^L^jUIJjLigiL^iJiAS^ 

LuL* La&ie jJLSjJJ jilojjl jOi^JI U*jlj jOJI aL^Jjl JJLu fl : Ugl 



rfr 



Registers cau*Ji * 
.^jU Jj^vi juini 55^ ^jb jail j^ 



J JU-jVI J <f oLLu,VI £jLu u-js <uf i*ll ^flU, i^j| <aja , A a |f 

Indexes :oliLj£]| * 



.£j^jll j ^VL LSLill <£j* [+&J 



.OUijutfuJ" 



*Ji4 ^ «L>J-^*ti,iA) Ciljl uil-^VI j| 4jSJI Ja-uu iiilj&j (tjj-ajll <jj» LftjJJt 

.1^ £jaSi £-a ijuUjS'I 



vn 



: Joijljl »a L." j."H ^UjJJ j|^iiudj'JI Uitfl aUJ JjUg :Lj|ji 

* * 

.^^iMiVl^jLLjklJll 
SL.JI £u,b J gILj ^bVI ^,1311 ^ J*. J^LiS : u ^L^iJI 

Bridging Aids :%, JSUj * 



m 



CjJjj ty-y T>t <LuLiJil *j(>JJ <j j Mfla ^"f^j C»ljJui j| JLaX.V( <_>uJUi 

:oLuill <U * 
.diAjll itjjjuj Jtfl.i.in (Jokl (j-o o Unit, I ( Jc <Lolc S^leu a.jij :» JJflll 

:oUuall J3&. Jr}jl5j * 
.^aljj j] <a*j2 <(..iijtfijVl ^ £1*1*11 



vn 



. <Uajljj-a JjjliLJ ^j/i-^L a tJB*i { Ja.) £y> '■ o, «rt M 

pLi*jII oljoJLilljolj^kLil .LfriJvll) oljLill ^U-3 - u ^ l.~f l 

.Ij^IL 



jljiVl <P Uu,VL L5L1II ^j- Jljll 6* ^ 4*.j-*~ i^L-ifl 






YW 



^ooAjj d£ <oldakjll LiLi.^(j JjaGjil Jjjj&Llu Jj-% i.ii*i t^j/i'l niAll 

■ Sj^i.uUi jljll£ iiiuijl jjlL ,}\ja LusjI 

.Sj^jjixitl jl^l ^ ojuL L1U.J .5JLLull ^i L£ :t»idfil 

6 J La f\j*uj 'f-^'j-*'' ^^1 yi pft-i-i^iu 4_j*2j~a Q Lag, U 1 1 '.^jrt'l irtAll 

. UM ni^ll (JjIj (-i U> i.tijl I 
& 1a J£ d^lj g^4 j"* mo jji i_ijL-fiu jj| aj»jI1I <*>-o (.^uj! 4 ij* a, -xt l ^j 

jjjjjhi.ull CiLa.U.j ^4^1 pljIUlU <jl J[$lll (3^" ^J 'CiljbjVlj JjLuujll 
.JjLu^jII <J^y jldfcl Jdau (£dll ^.uJuiVl jL>aJ,l ^ 



^| jji (jkJL^jatj a*> ->ll ^ jjjJI JjLuijJI tilt L^j d, hi ft 4 j 1 i(l« iil» 

« La a I del JxAij)) oVi cii't^t (jill *iit I <ujj » jjj awo 

}U ^LllLj <xx«LoiVl jIajVI JjLwy^ ** "■»!■> uu n LfjuSlj^ ^ 

JjLuij ,-A «oLijl^o^ Hij» pV 1 j_flj'inV*. j*J ^jlll jLa^VI JjiLmj^j 
. jUuJ JULluj ^ J«iilj del Lm tillJSj Lplj CiUiiSil £y> tfijLs £*a* jklj 
<( yt^l UjUV.ll <> IjdS V IUn Sj^Vl tflfc £,1 tf^UiJ 



YVA 



. Ifio t-idfll A-ft i_juLuUJal L^la JS a j n i Alt ^ 4au-aljl| 



:^LU 4 )| jMA (i UaxLi jiJJI sLmJJI JjU«. : y fl ] 

• CjuLjAj^J ^UaLkj 4JU. 4jJJh Jju <ijjLJI lfjU.lVii.iil cLSl ^Gjll ^ 
SjJJi <xoJb| Olj QIiAmiii fi Liu | (jF A Jj « Jj j> It Ij^ijJ JaiLi (3*~"^ aa 

Jiij .«ull Lfk^jS jit LfU ,> ojjJ ^1 jiiy I 4 t^ , rt , Oj-^jVI 
«> jSlill Ja.1 j> I fi.^ij J ^Li^jVl Jc .JSLuyll 61a J* jLJcVI 

.L^II^LuaLVIjI^Sj 

■ CiljiLmll tilt j> 4-Luu Ifi^Lua J3 <il <> j£fcu £,] $1^11 <ILSlxul 

.(jpGjfl 6lA glUI i.w'iiJ ' $■< Leu] 



m 



JtfU. ^ £aJa$il <Ulfc UJ^-w Lot yjLiJujVl 6*i*J U jjS] 33j J**",' • - f <1LJI 
6P t£>=^ jL ^! J^J J^l c** U? ^ «"""J fJ jl ylaj • Uj^j ^Ofc 

5, 
!J|| (JjIjjH I j n 1 A" ^^111 oLojia- ft Jl Ij^-J-o I fr o- U flj ^ 6JuLaj <UiLj JJexLu 

4j1I v ,,.m Jill ^L^JI j^SLj LaOifc <iiljj <J$& ^Jjunnll dJU j^lll tilil^ 

liuj {jl iJ^LS t-iuaj Jk'n l.^tujl <bj}Tfc i<i n Jj <_jj_>-oj 4 nU'ift JaJEL-fi i^HjAJ 
rjjLiJI Jojiaik jit J^kUjil <Lo_Jjuj SjljJ Aj-^-J /J* Vl a1» ^| i jSLuV *-xUJL 
I jlj . I '"j* j **j l(j n'tlj-S oJJSj < L^J jj^aUL ' *.) *""-**' A*-*" £* - * > tJ *>* ' j *« > ft** 
Jl Ju-aS U»Jjt ^i .tu Sjjd-aJU *( jUll ? ftU'iVl 6 1ft ^Li <dUj &J-^ 
^i ?< \~\j\ ' a.^jlt "LoLxIl <Luul J mil *-A I ttj jSJ"t ajjj kaJj jjl i-i j 1 n jV I 

■ g- Jjuull jJlSll Uij I j ultu 

"UaUJI ^lijll ^ J^Lu.^11 6lA ^j*! ol u « a-aLII j> u-xl 4il 



Yt- 



Lu^j] olj>ll ^jn^j u^J J&l J^^ ^J .<o-aUJI ^fSljjj .L^i 
Ulpj iJjLA; JS <il VI lift fflnjtVn Jc JJb!^ Jf?^uu Jl ^JtUI ^ 

.JSUjll dfi Jliw ^Ijjl USUI jl jjill ji^ 6 ] 

:uuujlfl jJij CjUjusIj — \ 

^ i dt ^ jsiy i giu l^jl ^i jUjVi jiL-j ^ij j^ii <> 

Wli „ fln.^ltl JLfcij JS* jSGjil Ji.ljll u^jlll J%! iUl^ IjUal pj£ 




\rj<u 



Yi> 



Registers :caU-uJI - 1 

jl j_a.j_A (j^jkiJ jj^f o-° cjti-ftl Sj-aj jjh ^gj jlfl "II jjlxlL J-% i nil 

.4jJI Jduwjll <(jl£JU ijtajtlll <Jjj9 oUjIft-o 
4 ■ ■■■*' ll t I j'tj Hi citiLa—tu a J A. 1 ml ^jJI t_olSJ.I (^jAju LxA_»| dll-J-4 

Indexes ^ji^ill - r 

J*Lju ^ o3^j <j^ uSLJU <>»j «oUUI jjit SjUj <nH ^ L-Ajlj^ *jIj 

.oijLu J^ljH* <<j"* flirt *$\ja <CiULkj 
OiLa^uuJIj .JLaJ.1 jl >-uiVL I ul > ill CiLilll ^JjlJ*. t^JJ 'ffliil U^-tl 

-.(^Ijjlj <> (4JI jbill ^ gSill U^u y3ll oULiillj 

Ja£>A pJa. Lfi] ^jJt I^ulallj <<^aJI jLa^jl Jj^juuj LAjLIcL ^jVl 

■jSl^jll 60fJ 

Thesauri ostai - £ 

a„w "ni" ^ylll ^u-vllflil ciLKilj <Hlll Cil.^lUirtrtlt *jIj5 jjc SjLc 



UY 



^ ^UULa J*H»j S>J <-O^UI jUaV' J^ c*^ Vl ^ 
a^jllj ^j^JI -UUi^ .IjilufijVl <k^iVI <> Ujai <> ^L* JiU 

, P l>Vl j^uLo JaJj f lk£ ^j^^, ^i V! j^ <j1 <>AJ jL ^' J 51 ^ 
.£*! JSuiu ^U r LbS JS J-xj Ol ts*£i «£^j^b 

ijJLL JjLuijll 6<1a *-aI (j-nj 
^LuVlJ^Lu^lhVj 

Accession Registers &L^yi caL»« - \ 

Inventories j^lj=Jl - x 

Bridging Aids jj — mi^ JSL-j - V 

(£45lUI)oLu2L»4U * 

.otfcjjii.ull pi jute 4jjI * 

.JUjSUj^I^JJpUL^* 



vir 



.(^jlsJJj jj^au-iil oULu^ * 

,J >l?fc"J I JLcV SjcLum oljjl * 

.(\) Accession Registers :diLca c {|f ^U^m 

LitLLj <4aLuaVI c.Ulja.1 JiU. t> ^JjluJll J I JLLuijVl ^ISjll J^kj 

JSLuu LAd.au ja.VI ^jAsljJIj <4,i<->l ■> oLftL> j^i «U1"iA«i &J^i I () j j\p c^ 8 ^ 

•J 

,y» £Jj-J-juJU ^J| LaJjjj die JjUjJI J[>a CjLajIaJLI J j ■> , i . i t "i dJUj 

^ <iLi Vj «.-ii-,&jVI Jib ^i fli tf l!l JjVl JjaVI jA ULuki\ J^« 



YLL 



jj^ll .Ji*.>ill £jjfc -opU ^1 j> ^l+i-uL- t i±*.\J\ UL^VJ <> 
oliLu Ij^b .Uj^joLjI^I <#M V» UI ilLJI 'Lh^ i-Ajjill 



uL+uj i LJL <J> .fijVl ^IjLo < ^LxI Jjl\ ca-l^jVI Jx-x. oljj] c&? i> 

4JSG, J£ Jc Ui .All ^iL^j ^1 f-u*L ^UiiVl ^ju^pllj .ULuiVI 
oULAl <^» jfu II 4> ttt'ilL SjAjSk <LloJU JiAj oSjll ^nJu ^j *Sjj^jII 

?<«" ■■■ * oLil <ti< jlxxJ (jSLaj toULiAVI Jj*-uj ^1 IjlYi mlj 



Uft 



0) Discriptive Inventories :iiii=»l$JI jd^l 

UjA\ J-u^LuJI <j£I ^Ul oU^olj IJUjAjVI ^ual^l j; -!^ u 

j| <jLi£ * I>uj JptSjil (f^' J ^ '- ^o l l i - fl m\ »J 4jja^uaA ^ISjII ^Cja^o ^ 

IflJLo JikI ^jll I Jjju^LuJ I jj-o 4*X,j ftfl> , - o da.jJ 4^0* ^e-jft^ n Jfk Oa^j <Ufi.jS 

4LL&II LAil ^aJI <jL£JI ^.LloSI Jj> <> ^u^\ - r v. ^sll JLuALuJI 

^i Llaaj <Lplj JJ4G3II {jc Jl&\ Joj-aLflj i>lkuj j^al^sJI jliicl ^1 

.-■lUu L£ , L^jjJj ^1 ^ijLkjllj «uL«3\j «uJiXlj <jLlli ^jLV I j^l 

jJj9 4 ll.ull,H (JS. (J(J <rt , ' ^ ,V% J[3 iftJU^jll Iftifl'l jf-lC- U-flj < *> I Ij <(JjUI^L- wJ Ij 

^jU\ Ji l+l* oL^kll ^uUol HUill UijUl oili .#1^11 o-Sj^l 






.jSISjl! A^ ^(^.j tf jUI Jlill <> ^kiil ^iJu oU^lfc L^ ^ ^311 

. V m<H Ji*£ Jiti LSlj l+iti Lll S^uaUJI 
^alil JJX.J .Uj^j .l^ijLu jLuu Lui plj^ <( ^u,IjV1,,,W) ^iL tf ill 

kU iuUul JSL.J jIjcV I4-JI jlSLwtfl ^ l«U j^l^JI j^ 
0^ oL,>. <> i^L ^1 .^l^ftll Ji, ^u. jUj j^ j ^VK 
^ <**} ut ^ u-L^!>U IjiSlall S^uJI J 6 LiJ ^bvi ^LUI 



YtV 



jsi\ JBU^II-^iLy ,<L»liai ^jaj.^V) 3^j- ? 1l .-. ? r. l ^j^ alyjVi 

^| L£ <( j^ <SlJ^* <*L}jIj iuiljjJ VU* j^ <jl tyi^Vj , l^J J^U 

_i Ja.IjJ.1 6J-A Jjijulj f**j oii ' "* fl ^" "".nil uj""*- \j ^** J>*" «LtxuLduVl 
^JLuu^ J tf L H i J Vl jjl^l^i^ ULLLtfl J^illj^u US 

^i oUitisLVI f^Slui ^ijiLi « <ft l Tu >-a oLjluj-a Sjt ^^JL SiisJ^I 4c^a»JU 

•LSlkj ^j- 6 ^A '■'*"*' (><> *?/>! fl "*f 1 Sj-KftLJI (j^It (jl (jSLoJ CiVLaJI 6d-A Jj-o 

<LlaJ6Lj A*n7i pLcj n.f.n f Jj*i mil ^jJ jjj-lj JJ> (£>»"l CiVUfc ^j 
JSuuu I (jl-%11. t.ft.1 P J_jj_uJlI Aj3j-i «i,.{j»Sn Js ijuu I^-sLwIi nl ajj jl <<Lt-aLk 
iaUJ JJjujj <oUl, JuSj JabflljdJu Ajl^S ( jlc LAjjuoIja J<i*iifi*t *J J>aj A-luj| 
aJSj 4,\ Sj imjVI j^alj_aJlj i^jIjjJI I j o ^"t .Jill oLajiaJ.1 ,JI (Jyj^jll 
■ ^jjliiiU ^^ ff-»^* S^^aUkil jjljSj uLk^fj <JjJi»jl fcj-A £)U Laji l(j fthtn 



UA 






:djj=iLJI dub^i 

.dial 
.^l^lJSJJIJI^jil 

SjjUI Ji>Ulj oULJll fJjVi...L l^ljil ^ Sj^^JLI 4jL£ j^ - o 



1l\ 



.^j^lJI jjAifl ^ ^LUI oULJt! ^himl 6^V f j^ ~ ^ 

, G* J **W ^^jj-"- £jl ~ ^ 






:dieil d Jld > oU|I^L0^i 

6J r> N_gjl j| 4 — c.j) n ^ II j— II Sjl — uilj <<_j in LLP jjl^ajul £y* (j^jSjui 

jkiLJll ^jjLl Lcj > * <, jljJVl pI * .,iV J*KII J£*£Jlj «?jaj ,t (J Vl 
^Sjxi jU^jVI <L-uij ^llil ,> <JpxJll ^ISJJ ^M.'tlL U .SLi^llj 



Yo. 



.j^iiJI 
^i l j-^^ 1 UjLA «£^U1 L#jla Jityll ^ fuuJJI 11a :JUiill - I 

No. • Jb-^Jfc) W fjL tsM 1 CJJ^ 1 : C*J lj V' Ji^ 1 6^ " ° 
^jlill J\ j>U lu^iL tuljll Sj^l Je, ,jk^I -^ (J2l J <J£ 

,<xuiL«jVI <Lau»ljJi <6jjlaJ Ai.u\i.iiGj (jj!*lj$ll nail (jjl\ jjLj^" C^j' J V 

ixuiilll Jajka, < jLj^il Aih,Y> JajljA. jjJI jIaLuu^L *iUj jjj^j-flu tJ^-aJJ 
plj ' « 'II ,-ic, <L&Lc SjJeu JaJU LaJ L^'iftj 4JULuiII J in ltd *il LS-flj 

.^L£ll ciljjblj ,&&J\ ^ iLjiUI ^^Jl il^Vlj 

a, LAI ml (Jl S^^l oLml uiVI ^jjt v..Si^1I J^Jjl (jl u * yi\ *-» (>*J 



YoN 



^n.An J\ J^ul <-ullll Gjju* J Jjill SLa ^jjlll 3 ; .-'H >t U 

LAxila ^1 Jl^Vl jj * r> p.„ ill 11a ol 1*a j~^^ £l ^*-A3J 

.LfllSk JJU jJLaIL Lfilyatfljlu 
J^j-luLj <-uUfc ^jjj ^^ylajjj tj jn i rtl l CjLojJju ^Luaj f-A(j j^l £>j * 



VOY 



j^ljjll £jj v_iuai {j\ Leul ^jioli ^jiallj Q^ tuJti i CjL^Ua jjl * 

^klj-<» j^j Liu] i^fll j> <£ji J£ ,ji»*i (jill £ijl>2-fl f^w 
J...^t x.i II i^x&Ja jjl . (aaI*-^ <<LujI.Ii i.h <pl irfi -h l\ jj^jLi^jI I (j a >j£ jjPJil 

!a.LuS| <££& ^fic l(j8i^j| J n\ tti t JxuiLuJI Cillfl <j-o <tl£ J£ (jl 

i^jLjJI *><>■>" ^ujluIj < t J L Ujfl r^uu (jl 1q, V i.fi (jyQ <<L«jjJu Sjii — ( 

Jja. (Sjjift Cuuiolj) «UiLual CiLajLui aJUBj LaS <<tLuJLu ^i LjLo 

.J«aLJI gUl tf ill j>U J oXftll Ul UuiiVI 
jjj^I Lfai jjj LAj] . Ljijjj ^Sll oLajUil ^j <( J-ui^LuJI 



Yor 



■ a.U->,1i.ij3 I Jfc ^»3^ iffi '* " 

:oLjLaJI Aj[ji — A 
.vhiSm ji Sj-uaUJI ^ a mil I IdAj .iiwiLllI jljll f| tit-^LJI , \-*j ~ 

^Sj <objl aJI « T JfJ>» J? •■«*} (.r*"' — "*1 f^ — S <£g-o — ui_J ^j 

. jja^ jSLSb Ujjjj j^lll j(jll pUlUI ^ Jiiluiil ^^4; 

f4j j^As^L-a SaLcj jLajL jjjSLi Lla <<jjLaJI ^1 -» * <-iu»j <jl 

JtjV I nl j al l j»-uiVIj .fljllj ,£ajLillj tlLAxJl oljitj -£j ■«' -^n 

. I j.'t ft i <Vi j^lll oLjlail aUj 



» ? 



.-oliijll — ^ 

^ul SjcUull ^jI^jSJIj <L^LsJI oLskiiaj^xlL Ajlji *Ufl JjJ *juj£il 1,1a 

6d5^ S^ill ^1^ (Lo^II) J^l ^jjt „jsKHI J^ 



Yo£. 



.«Liljflkjjiu <j-oJqjj JSLxAj 4jjjjli OljuuiU *l'.<"n^iA>*i,ft jaIjlo 
j-i£,^| Sj^JJoLLa Cu(S pl^j-ui ((JiUAJu Sjj^^j-ft SvLAkij Aljrh'v 4jU| J[jLskj 

.JLUVl 

j^lfi J o" .t i l J,] ^^Lxu CiLa-i-4-aJI <> JJut ^ 4Jjlil > ual >> aJ| £| 

obi* ^ j^L_i: o&£ ^iJl oL*>li oj .Sj .^L^tl pl>^] 



Yoo 



JjUa <jl <Ulc ifcjAaJl iLwalj Sj-uaLa. jljcL ( _ f ij^yi fkjii L»Jac * 
o^i ^ jljJU j-uki ^1 cf i*^ ,#1^11 ^Vl jU^uil ,lL SjU 
oa.lj ^1 j£ jS <j1 <yLii}j . I4J L^sJla ^IdAl^l ^ 4J* oil* ^311 

j«|lj.*.< jljll aJAj dua. <A^m 4fclS ^ £jdajL <Uuul» ^oVl llA £J 
^y. aaj £tj ■> jLa^V' JjL-^J f-*1 ^ tULua,j}\j cj-u^jIIj iiLi-iV I 

.JLAjVl ^ JxmjWj tf jUI ^LuVl .LuAll J^ l«JL> 



JLixiijVl elm ill Uu^.j ^'ill c^jjo^ 1 a* •*' •*^A# I J W 



Xrt 



JUlSLJolpI a3 LLLu^alll JSjAJI^ ^Ll^jVI ^^Ij^JI ^1 * 
6i.uj iaiL^jal (> j *j "ijSit <^JVI £o-*j ^J 'V^b-^ *4h -j '- u ^' 

^1 oULlllj LqaUII pi n hill t> Jjl^jJIj <4-uaUJI jljjVl <> 
.fuuoill J^Vl jjUu jj JaS lMU ^LVl *Luui jUI ty ixu J 

jjc Jjj-=wj a-a rj iii'miiiVI uiU (^aLLII ".I'll AwiJL (jl &A.LH (J^aj 

.4'xwAnl rCJjIjjJlj JjjI^AJul 

jj j "■■ "M f-^-5 t>* I J jIU u^-«j v^'j sJLwll u f,j all ^uui 



YoV 



^Juill <jljitj o^lisil fij-t! uJieJ I ,ji c-^jj ^ c**^dJ Cf^JD^' 



YoA 



Bridging Aids (fltuwig) j^ JJLg 

& jjlmll <j) qjA. ^ t< lm a <tiftj S^oi J}La» J» <u «i)d^. jl ^.ajhYi 
.jjjlfl^il ffjull jji<ilL <iiAjJ JjUjuj (^j<wj ^iit Aa.jjV 

<tla uJisua wij-Au Oijll 11^ J CtLa^l*il Jc «iwa.LJI Jj <<-i -> J 
Jjjj ^111 &a.LJI JL11I Jj txu c5 -i*-» <£»(jkiJI (>» JljXaIL aLUI 
^juulill tj^l JjIjI J JjU^" oliL.t/KI J>a. oLjk-o Jc uJjSjll 
(<j_oj5LaJI pi g.All pLo-uil 4-fljjJ, ^-ftVI J[y| j-fl r-LLskj vJ)jj-u j '■»- 

ij Jl Ji^i Ijli ,j^VI ll*» <JbU ^ &j|| jljiVl .cI^hSJI 

fc^ljll j^ljaJI Jlo liiufijVl aU^yi JSLuj Jl UL J ^""■ ■j 
JjIjjJI Jjju>Lui Jl 6Jj4j <JJj>-lu jjual^JI ftlft <oLiLj£II 6J-4 3^^ 

l6j-ua UII «uLJu tf jII jj-us-J Jjl^I uil .ti"i<l LtAij ,3k^i Jill 
J^'jl <j k* , t L» iJH^j^ 4 ^* C& 1 ch° jL^*i o^ (iw^Lil *\ U\ ma ojHc 

i^LIL J^uj jSISjil ^IjJI jlkill <> IjuS Jill ol^UJI 6i* oj 

CilfaJI pLqju.1 dwxLJI cijx: JL. Lfc fLill J^bjj ,4iiUI 4ij$J| Jl 

, JjuV 1 «=»1*L«££Ij fulfil ^U^iVl J 

V* "" ■ ,' ' " * «0 < »'-^-^'^l jl oLfaJI pLajluI <-i>*-;V itrxLlI jjlfv I jly 
1.U* J £^Lfl ^>U"> not jA^l.1 ^Lui] Jc Sd*il jU-jVI JiLxuj 



Yo«\ 



<^Uj JJ J t> J£ C*u Jajjll £* c4 j r 1 o"i ? V) JLU^uVl << j ,„l j ,,,tl 

ttjflll jj-ft (j^Li-uii a j *i l "fc^ l <oi jjJj LiIaj IjLLal jjjf iAj ££Jl^LJI 
uij*J (Kjjlltl jj-cuJU <Uij>o <Liul3 JSLuu ^ (£_>^l »A La>^ I 4Lxuj jlj£,l 

.(Uj^a) 

^Jjl^j < _a i sijl JJU (c-^l 4JLualj}| j_i-alj^=JI jljx,l uiJU ^ifG J-o-aJI ^ 
XJU I i> J 9 J'Vuj,"* <j| < jXall jj-o JjL-jui^II 6JJkj .6J-A. ^-Jc goLo JlS 



YV 



^jjalljjliijl 


lfl« t>"J*" 


jUjVI iLuy *ji 


,Lum,I ^ uiiLUjJL ijiL^I ^ u 


.io^Ufll uiSLbjJI J=uj J*1 0* 


^j 


JS c»->" L_ul_i_LII i_ujJ ,jjl mU 


%JjLaJjVl fJj--!— -H .licLiiVI 




ylll i_il4j)l £j_iill (jLjJ u Ja.J-« 


l^j <umX\ o-UJiM J cVKjlL 




■ Ijjlni* 


. Ififi iijluii.1 jl 




^i j i«l,'i«H 4J-» j.1 J % * ml (j£Lu 


U. lale J^ki jkilJ iij^ujtl »i* 




^ lilljj ujjpll ,^a 3j£tiJL> JKul 


jl« ~ yjJI i t-i itijVl al J*i" • « 




fSljJ jkjJ-Lll CjiaJll ol 8 J mjVl 


,Hul« _^*uaju 




^311 JL^cVl jJjSJ ji aiUijlL 






tail ■_! ■ .i l.'i i ^jill yi-^JI Lf-ujLu 


















■•*!• 










3 .-.. 


- -"J 


3jiaj i^pi JS Jilj 


^ Laic i_>kj »JJJ Ujjjyll *i* 

JojJjj ^jII <t,i ,t i iiijVI pi tYiiU 

,<Iun <LiLbj SjjAj 





(V1)J£A 



n\ 



U*l**j J^i4|l &* ^L^i! JJLig :L_;Li 
jij"-- * jtl*) Guides to Holdings al ; ; i ^ q| 1 iibi 

I ^ISj ^| <^,All cilrj n? ll Jit <4s>jJ>\j <LoLi ^x, UiVl jxjSj Liu 
i L^XLdaJhlj L^tUblfj <Lfcj-a-'^fl JjS jj*. <LoLt <L=»J. A-a <JuaIjJI j-t-alj-aJI 

.^jluijVl 4..IM.JJU Jklj 

<a Lajll ^JJj .(yiajLllI Jt>klll /SLpJI £jjte JL?^ Sja.j- oUjito JSVl 
UUaj A-o JxuiLwJIj «Lic.jil! CjLtj-ojaJlL jjLu £-0 t^jlll J^jJuIIj AA_aJlj 

Jk. Ijt.Aj «j&*j < Lf" J* CriJ^ *«lW *^°-*^' 0,,i J^^U >?^ 



f± 



Hildesheimer, Francaise: Guidelines for the preparation of general Guides to (\) 
National Archives. A RAMP Study. PGI. 83 W S/q. Unesco 1983. p.q. 



Y^Y 



fjk JiUI ^Jl pL i!\ O^ 1 (>j '^Mb <d^< cjU^UII ^-aLki^l 
Jb-4-yII u^ UIL3 ,^4 > JL^LI ^i r ^u,.ll fuipll f Lkll ULxL JJjJI 

■^j J*VI ^.Alflj Laxuia. jil^jfl £>u jl £>h«ullj 

jjl Jj ntl . ft" j| tjiSl CiLo^U-o (jit 4Jj n-i-v J^| (jx Sj-i^LJI .Jl «La»jjj 

■ <tfcj a^ 1 1 AJJfc Jj^a, 

2-lLJLj ,6l^ <LL£ S^ki joJu c/\ C£*i JH\ Sjlj^I SbVl ^b J-Jiil 

oLiiK*yi oiK Ijli «t_ftL» Jk <*oaajj ,4juifl fOjlo Sjlfc JjUI ^1 

.^jluj] JSLiiu iaujjjj bjjuH (jSLftj <La.llft 
Hygh A Taylir. Op Cit p.50. (\) 



nr 



^_i5u Lfla iJU-fJIj *^JjA jl ^^-S (£ J " " < ft (jJc L*_ft l.j » a ^ aIj » Lfrla 
aIjA" n£jjJ L^jLulJLa JU-^J ol Sj i. mj VI ^.Sh^.ft J>iV Sj^5^a oLajJA-a 

^ij itijl g^J jl h i ft J£ J>a> "LjJfcjA oLaj-l*-«3 <SjjJL)J oLfcj) n-%11 J3A. 

■ CjLaJui. £y& <aJjL»Loj 

oL&3-1*JU C^ J-* J ^^^' tt' JU l9 CH» 3JL*n$ll 6J-fl 4-aLflJI 4,n ,.utl <jl 
lj.ia-0 (ji^ f JjltuA jl «L&j ftr ». A J£] JiLill tjl ^y^JUu <<*/£« j!Lui ^ ^jSj 
.6J>laJJ J^SaJI (j-a JJfc ^jjc. ajLS ajUu ^j f Jjlxotl ^i^LJ LSij 

t In) ii-ill aSj '(c^ J ft** '»*> i~i_o_tu J[y,fl «\H ftjuft <4-fcj ft ^ ol* A i t ii'il u 
J«-&1L £jjlj> (^ja| ^L^>l JjLuuj £y> U\j[ fl j** ml ajj oLojJall 6.XA 

Indexes ^liLi^JI 

ruiJ ^^i i ui flj<,»jVl £.^lh *Lj-iiJI jLa^yi JjUuj <j-a oliL&Slil j*n 

JcLujj .Jul Sj-l^jJI 51l_uujJI ,_ tj <4 f-» n JjlauLlLa JS aU'%**Uii'j 4-ua^Aif 4J 
^Jjltull ^ <iila^o olfcj n-^ft £|U Xj5*JU jl^ll ^ylt bJjJllfl ^ JjLJlLujJLI 



YAi 



^i &&J\ <> UiLkl\ GLuui- ,-Li-s^ pyL ^J^P-uiil u 1 ^ "b^-J 
jiLufi <JLo£ JSL^j Jl 4^U Jk L^b Jk. 4SU .U^jA J >— U* 

^l^Lu,V ^LiK ojl: ^ (ciUtill Uj] ,U^ljll j^lj^JI .ttLuMfl 

JLill Jj ; ... ^j ,<ut » oljl ,,„51m,I (jJt 4jUVI J^l <> w-L^jVl 

:Ij3VI 
It jAjJt j^» ^}^ J-* '^33^' SjxuVl AjjIj *kl2^ f-jSl ^jJul (\) 

$,J»LL2k I (J "i n i J> I <jl fljlaiuil 
JA (— ) &J^y> JU^ (<j*i) <^ U hsL 4^ljJJ ^1 yiil (Y) 



YAO 



JjJLLuull 4jSj wj&^ui J^-il nu t) O^J SjjSdll (JjaiiLuJI P-Jl^jS (jn^fl (jl * 

.gjUL M un?,,j,..ri (J ii 

jljil qjjj M^- 4 ^ «lLuLuJI 6^4] 0L5LJI j] <_£iBjVl «LuLS (j^^. 5 q\ * 

. Jx^JLJI ^5 du^LJI £^A^ 3bU Iff ^1 

jl (duJLLuJll -kaJI IJJh ^Jjftl mil pljl i.ix.fll ml J£ JjkG V aaJklLj 

^jjfij .jXuall jjuLtuI jjJc Q o tus\ Jli\ jLaJ^I JjLwjj l ^'mi i m V JjIjjII 

:JL1I J-uxu 

.oliu^ll^flpUlIULjl J^oL>L*y ^J^ * 

^ic Jj ,^ -Jl *jk"> mlV t-ij-wj tiULi tilfj (.rK? 'tSj^J^I £"* f-*"' £*^ 

^Jj ,,-. -Jl ^£-<Jll Cy> £x&! j-5j^L_ uiall *Lj1 J\ ((Llilwtjx. jl^tl 

<U_t-a[j]l j -^l j^ ^ /-j . a>j « ■ $1 .*.< JajLo 131 ((jJ>Lax,» Q ^"t oLajJ*il 
* j Ul i.mj aj «j-oj <«Uc j I. iii fl 1 «.tVl aIj (^dll ^ ^n i M i t l JjIjjj 4. i\% "1 1 



YV\ 



uiLi£ j^jL ljU «SjL*il» J^ oLjkll 4j*.j o&* J^ ul (AAjVI 

.LI&lLfikLlI 

dUaaj , jUaVI <1^J ^i Sjja.jil ^LLuiSJI JaJdU <> Uj;iC, J\ £ju-»jll 



oLajilLaj jld-ajAJ SdJ^xjII <L-t*ijll JJU Jjlkill IjJb ^ j^Jbj 



<jV iillj Jj-*JJ JjLuiLuJI CjLLusIju (oLulSlI <Uj]j <Jua\jH\ j_ju»I^JI ^jJI 

JJj i„iift<j <jj . flj .f.jVl ^gL J+-jJj\ 4>o o9%r^ JL5JLI J> > ... ^j 

jj-a IjJLa <l£*jj| Jibuti ^ifl <AjAaJ.I JJjIjjI uiLjufk Jju <j| ^ «4iLj^»Jll 



vw 



Jj_s»j L^j] I.J..J j ft jjj] <j-o (iljVlj 4_i_iaaljll j-ual^aJI CiLiLuu^ 

^i Ju-£ SjUj JJjII j] Sju-aUJI ^ JjiSallj jjaJU <j&U Jl .hi",,, 1,1 

UUaj .tfljjull oLojJ*il LfJ J*.JJ ^1 <aJjua]l ^1 ZiXAj* SjLail Jluk 
(Sj-t-aLaJl 4 -*«<*"> ,JI 4^-iajj jjli <<Lui_a S^iswj ,JI (J_yjwaj]l Jjjj (ita»Ull jj| 
JaJj So^^il ^laj Jjl Ajjjio ^ jjjiijui <«bjlkll Sda.jil jjJI SjJ u La ^jiuJj 

ijjLaj oi LgJ 4-w i.no Jbkk <2h> <j^' <j.j ft-^ 1 1 ^ jl Jwuu^LuJI ^ l-j,a( ->*»t 

■ja ^j «LjJU*«JI iJL j-al \SfrA (Jjjbjjl <JL ja , y , n ^A Jjj Laa <ii.Jja.jl Jjji 
^uaj^l tf .« J j Utl <>^<l^-ualj<-4-cJh1 J£-£ij ,1j fll mil <J_Lj La 

^L^iVl cju <JfcUII jc^p If. j^u yall JLuJUl otfUVI cUUSlI 

. o Itj^jl Ij (jSLV Ij 

Jli^Vl u^oil jl^LLl dlj^j iSjjiJU JuJuSSlI d^ljJ ^ Lul Ce^J^ 1 
^ ?ji,..t,jVl oULjkll JI&Al vJc] o^ JU** 1 f-k*- <^J ■<-iL^ 

.4JVI CiUUI Satlij ^Slkill J£^l 

Loosleaf ojL ^ jijjV I ^j ttLkJl ^ la* ^ULu*Il <u* ^ ^a^ 

.^L|JI pI ft M.VI <> LJLJ ,.a,t,<j cJj— ^JVI ^j_c f IkUl £l 



HA 



JSLuj ^ ojjj ^1 oLdk^ll *ilSS3 ^JLxAilll 4^1 ^ULil <aiKJ 

Ijki < lj';»; <LJjm uijitfli ^jjj^j^JI t> <j] (jU^Vl ^Aju ^ ^^LuijVl 
^iKIl J[ju-ajjl Jfca~ "; jUaVI JjLujj ajSjV I nuflwj 4j-aLi. £uju» 4jaaV 
JjjS ( j-o ■ f^t J^ ■"' -ij -^ *■ "■" Jjuu^Luj I j J I ft. JajLuu (j^Jl PI— c^l a — oil 
JjtHMj Lfllj Jji^ll ^jla^ i.htft J,] fJ*J ^1 jybli <j£Ij .^.^. alu ill 

6liill ^L£L Ijlj <oLjljVl ^i j-^tf L LJlii jx&ll j^JIj oS^I <> 
^ 4^LUI jALiil j,! 1Lr kJll ^Ia A ". ,„V1 JaJ 4> cil ,f,<ll jlj_d 

6ilA J)u» L^j JJlu (jl (JSaj <LijujLlo 4iijJe>j <<LjLuu.l oLskikxuaJj aIjAa-uuI 

I, j jtl Jj-^ajll t^Ull t>>^t\flt,l ol "wlU.oll alA tjl JjJ I o <j * 
<^LJU <> LA»]j<4Him jjLAll^lftJLLtl ^IjjVI ,> L^LfcLuilj 



j^iBotfuyL^^i^i^^ijd^^ * 



m 



jljtl <i»jla ^ 4-ueuxAaJLLI JL*.Vl ^ J.Yttnj tjl ^yij^uijVl ^jJfc <jl * 

■ (\) Jj.l jtw„« ll 

:j£csul « ^.u'li^'i 

J, U.ij .duxLJI jUlu,L <JfcU «] (j^j Ijl) J^VI L^l^c ojljV 

jSLuij - j.»-<- ^1 dlfc ^ «jj .'-.It XJU ^1 oULJilll L*mA £)[ 

r i.tViH.i ji .^Jib <^' (<>0) ^jJ^^ s ^ W^!- 5 ^ <> 



Hans, wellisch: Indexing; A Basic Reading Lisl. Washington: American (\) 
Society of Indexers, 1988 



YV- 



:JliLI JjLi^^Jt 
.^ju-aj* jA.d4J jl ^-uiVL <JZJij <JjL**^ <3Li»f ^ tf^Aj 

Self - Jl\tt\ JLuiifill oUL LiUj l^jk Jlkj a ja aU^VI ikuij 

ji «gV Iji^j ,JU£1I ,-, 1-it Uj^al UU l^il Indexing Files 

OaJ Sj^j-uaJI i-ftj mi's" ajIx I jl j^-i-all (juij jlj£» <U-« M^J-*' 6"° UL&} 
A* ^" ■■■! <^« jjV ijjLuaJLSVJ jJalll 4-f-?>j a* 4JLi <£tJ]ajux* J>-« j-l^I 
O^S J^j tf iil ^^J-uijJI J^^l <^! ■!.'»' '"*' ^^ «^ l) > otfLa.VI 

■ Sajj^fl ^UjIuj^I ^ uiLu^il ^I jVuh I 

6i4 . iflvr.o 1^1 oaj ip^ 4x.j ft? o J£i Master card wu, &U« 



YVN 



Luljfcl ,j* jj^I oil^j <^jSiil o-jlfi oUU^ LLu 4^3 oilS oULLJI 

ufti^jf p jJj U <JyLu*A CiL^Lub fu-aj Cut! «Luu,i*jll oLSlkJI 6JJb 

.liiLual oUUaiS: JajuJ < I^Lo2 ^i OJU-aj ^Li^ .«. UM 

Uj^uj 1^51^ oLoai fJii £* l^^ J j&IL jaj^ll <> ^ 

.■cliuLill ^ USMARC AMC ji^j \<\o. .-. h : ....-i i 



YVY 



jl .■ ij . »jV I I, j n ^ -%j Jjl\ Sjf^Vlj oliLilL <Jbj*lU eljJai <«Lmju» <.xaj,) 
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.iulll JoSLujll j] *bVl pSIji jIjcI ^{JZjtil 43^1 ^ 
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